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Chapter 1 Introduction

1.1 Introduction

The Censs of Population is carried out every five years and countsallings,households and
persons in the countryThe Census is the largest statistical operation carried inelamd involving
around4,700 Enumeratos. The next census will be taken 8anday24 April 2016(hereafter
referred to as Census Nightachenumeratomwill be assigned an Enumeration Area (hereafter
referred to as EA) and will be requiredidentify all dwellings andleliver a census forrs)to each
household in the EA befok@ensus Night and to collect and check each form for completeness
commencingvionday 25April. In order to ensure a full and accure¢msus it is vital that the
procedures documented in this manual and in training videos are carefully applied.

1.2 Enumerator& Manual

This manual provides instructions on how to carry out the enumerd&irause of the detail
involved,you shouldread it through

once to initially familiarise yourself with | F YOU ARE UNSURE OF ANY PROCEDURE, ASK YOUR

the structure, timing and main tasks FIELD SUPERVISOR BEFORE IMPLEMENTING IT .
involved in enumeratianThen,as each

phase of the enumeration arises, study

the relevant chapteim detail before beginning that phaséour Field Supervisor will train you

thoroughly in all aspects of your dutie&s your work proceeds, use your manual to ensure that you

are carring out the enumeration accurately and effectivétycompement the manuashort videos

have been produced which documirgfour enumeration stages of Delivery, Collection, )
Summarisation and Packing.hes e can be ac Enemesamdiraing Videanorg %
via the followinglink http://www.census.ie/How-we-do-it/enumerator-training

A

1.3 Role of the Enumerator
As a Census Enumerator you are personally responsible for the enumeratiaiwelladhs,
households angersons in your EAYour work is key to the success of the Census

As anenumeratoryour job is:
1. To locate and identify every dwellirighouse, flat, apartment, mobile home &tm your
EA

2. To write the dwellings geographycodes including address and Eircoamto theCensus
Form

To deliver a census form to evaygcupieddwelling beforeCensusNight
To collectcompletedcensus forrmafter CensusNight
To check that all householders have filled out their census form correctly

To count the number of people on eaehsus form andtsummarise this information

N o g b~ w

To complete &econciliation Fornfor every dwelling from which noensus form was
returned such as vacant or @it dwellingsand commerciabnly buildings

8. To document and summarigeeenumeration process your EA using your map etc.

To do this you have been given
1. A map of your area with all dwellings markedanlly, and identified with aniquenumber

2. An EnumeratoRecordBook (ERB) which lists the address of every dwelling on your map
3. Enoughcensus forms for your area
4. A set of various administrative forms used to handle absent households etc.


http://www.census.ie/How-we-do-it/enumerator-training

5. A mobile phone

Theenumeration must b#one exactly agmstrucedin this manual and any other supplementary
instructions/field circulars which may be issued by the Central tatSffice (CSO).
You must not delegate or sgbntract any enumeration tasks to any other person.

1.4 Main tasks and timetable for Enumerators

Monday 21March E Tuesday 2March
First Enumerator Training Session
Introduction to the Census
Visual enumeration & form delivery
Enumerator assessment worksheet
| |

Wednesday 23

Route Planning/Start of Field Work

Visual Enumeration & Form Distribution.
| [

Thursday 24 March
Enumerator Training Session Post Kick Off

~_—

Friday 25March E Wednesday0 April
Continued Visual Enumeration & Form Distribution

~_

Thursday21 April
Second Enumerator Training Session
Form Collection & Summarisation

Field Supervisor quality checking of work, Enumerator assessment worksheet
1

Friday 22 April E Sunday24 April

Visit Communal Establishments and tie up loose ends
] [

Sunday24 April
Census Day

Monday 25April
Collect forms from Communal Establishments and transient populations

~_

Tuesday26 April E Sunday22 May
Form collection and checking
] I

Monday23 May E Thursday26 May

Wrap-up and summarisation and post back Form C
|

Friday27 May

Return all materials to Field Supervisor
End of Enumerator Contract

| g
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1.5 Confidentiality

All information obtained by aenumerator relating to individuals or households in the course of the
Census must be treated as strictly confidential.

An ldentity Card (ID)and lanyards issued to eactnumerator. It must be worn so that it is clearly
visible at all times and produc&henever you are introducing yourself to the householder or any
other person.

On appointment, eacmumeratoiis appointed aan Officer of Statistics as defined in the Statistics
Act, 1993. The Enumerator is bound by the conditions of this Act. Téward sections of the Act
are 32, 33, 38 and 44.

Statistics Act, 1993

32. All information furnished by a person, undertaking or public autyrander this Act shall be used
only for statistical compilation and analysis purposes.

33. No information obtained in any way under this Act or the repealed enactments which can be re
to an identifiable person or undertaking shall, except witlwiiteen consent of that person or
undertaking or the personal representative or-o&kin of a deceased person, be disseminated, show
communicated to any person or body except as follows:

for the purposes of a prosecution for an offence under ttis A

to officers of statistics in the course of their duties under this Act;

for the purposes of recording such information solely for the use of the Office in such form and ma
as is provided for by a contract in writing made by the Director Generahvginotects its confidentiality
to his satisfaction.

