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INSTRUCTIONS i

o i

Prepai\edmdc‘r,tb:g;ymd,amr‘lierﬂ' 730N

1. Having received from the Registrar m n(w;
tion of your District, your first Duty w

obtain a
thorough knowledge of every part of lt. You shaum make

ourself well acquainted with its boundaries, and the yx
ionndnnes of every other local division wholly or

it, such as Civil Parish, Township, Parli

G
them 5o that 1 %gng may
be overlooked, it will be well to d’D 80,

2. Should you be authorised by the Registrar to engage
an assistant it must be at your own expense, and you must
hold yourself responsible for the accuzacy of his work.

3. You will receive from the Registrar with the * Instrue-
tion and Memorandum Book "—

(a.) Au adequate number of blank Schedules of every

double Schedules for large
L e B Establiel Speoial. Schedul
for Public or Charitable Institutions, and Sche-
dules for Vessels, if required.

(b.) An Enumeration Book, in whmh you will copy the
contents of the several Schedulas after they have
been filled up.

4. You should carefully examing \he Hombldeie Sche-

dule and other Forms, and familiarize yourself with_their
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intended use, and the proper mode of filling them up. If
at any time you find that you require an additional supply
of Schedules, you must immediately apply to the Registrar
for them.

Delivery of Householders' Schedules.

5. In the course of the week commencing March 27th, 1871,
it will be your duty to deliver for each OccuPIER or
LopGeR in your District, a Householder’s Schedule. You
will write the name and address of each Occupier or Iﬂlger
for whom the Schedule is left in the space provided
for that purpose on the Schedule. As a general rule, the
term ““ Occupier ” is to be understood to apply to the resident
owner, or to a person who pays rent, whether (as a tenant) for
the whole of @ house, or (as a lodger) for any distinct floor or
apartment ; but instances will occur in which persons who
are neither owners nor tenants paying rent, as in almshouses,
public ﬂd’jngu, porters’ lodges, &c, are to be treated as
“

6. Visitors staying in Hotels or Inns are io be included in
the Schedule to be filled up by the Proprietor or Manager ;
and persons in Licensed Lodging Houses are to be returned
in the same manner.

7. Persons travelling during the night of Sunday, Apri}
2nd, and who arrive at Hotels or Inns on the morning of
Monday, April 3rd, are to be entered by the Proprietor or

er of the Hotel in his Schedule. -

8, following are amongst the cases in which one
Householder’s Schedule must be left :—

(a.) For a family consisting of a man, his wife, and chil-

dren ; or of parents, children, servants, and visitors.

(b.) For a family consisting of parents and children, with

boarders at the same table, and the servants of the
family, if any.

(¢:) For a lodger alone, or two or more lodgers bourding

er.

(d.) For an out-door servant living, with or” without a
family, in a detached out-office or tenement con-
tiguous to a mansion, as in a lodge, gardener’s
cottage, or coach-house and stable with dwelling
rooms attached. But a servant sleeping in any
out-building, and boarding in his master’s house,
should be included in his master’s Schedule with

oy the other servants of the family.

9. For every family, the members of which, including

_servants, &c., exceed 15 in number, you must leave one of
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the Double Schedules, intended for the use of family mansions,
large establishments, schools, hotels, licensed lodging houses,
&c. If you find that you have not a sufficient supply of
Double Schedules, you may leave two of the ordinary Sche-
dules, or more if needful. g

10. You must also be careful to leave at any Public or
Charitable Institutions which you may be instructed to

iate form of Schedul

the approp 5

11. Should your District include any portion of a canal or
navigable river, you will deliver one of the Schedules for
vessels (printed in blue) to the master or person in charge of
every barge or other vessel.

12. On leaving the Schedules, you will afford any expla-
nation which may be asked for. “You should also state in
every case that you will call for the Schedule on the following
Monday, that the answers should be written in by the morning
of that day, and that THE SCHEDULE MUST ON XO ACCOUNT
BE LOsT OR MISLAID. You will of course take care to
observe the utmost civility in carrying this and all your other
instruetions into effect. In performing this important duty
of delivering the Schedules in person, you will obtain such a
knowledge of every part of your district, and of the number
of Occupiers in_every house, as will prove of the greatest
assistance to you on the day of the Enumeration.

13. The whole of’ the Schedules must be delivered Jefore
the night of Saturday, April 1st, R

4. For your assistance in the Delivery and subsequent
Colleetion of the Schedules, a Mumoraxvum Book is
appended ; and you are to use it in f . i
directed. - ¢ ks e

II. Duties on Monday, April 3rd.

1. Early on the morning of Monday, April 3rd, com-
mence the Enumeration of your District, having provided
yourself with (1) a pencil, or pen and -ink—(t. thelatter,
blotting paper will also be required), (2) some blank Sche-
dules of each kind, and (3) your “ Instruction and Memo-
randum Book.” It will be useful to take with you also a
bag, in which you can deposit your Schedules, arranged as
they are collected, and tied up with an elastic band or with
string. The greatest care must be taken that none of the
Schedules are E;st‘ e

2. You should, -if possible, visit every house on Monday,
April 3rd, but if at the end of the day any house remain
wnvisited, you must conclude your task on Tuesday, April 4th.