38. Any person who uses information furnished under this Act or the repealed enactments in
contravention of Section 32 of this Act or wilfully discloses information relating to any identifiable
person o undertaking in contravention of Section 33 of this Act shall be guilty of an offence.

44. A person guilty of an offence under any provision of this Act shall be liable

on summary conviction to a fine not exceeding , ,3rod conviction on indictma, to a fine not
exceeding Uu44,440

You must bear in mind the following in relation to confidentiality:

@

s

Information relating to any individuahustnot be passed on to any other person or bdfdy

necessary, the information may be passetb@nother Officer of Statistics.

No attempt must be made to obtain information other than that required Ggribas
No remarks, even of a casual nature, regarding your enumeration work in one household

shouldbe made to another household.

In line with the strong emphasis on confidentiality in the Census, all field staff are
prohibited from discussing the Censngrivate emails, internet forumsocial mediar

radio programmes.

Any person guilty of an offence under the Statistics Act, 1993 maglble lio a fine of up

to3Wddn summary ¢ 0 nd4,d46on coovittioman indicpmerit. o

-

u

Two crates (one red, one blacke provided for the safe storage ofcalhsusorms and materials

@

Completed returns must be kept in these cases anal &xcept when you have them in the

field or are actually working on them.
Both cratesnust be kept closeat all times.

You must ensure that nobody, including members of your own household, has access to

censusmaterials.

Only you, your Field Supervisar an official of the CSO is entitled to see the returns.

You must also ensure thegnsusdocuments are never left unattended in cars.

You must carry your map, ERByrms and other materials the satcheprovidedduring the

course of the fieldworkSachels should never be used for any other purpose.



1.6 Glossary of important census terms

This section contains a list oénsus terms which are used throughoigtrtianual. You will need to
be familiar with theeterms to fully understand this manual

Eircode An identifiable postcode for every individual addréssiral or urban.

GeoDirectoryA national database of addresses compiled by An Post and Ordnance Survey Ireland
This is the source of information on households @oshmunalEstablishments in your ERB

Enumeration Area (EA)The arean which youmust deliver and collect census forassdefined on
your census maps

Small Area (SA)Your Enumeration Area is divided into a number of Small Areash of which will
beassigned an alphabetic codmall Area are thefinest level ofgeography for whicltensus
results are published

D Number (D.No.)A unique number agmed to every dwelling, household aBdmmunal
Establishment (hotels, hospitals, prisons &tg)our EnumerationArea

Enumerator MapA mapof your EhumeratiomArea The mapshows the exact location and D
Number ofall known dwellings an€€CommunalEstablishments in your EA.

Enumerator Record BooKERB) A book containinga listing of all D Numbers igour Enumeration
Areaalong with the addras Eircode ané&Enumeration AlertsYou will use it to record details of your
visits to each dwelling in yolEnumeration Area.

Unlisted dwellingsDwellings which are in your ifumeratiorAreabut are notisted inyour ERB
Where the Enumerator finds anlisted dwelling or additional household they will assign it a unique
D Number beginning with 900Thenew D numbeshould alsde marked on your map and in your
ERB.

Delivery Grid A numbered grid, used to record which households you have delssstsd formsto.
They are used to help you send daily text messages to CSO on your progress.

Collection Grid Like the Delivery grid, but used to record form collection



1.7 Definition of a dwelling

Before youbegin to deliveforms you must understd the concepts of a Dwelling and a Household
TheCensugollects information about all persons individually and also aboutlivieig
arrangements, so that thegn be grouped into households evemtibusehold comprises$ only one
person.

A dwelling is a self-contained unit of living accommodation
that is occupied or, if vacant, is intended for occupation by
one or more households. A dwelling should have a
separate access to the street (direct or via a garden or
grounds) or to a common space within a building
(staircase, passage gallery, etc.).

Examples include: a family home, a family home on a farm, a separatafiattment or bedit, a
caravan, a caretakerods accommodation | ocated
shop.

1.8 Definition of a private household

A private household comprises either one person
living alone or a group of people (not necessarily
related) living at the same address with common
housekeeping arrangements - that is, sharing at
least one meal a day or sharing a living room or
sitting room.

In the rare case wheia dwellinghouses more than one private househeddh
individual louseholdwithin the dwellingshould beassigned separatenique
identifying Dwelling Number or D.No. See Sectio.13 for more details.

Examples of Private Households
Private househdd example No. of separate Notes
households

A person living alone. One household | If the person is absent from the dwelling
CensuNight, aForm Emust be
completed $eeSection 42).

A single parentliving together One household | All household members present Gensus

with his/her children. All present Night should be entered on List 1, page !

on Censudight. of theHousehold Form

A husband and wife (or couple) | One household | All household members present Gansus

living together with their Night should be entered on List 1, page !

children. of theHousehold Form

10



Private househdd example

A husband and wife (or couple)
living together with their

children. The household has an
Italian student on an exchange
programme staying with them on
CensuNight. Their daughter ien
an exchange in Cortirgtaying with
the Italian stu
CensuNight.

No. of separate Notes

households
One household

Only household members actually prese
on CensusNight should be listed on List 1
page 3 of thédousehold Form The Italian
student should also be ergdron List 1 as
she is present in the household@msus
Night.

The daughter away i@ortinashould be
entered on List 2, page 3 of tHeusehold
Formas she is absent from the househo
on CensusNight.

A husband and wife(or couple)
living with their m arried
daughter and her husband and
child.

One household

All household members present Gensus
Night should be entered on List 1, page
of theHousehold Form

Four nurses who are unrelated.
All share a living room, but only
three of the nurses udlyatake at
least one meal a day together.

One household.
They all share a
living room

All the nurses are included on the same
Household Form

D.No. 10 is a 3 story house
converted into flats.

Your ERB and map has only one
address and D.No. listed. Edftdt
hasits own hall dooroff the ground
floor and first and second floor
landings. Each flat is occupied by
studentsEach flat has its own
commonhousekeeping
arrangements.

Three dwellings
Threehousehold.

The ground flooflat should be assigned
D.No. 10. The first flooflat is unlisted. It
should be assigndtie next available
uniqueD.No. starting aB001.The second
floor flat is also unlisted. Ishould be
assignedhe next availabl®.No. e.g.
9002.

The newly assigned.Nosshould be
markedon the map beside D.No. 10 aawl
entry created in your ERB f@ach of the
uniqueD.Nosgenerated

Try to clarify, wherepossible, if thehree
households have unique Eircodes or
whether they share the Eircodetio¢
originally listed dwelling.

At D.No. 12 (a 3 bedroom
apartment with one entrance)
there are three studentsThe
accommodation does not contain
living room. Two of the students
usually take at least one meal a d
together. The other student eats
his’lhermeals separately.

Two households
sharing one
dwelling.

The two students
who takeat least
one meal togethe
would count as
one household
The other student
constitutes a
separate
household

The two students who usually share a m
each day should be issued with one
Household Fornassignd D.No. 12.

The other student gets Higrown
Household Form

There are 2 householdghe second
households unlisted. ltwill be assigned a
newD.No. (assignedhe next available
D.No. in the 9001+ range SeeSection
2.13.

The second household shdtilave the
same Eircode as the first household in th
instance.

11



Private househdd example No. of separate Notes

households

A separated couple is living at Two households | The husband and wife should both get
D.No. 415 (a three bedroom within one separatédousehold FormgOne form
semi). The separated husband live dwelling. should be assigned D.No. 415 and the o
upstairs and has separate should be assigned the next available
housekeeping arrangements i.e. h D.No. in the 9001+ range.
cooks for himself and does not us
the living room down stairs. Both housholds should have the same

Eircode as originally listed in the ERB.

1.9 Communal Establishments (CEs) or non-private households

A Communal Establishment is defined as an
establishment providing managed residential
accommodation. Managed means full-time or part-
time supervision of the accommodation.

In most cases (for example, prisons, large hospitals, h@etsinunalEstablishments can be easily
identified. HoweveBoarding Housebwith less than five boarders @ensusNight should be treated
as private household8oardingHouses with less than five borders should complatdousehold
Formandshould include the manager and his/her faiifiliiey are on the premisdsat night.Larger
BoardingHouses should be enumeratedCasnmunalEstablishments

The following are examples ommunalEstablishments or neprivate households.

Hotel Educational establishment Prison

BoardingHouse Religious community Defence estdishment (including ships)
GuestHouse Chil dr en6s h Civilian ships, boats and barges

Bed and breakfast Nursing home Garda station

Hostel Hospital / Nur Holiday campsite

In the case of tBdent Residences where the accommodation is splis@éitcontainedunits
accommodating-8 studentseachself-containedunit should receive Blousehold=orm.

1.10 Enumeration of Communal Establishments

B A Listing Form(s)listing all persons present on Censlight should be completed by the
manager or persan charge. Arindividual Formshould be completed by each person
present in the establishment on CerNigt.

1 A Boarding House is an establishment run for profit, which provides board (full or partial) and lodging for permanent or
semipermanent residents e.g. persons working away from home or university students during term time.
Guest Houses / B&Bs on the other hand cater for transient persons.

12



2 A proprietor, manager, head the establishmemtr any member of staff who resides on the
premises with his/her family must be regarded astandigrivate household. The
household shoulde allocated separate Dlo. on the map and ERRB,should receive a
separatédousehold Formand should be listed separately in the ERB.

2 Any member of staff who resides on the premises alomevithout a amily) should be
included on the.isting Formand should complete dandividual Form

2 Any member of staff who resides on the premises with a group of unrelated persons should
be included on theisting Formand should complete dndividual Form

2 Staff ofan institution (e.g. hospital) who are working on a night shift on Cevigie and

who return to their own homes the following morning should not be enumerated in the
institution. They should be enumerated at their homes.

2 Each aimily in homeless accommatian or homeless families in hotels should receive a
Household Fornand a separate D.Nm such incidences, ensure that the Eircode is filled
ontheForm ID on the front panel of the forfBee Appendix @or more detail on
procedureThe same applies families in direct provision centres for asylum seekesse
Appendix D.

1.11 Present and absent persons

TheCensus counts persons where they are on Census Night. Situations will arise where some or all
persons in a household are absent from their hon@easuNight.

Who is to be counted as PRESENT on Census Night? - LIST 1

2 Include every person who spent CenBiight in the dwelling or who arrived the following
morning not having been enumerated elsewhatédnad been in the country before
midnight even visitors who are only staying temporarily in the household should be
included.