 INSTRUCTIONS TO BNUMERATOR.
3. In addition to the instructions given in the ¢ Memo-

randum Book,” the following are to be 11 ded to
it WLM”— 7

on & e %
_ (@) If the Schedule is given to you filled up, you must exa-
mine it to see if all ﬁiopmicuhnuppw tobeoqmndy

entered, and ask any questions which may be necessary
to satisfy yourself upon this point; and when any errors
are discovered, you must draw a line through the erro-
neous words without erasing them, and enter the correct
words over them in the pmg columns, - You should
pay particular attention to column headed * Rant,
Profession, or Occupation,” taking care that what is
inserted under that head is in conformity with the in-
structions. You should also see that the Christian
names of persons described as wife, son, daughter, &e.,
are consistent with their description as Male (M.) or
Female (F.), and with their occupation, &e.

(&) If on inquiry for the Schedule it is delivered to you not
Jilled up, you must fill it up yourself, asking all necessary
questions,  You should, if possible, see the « Oceupier”
for that purpose, and obtain the information from him.
In the absence of the Ocenpier,a member of the family,
or any other competent person possessing. the necessary
information, may supply the required particulars.
‘When filling up a Schedule yourself, you may use

o “ B 1

such c asare d in the
»

Book, :

(e.) If the Schedule is lost or mislaid, you must supply a fresh
one from the reserve in your possession; number it, and
proceed to fill up the particulars as before directed, after
which you should read it over to the Occupier or person
mx‘)ﬁl&ng the information, who will sign it at the foot
with his or her name or mark. i

(d.) You should be very careful that no person alive* at
MIDNIGHT, dwllinl‘ in the house or lodgings on the night

“ g;”Mzndn itted from the Schedule ; and that no

" ate who was

" ezcept those
TRAVELLING OR

T AT WORK DURING THAT NIGHT,
and who return_home on Monday morning, April 3rd, all
of whom must be entered in the Schedule.

*No Eemon dying before, and no child born after MIDNIGHT
to be enumerated. ¥

(&) In case of refusal to fill up the Schedule,or to answer the
questions which you are authorised to put, remind the
person so refusing of the penalty imposed by the Act
of Parliament. In like manner warn any person you

5, suspect of giving wilfully false information. If the

&
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person still refuse to give any information or to

correct information, note the fact in your  Memorandum

Book,” and report refusal to Registrar as soon as
e.

(£ Yoummtnotnmttnuhmmuntofmbéewme
you cannot get all the information required respecting
them.. If, for ou can, lenn no more than
that a person had eyt in the house on_the night of
April 2nd, who had since gone away, and whose name
was. unlmo\m you must not fail to enter such a person
in the Schedulé of the house or in a separate Schedule,
stating the sez and the probable age, and writing “ Not
known,” or “ N. K ﬁere the name nnd other parti-

~ culars shonldbe <

4. You will carefully collect the ‘Schodulos fom every

BARGE OR OTHER VESSEL in canals or other navigable waters
(not in ports) within your District on April 3rd, and fill in
the particulars where that has not been already done.

. Take an account of PERSONS NOT DWELLING IN
Houses wherever you find them, or learn that tl)eg have
been in your Dmmct during the preceding night, the
places in the Memorandum Book, and using Householder’s
Schedules where details can be obtained.

6. You will enumerate the Houses, cuefully distin-

uishing those inhabited, uninhabited, and building, in con-
%orl.mty with the Tnstruction prefixed to the Memorandum
Book, reckonin, aa A sxmnnn Hocss all the space toithin
the e:ternal , although it may
be occupied i
or flats,

IIL Duties smbsequent to the Enumeration. =

1. The requisite information concerning all the houses
and inhabitants of your District haying been, obtained, your
next business will be to enter very legibly the particulars
recorded on every Schedule into the “ENUMERATION
Booxk,” which must be done in strict conormity, with the
instructions given therein.

2. Havmg cast up the totals, entered the * persons not
in houses,” and made the book as correct and clear as possi-
ble, you must, on or before the 10th day of April 1871, transmit
the following documents to the Registrar :—

(a.) All the Schedules, arranged in order from No. 1 to

the last No.,as enwred in the Enumeration Book,

(b.) Your Enumeration Book.

(e) Your “ Instruction and Memorandum Book.” .+ . >
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(&) Your Claim for payment (a_form for which will be

furnished to you by the Registrar).

3. 1f upon examination the Registrar finds that you have
duly performed your duties, he will append to your Claim a
certifieate whioh will entitle you to receive payment for your
services according to the scale of allowances sanctioned by
the Lords Commissioners of Her Majesty’s Treasury.

b e R A Bty
(Sanctioned by the Lords Commissioners of Her Majesty's
 Treasury.)
S i 1 eollecting the Householders’ Schedul

e an(
oopyin? the Schedules correctly into the Enumeration Book,
)

and duly performing his other duties in taking the Census: —
L-aiid
A fixed Fee of PR [m )

And an additional Fee at the rate of Zwo
 Shillings and Sizpence for every 100 Persons
duly enumerated over and above the first
400 in his District - - -
[A proportional fraction of 2s. 6d. to be
paid for each part of 100 over and

above 400.]

And an additional allowance of Sizpence for
every mile above 5 miles necessarily tra-
versed by the Enumerator in visiting every
house within his District, for the purpose
of delivering the Householder’s Schedules ; {
and a further sum of Sizpence for every
mile above 5 miles necessarily traversed by
him in collecting the said Schedules -

[In reckoning the Mileage, only the number

. of miles above five necessarily traversed
between the first and the last house visited

_ must be taken into account; the distance
traversed by the Enumerator in going to the
first house, and from the last ﬂme to his
‘own home, must, therefore, not be included
in either calculation. No charge will be
allowed for any fractional part of a mile.]

£
GEORGE GRAHAM,
Registrar General.
Census Office, Craig’s Court, London, S.W.
. 14th January 1871.
LN
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