2 Include all persons alive at midnight April 24. Experience indicates that babies and very
young children are sometimes omitted by the householder so care should ke tisire
that all persons, regardless of age, are declared on the form.

B Do not include anyone who is temporarily away from hom@gril 24. They should be
declared as absefsgee List 2, page 3 ¢fousehold Forfand complete the questions at the
back d the form

B Do not include students who are away from home living in other accommodation on the
night of April 24 (see List 2, page 3 défousehold Form
2 Do not include babies boatfter midnight on Census Night.

Remember only persons who are actuallghimncountry at midnight on Census Night should be
enumerated in the Census. Anyone who arrives from outside the country after midnight should not be
counted as being present.

Who should be counted as ABSENT on Census Night? - LIST 2
Persons who usuallgside in a private household but who are TEMPORARILY AWAY from home
on Censudight should be entered on List 2, page 3 ofHloeisehold Forniby the householder. The

householder should also complete the questions relating to absent perpage@23 of the form
in respect of eachbsenperson.

13



The following persons or classes of persons should be counted as absent persons

2 Household members who wly live at the address but are away from home on Census
Night;

2 Household members who usuallydiat the address but who are out of the country on
CensuNight;

2 Primary, secondary and third level students who are absent on Q¢ightisind are living

away from home during term time.

Absent persons only applies to private households. Persons absent from Communal
Establishments on Census Night are not covered as absent persons in the Census.

If theentirehousehold isemporarilyabsent on Census NightFarm Emust be completed for the
household. Th&orm Eprocedure ensures that members of theshbold who spend Census Night
elsewhere in Irelandre confirmed asnumerated at the location where they spend the 18ght.
Sectiond4.2

1.12 Census geography
There are three key levels of geograptjchthe Erumerator needs to be aware of.

County: For census purposes the country is divided into 34 administrative counties. Each county
is identified by a unique two digit code e.g. 01 identifies County Carlow.

Enumeration Area: An Enumeration Area (EA) is theesr assigned tanenumerator

Small Area: Each EA issub divided ito anumber of divisios calledSmall Areasndicated by
anupper case letteusuallybeginning with ASmall Area boundaries are markedlaoeon your
map. Most EAs will containa nunber ofSmall Areasassigned the Small Area Codes A,B,C
The Small Area Code for each dwelling isJprintedin the Enumerator Record Book. The Small
Area Code for dwellings/households added to the ERB should be assigned by refetteamce to
Small Area loundary on the map.

Summary of main forms

Forms to be completed by the public

Form Function
Household The mainCensud-orm to be completed by private householfithere are more than 6
Form persons present in a household on Census Nighividual Formsshould be provided for

the additional persongJnder no circumstances should more thantdoesehold Fornibe
delivered to a household unless it is a replacement for arlssiledform.

Listing Form | To be used foCommunalEstablishments (CEsThis form should be completed by the
manager or person in charge of the establishme@emsuNight.

Individual Individual Forns are completedl) by persons enumerated in CEs, (2) by individuals in
Form private households who specifically request@asate form for privacy reasons or (3) whe
there are more than 6 persons present ilmdbbsehold orCensuNight.
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For use by the Enumerator in the field operation

Form Function
Enumerator Recor( The ERB is used by tHenumeratoto recordthe progress oénumeration from
Book (ERB) delivery to collectionlt is preprinted with the DNos, addresandEircodedetails of

dwellingsin your EA. There are blank panels at the back of the ©R8cord the
D.Nosof unlistedaddresses of habitablevdllings. The ERBs a very importanand
confidentialdocumentaind cannot be reprinteBO NOT lose it. Blank ERBs are
available from youField Supervisor should you run out of blank panels in your first
ERB.

EnumeratoD. No.
Delivery &
Collection Grds

These two grids are printed on A4 caahe for delivery and the other for collection.
The gridsareused to keep a daily record of form delivery/collection. You will neeg
refer to these gridwhenyou senddaily SMS message updates to CSO durirg th
delivery and collection phases of enumeration.

Calling Card

This isa cardwhich can be lefttaadwelling if you are unable to make contatbu
should complete all the informah on the calling card including the date and time y
called, when yowvill call back, your CSO mobile numbemur namethe County, EA,
andD. No. before delivering.

Cenl

When you have calledtBnes todelivera Household Fornand failed to make contact
with the householder it is permissible to deliver tmisehold Formwithout making
contactif the dwelling is likely to be occupied on Cendight. Cen 1lis a covering
note used to accompany tHeusehold FormYou shouldnot deliver acensus form
with aCen 1beforeFriday April 8"

Rem 1

A reminder used if you failbtmake contact wltthe householder on your fountlsit to
collectthe complete@gensudorm(s).

Rem 2

A second reminder used if contact cannot be made with the householder after se
visits to collect the completemtnsus forr(s).

Ref 1

TheRef 1form is issued when thieem landRem Zorms have been delivered but yq
still cannot make contact with the householaecollect the completecensus forr(s)
or if the householder refuses to complete a deliveeedus formTheRef lis a formal
reques and will be issued by registered post by the Regional Officavdhdnly be
sent once your Field Supervisor has been notified.

Form H

A form completed by the FiélSupervisowhen the householder posi®ir census
form(s)directly to the Regional filce or CSO forprivacy reasonsThe Regional
Office will send thecensus form(s) to the FieBlupervisorThe complete@densus
form(s) are retained by the Field Superviatio issues the Enumerator witfirarm H.
TheForm Hacts as a proxy formroviding the Enumerator with the information
needed to complete the EA summary and is countguefpmentpurposes. Census
forms received by CSO will be retained unless they are incomjglatiewill receive an
SMS from CSQOndicating that the form has been reced: Your Field Supervisor will
complete &orm Hand give it to you for summarisation.

Form E

You should complete Borm Ewhen theentire household in a dwelling is away on
Census Night. If the household spent Census Night elsewhigre Republic of
Ireland, your Field Supervisor wiliitiate absent persons trackinguerify the absent
personsvere enumerated where they spent the night.

Form EF

You usethis form to fill in the names of absent household members and the addre
Eircode at which thy spent Census Night on receiving@m Erequest from the Fielg
SupervisorYou usethe information on th&orm B to check that thabsenhousehold
members weren factenumerated on the Cendtm atthe address where they
claimed to have spent CersNight
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Reconciliation
Form

A Reconciliation Formmust becompletedor every dwelling/CE listed in your ERB
for which you do not colleatompletedcensugorms.

Form B

TheForm B is used by thé&Enumeratoto summarise the number of households and
persons enumerated in eg&imall Area in their EA based on tbensus forms collecte
and any proxyorms H received from your Supervisor

FormBR

TheForm BRis used by the Enumerator to summariseRbeonciliation Forms
completed for each Small Areatimeir EA.

FormC

Form Cis used to record the results of the summarisation of your BAanote the
cause of any significamhangs in the number of personsluwuseholds since ti#911
Census in each Small Area

Form Cprovides you with a summanysting of the Small Areas contained in your E4
along with summary data recorded in the 2011 Census

TheForms C for every EA in the country will beombinedo produce the preliminary
popuation count after the Censuéou will use theForm Cto indicate gjnificant
changes in the number of occupied dwellings and the number of people resident
Small Areas in your EA compared to Cen2041 If the number of occupied dwelling
in a Small Area has changed by more than 10% &iit& youarerequired tgprovide
areason as to why this occurredg. buildings demolished, hotel closed, new housi
estates etc. For more detailed information on how topbete a Form C, please see
section 7.9and the summarisation video.

Form LS

This form provides a finalaunt of the number of boxes of forms, the number of for
within each box and the total number of households for the=BAn LSshould be the
last item to go into the plastied cratebeingsurrendered by you to your Field
Supervisor at the end of theliil operationPlease se€hapter 8.

Form L

This form is an invoice of items amensus material (including completeghsus
forms), being surrendered (in the red and black crategdiio yourField Supervisor
at the end of the field operatiohhreecopies ofForm Lare to be given with the
materials listed above the Field Supervisor who will sign them. One copy will be
inserted inhe Reccrate, one copy will be returnedytou and one copy will be
retained by your Field Supervisétlease se€hapter 8

Examine all these forms thoroughly and become fully familiar with their purpose and contents.

1.13 Confidential Census Return Envelopes

You are providedvith Confidential Census Return Envelopes asdpply of address teels for your
Regional Ofice. Thelabelscan be affixed téhe @nfidentialenvelops which carbe sent Freepost.
Theenvelopesre markedd Co n f i with bokeis t Ender County and EA Codes

Confidential Census Envelopes aised in the followingnstances:

4 When a househodd, an individual in a household or a resident @oanmunal
Establishment indicates that they do not want the Enumerator to see their comghsies
form, the Form Hprocedure is used.od should put &abel with the address of the Regional
Office on thefront of the envelopa n & o 6 mshatldl be written onto the envelopefore
it is handed over

To avoid operational complexity, the numbefFofms H should be kept to an absolute
minimum while bearing in mind that there may be no alternative buktthissprocedure in
a small number of cases.

You will be provided with sheets of free post address sticky labels adtiiteshe Regional
Office. They should be attached to the Census Privacy Envelope tcatagbtting to the
Regional Office. There Wibe onelrish address label on each sheet which should be used in
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cass where the householder has requestettiah language form and for the confidential
facility. If you run out ofrish labels the address can be hand written on the envelope.

A blankconfidential envelope is usechen an individual within a household requests an
Individual Formfor privacy reasons

To store soilelamaged or ms (envel opes should be mar ked
In CommunalEstablshments when distributing ttedividual Forrs.

With aCenlFormwhen delivering a Census Questionnaire to a household which could not
be contacted prior to Censhigght.

Delivered with aRem 2or Ref ) Formduring collection to allow the householder to post
the completedensus form back to theeional Office.
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Chapter 2 Visual Enumeration and Form Delivery

The purpose of visual enumeration/form delivery is to identify
every habitable Dwelling, Household and Communal
Establishment within your EA and deliver census forms to
them.

2.1 Ensuring 100% coverage

TheEnumerator is responsible for ensuring a succe€gnsusTo ensure 100% coverageu must
complete a full visual enumeration of your area as you deliverogmaus forms

A full visual enumeration involves a comprehensive check of all buildings in your EA as well as
checking that the information and details in your ERB and on your map are correct

Visit EVERY building in your EA Some buildings are not easily visibleo ensure that no dwelling

or possible place of human habitation has been overlooked you must traverse every length of public
thoroughfare in your EAYou must see all buildings foryoursdfo not take anyone
there is no dwelling in a serled area or in an area which is difficult to reach.

There will be dwellings in many EAs across the country which have not been maritezirnap or
listed in the ERBDwellings in your area which are not on your map or in your ERB will be referred
to asunlisted dwelling throughout this manuaind require special treatment.

Examples of buildinganddwellingswhich require extra vigilancand which may not bléstedon
your map and ERBclude:

New housing developments;

Oneoff houses in rural areas;

Buildings which have been converted into flats or bedsits;
Flats over shops;

Houses in alleyways or down narrow lanes;

Granny flats, aravans or mobile homes in back gardens;
Outhouses converted into living accommodation;

Isolated houses not visible frotmet roadway, etc;

Multi-storey car parks with apartments on top.

During the Census in 2011, the enumerators found around 40,000 dwellings not listed in their
ERB, and close to 87,000 people were enumerated in these dwellings. This is equivalent to the
popuation of Westmeath!

It is absolutely crucial th&VERY habitable dwelling isavered in the Census, whethehidts been
listedon themap/ERBor not All unlisted dwellingsmust be recorded on your map and in your ERB
and if they are occupiedn Censa Night, census forms must be delivered to th&=fore

concluding a dwelling is unlisted check your position on the map by referencing landswaoks

may not be where you think you are on the nTdyps happened in over 10,000 cases in the 2011
Census.
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2.2 Enumerator maps

Eachenumerator will be supplied with map(s) or a map book of his/heiSghificant mapfeatures

are detailed below.

Small Area Boundary
(in blue).

—

EA Boundary. Consult with |._..
your Supervisor and i
adjoining enumerator if you
are unsure whether a new
unlisted dwelling is inside
your EA.

d

Multi dwelling buildings. This
apartment blockas 12
apartments with D.Nos 124
135.

Note if the footprint of a multi
dwelling building spans 2 Smg
Areas or EAs, all dwellings
within the building are assigne
the same Small Area Code an
are covered in the one EA, it

Small Area Code |

_ @ 3 ,ld N 1 L
g0

R

Single dwelling buildings.
Each assigned a D.No. ang
listed in your ERB.

Grids for recording details of
060Addedd6, 6 Amen
Existdéd D. Nos.
highlighted on the map using th

pink highlighter provided.

EA Code: 14004

Field District: 229
County: Wexford
Date:30-09-2015 Scale: 1:1100 ‘ Page 1

being the one where the maint=—— —==s====

= S
ESSS====c—=c=cl====

entrance to the building is ESSESE=S E===l-—=

located.

— Map key. Make sure you
have been given the correqd
map.

Listeddwellings in your EAhave beemssigned &.No. These will be prgrinted o your map,
marking the location of the dwelling. They will also be listed in your Enumerator Record Book

(ERB) along with the dwelling addreasd Eircode

You are expected to use the map to arrive at a building and check that the address of tlie assigne

dwelling number is the same as what is written in the ERB.

Cluster maps are provided in areas where D numbers are not easily read.
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Marking maps

I f you wish to record which dwellingontheoudve del
map, you should mark your map as follows.

Form delivered: Form collected:
Draw a circle around the D.No. Place d through thecircle.
e Ty A
| 7'
| s
! ’ |
. y |
e - J
—
The only other times you should write oruyanapare
1 When adding in new D.No$or unlisted dwellings
1 Including new apartments/flatSee Sectior2.13 on assigning new D.Nos
1  When amending the location of a D.Neeé¢ Sectio.15);
T When writing numbers in theexd/Addedyd,i disAmende

The map is an importadibcument that you will need at all stages of your work aameratorlt
contains information which is vital to you in your role assanmeraor and is highly confidential. It
must be returned to CSBor these@asons, you must take great care of your map at all times.

In urban areas an Adized map will be supplied.
In largerural EAs anenumeratomaybe supplied with aA3 sized map book of their EAhe map

book will contain an overview nmpashowing the lod#on of theEA and a key to the pages within the
book
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2.3 Enumerator Record Book

Eachenumerator is supplied with an Enumerator Record Book (ERB). This book is used to record
details of each visit you rka to the dwellings in your EA/ou shauld also use it to record details of
any unlisted dwellings in your EA. A typical ERB entry for a listed dwelling is detailed below:

D.No. of he
dwelling. This ig
pre-printed for
all listed Notes. Record your notes o
dwellings. ] the dwelling here, including
: Small Area COde'.Th' the contact telephone numb
is the Small Area in

Name of householder. You
will write this in when you
have contacted the
householder for this
dwelling

bec

Dwelling address &
Eircode. This is prrint
for all listed dwellings.

which the dwelling is
located. It is pre
printed for listed
dwellinas.

Enumerati
n Alert mdwm%«r % P——— Doorstep check /
about 1 in Paul Costigan, 22 Infimary Road, North Circular B3, SNy G JReconelliation
Dublin 7 E heck. MarK
10 Eircode A12 B2C4 ormcheck. Mar
. 4 3 D
C oorstep check
dwellings. .. e e = e het My Costiganviywsuadly e £have
This field Temporariy absert A2 X2825262 H2622829D0 ! home after8pn. Call, q t)lf] q ‘
will be 82920311 2|3 23 4567 8| 5 one the doorstey
e 4 5689 9 1011 1213 4 15 W"’Oﬂ/lsﬂ'lat check on collecte
populated |fieas e " Guoups|\ wrBODAR BRI o
to empha‘SI Under construction s 1819 20 21 22 23 2324252627809 *
certain Durelit = 0851182912 Mark RE when a
procedures| & Gni H E dwelling requires
- aReconciliation
Dwelling status. Ya ) ({ff] Field forms. You Form.

will mark one of
these boxes wh
you are require
to use a field

form.

will mark the correct
dwelling status for
each dwelling here
when you call to
deliver census forn
Confirm first!

Census calendar

Address Change|You will use this
If the address in |t record the day
the ERB is you called to this

incorrect, you  |dwelling.

Forms issued an
collected. Use
these boxes to
record the numbgq
of each census

should mark this

form type you

box and write
6Addr ess
changebo
followed by the
correct address

Persons expecte(
Use these boxes
record the numbs
of males and

females expected

have delivered
and collected for
this dwelling.

in the notes to spend Census
section. Night in the
dwelling.

2.4 Basic visual enumeration

The EA map is your definitive guide It should beused to determine your routéou should always
work from yourmap to the ERRo ensure that yoare delivering forms to the correct addesss
Working from your nap first will also ensure yoenter details under the corréziNo. and write the
correctD.No. on thecensus forms.

4 Study the map(s) and the dwellings indicated on themitos. Study your ERBMake
sure you know all the streets/roads/nlands withinyour EA Where addressés the ERB
appear to be commercial there may be someone opefaging@tvn small business from
their dwelling.

2 Identify the Small Areas within your EAn your magThe Small Area Gde is also
indicatedon the ERBfor each dwelliny
2 Familiarise yourself with the codes to be used fampleting the front panel Form ID dhe

census formsespecially the Small Area @les on the map.
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2 Get to know your Enumerator Record Book (BRBnumerator INo. Delivery Gridand
thecensudorms.

Agree the best route for covering your EA with your Field Supervisor.

Traverseaall roads, paths, lanewaysnd thoroughfaiin your EA and isit every building
and other places of possible habitation in your E&\mentioned in Sectiok.1some
dwellings may not have@.No. listedon the map.

2 If you discover a habitde dwelling which has not been marked on your map, you must
allocate a nevld.No. to thatunlisteddwelling. See Sectio2.13 for details.
B Where contact is made with the householfi#iow the deliveryroutine inSection2.17.

Y~ \ It has not been possibie automatically assign the [Bos in perfect order
L Q ®! along roads, streets@thoroughfares. Some [Bos may be
| [ﬁm out of sequence on the map. For exampla house was built m
' . later than the othdrouses om road then the D.Nanaybe

"' out of sequencé-or this reason you should always locate the

D.No. for a dwelling on your mafirst and then locate it in your ERBhe ERB is in ﬂ
D.No. order and th®.Nos. areshownon the page margin to assist you. -

Note that you can enumerate households in any order ybu¥da should not try tdollow the
numericallisting of addresses as they appear in your ER® best route should be worked out by
studying the map and should be discussed with your Field Supeigoonly rule is that you must

enumerate every housdt and habitable dwelling in your EA, whether theawe been pristed on
your mapandin your ERBor not

2.5 Form delivery in action

On the doorstep
There is no need to go into anyoneds home.

Adopt a northreatening stancé.a householder becomesgrgssive or you feel threatened, walk
away from the situation, make a note in your ERB and report the incident to your Field Supervisor.

Health and safety
1. Make sure that someone knows where you are going and when you expect to return.

2. Plan for the weatherwear comfortable shoes and clothes

3. If you think someone is following you, cross the street, keep moving and head for the nearest
place where there will be other people, such as a shop or pub.

If someone grabs your satchel, let it go rather tharimjsky.
Where possible walk on the side of the road that face®omng traffic.

If you use a car, try to parkfiicing outin a welklit, preferably busy area and remember to
lock it. Do not leave forms unattended in your car.

Remember, your Field Supgsoris your first line of supportyou should keep in regular contaatd
discuss progress and potential problems.
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Beware of dogs

When approaching a property, look for signs on gates or fences that indicate dogs may be present; try
rattling the gateo see if a dog appears.

Remember , it is a dogb6bs instinct to defend their
not see you as a threat.

Incident report form (Acc 1)

If you have any kind of accident or exp&we an incident which ydieelhas compromised your
health or safety, you should complete an Incident report oo 1 and forward it to your Field
Supervisor. Your Field Supervisor will have a supply of these forms.

AppendixG andl contains detailed notes on health and satatychild protectionMake sure you
readthemthoroughly before beginning your field work.

Dealing with the public

You may encounter people who need help with tteasugorm for a variety of reasonSome may

find the forms difficult to understand,ay have literacy problems, or may not have English or Irish as
their first languageThe following points may help you bridge the communication gap.

Be polite and patient.

Listen to what people are saying and be prepared to adapt your approach to suit the
circumstances.

B Show consideration to householders by not calling after 9.3@ipless previously
arranged
2 If a householder objects to you calling, ask when it would be suitable to call back and make

a note in your ERB.

Explanatory notes on the nationality, ethnicity and religion questions
As part of the training on the content of the Census Form, particular emphasis shyutldrbéhe
following questions.

Nationality is now a key demographic variabletbeaCensus and is analysed in conjunction with a
range of other census variables to provide invaluable information on the profile of the population. The
information is used by a broad spectrum of local, community and government based organisations.

A member of the public may seek clarification on howto  Example
complete this question if he/she has moemtbne What is your nationality?
nationality/citizenshipln such instances the person(s) should; . ;. - more than one nat
be directed to declare both. If he/she has dual ditstenship
(e.g. through participation in a citizenship ceremony), they
should mark both the 'lrish' tick box and the 'Other" tick box -
and write in the second nationalitif.the person has two dual 2 == Other NATIONALITY, write in
norrish nationalities, he/she should mark the 'Ottiek’ box

and write in both in the text box. l N D I A N

1 == [rish

3 No nationality
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The information on ethnicity gathered in this question enables an analysis of the population by social
living conditions, employment, occupati@gucation and a whole range of other social and
demographiwariables Ethnicity is listed as one of the nine grounds for discrimination under equality
legislation in Ireland.

If a member of the public advises that he/shesfded options Example
in sections A to C do not adequately describe his/her ethnic @ other, including mixed background
cultural background, ads&to mark box 8 and write in the

Lo : g Oth ite in descripti
ethnicity in the boxes provided. i =ittt

ROMA

The religion question is @amportant demographic gsion. It is regularly analysed along with other
demographic variabk in the context of diversitif.clarification is sought on how to answer the
guestion explain that it does not refer tayfrency of attendance at chur&ather people should
responda this question according to how they feel now about their religious beliefs or lack thereof
(for instance how they might describe their religious belief to a friend).

Be aware of peop.Bemepared and offgritoccall backcatiasnreatie time
Make a record in your ERB.

Muslims may be at worship on Friday evening.

The Jewish Sabbath is the-Bdur period from sunset Friday to sunset Saturday with worship on
Saturday morning.

2.6 lIrish language forms

Under the Official Languagesch2003 every householdenust be offerethe option of arirish
languagecensudorm aspart of your delivery routinélhere are ish language versions of the
HouseholdIndividual andListing Forms Make sure you always have a sufficient supply ahiri
forms available

Where an Irish languagensus form is deliveretheaddresshould ke written onto the Form ID in
Irish. You should therefore ensure that prior to delivering an Irish version of the forhayewan

Irish version of the address oha or alternatively do not write any address in the Form ID and inform
the householder that he/she can comeplleé address himself/hersélhe geography coding should

be completed in the usual manner by you.

There were around 6,000 Irisfnguageensts forms used in 2011
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2.7 Foreign languages
Householders must complete either thglish or Irish language versiaf the
various census forms.

However translations are available in 21 languagesvanv.census.ie/translations
and also in your Foreign Language pack.

Note that responses must be completed on an English or Irish language
Household Form, not on the Foreign Language Translation Form itself.
Therefore if you issue a Foreign Language Translation Form, you must issue
an accompanying Household Form.

2.8 Visually impaired persons i Large Print Forms & Braille
Forms

Where aVisually ImpairedPerson (VIP) lives alonghe Enumerator mayave to
provide assistance with completion of tBensud-orm usirg the large pnt version

as an aidIn the majority of cases the VIP will be happy for the Enumerator to go

through the form and complete it for thefnsingle copy of thid.arge Print Formis
supplied to eackhnumerator, with additional copies availabilem the Field
Supervisor TheLarge Print Form contains enlarged versions of theueehold and

personal questionn all cases the Enumerator will have to transcribe the answers

provided to a standatdousehold Form

Polish
Lithuanian
Russian
French
Latvian
Romanian
Chinese
Portuguese
Slovak
Hungarian
German
Spanish
Arabic
Czech
Urdu
Italian
Ukrainian

Traditional Chinese

Viethamese
Bengali
Thai

If the VIP is comfortable with readg Braille, a Braille version of thdousehold Fornis available
Contactyour Field Supervisofit will take a few days to get it posted from CS@)DVD of the
Censud-orm can also be arranged through your Field Supernvider VIP or a representativar

access or request all aids availableMt®s via the Accssibility Link on www.census.ie

2.9 www.census.ie

The public can view translations & large print versions of the form, listen to an audio

transcript of the fom and access a wealth of information on the Census at
WWW.Census.ie

2.10 Basic form delivery

A short training video is available online showing form delivery routitig..//www.census.ie/How-

we-do-it/enumerator-training/deliveryforhouseholds

There are a number of key steps you must follow to correctly deliver the appropnates form(:

1. Before you make contact with the householder, make sure you are at the correct address by
reference to the location of tileNo. on your map anthe address listed in your ERB

2. When you make contaetith a householdentroduce yourselfising the @e Card belowask for

his/her name and write it into the ERB

Confirm with the householder that the addrasd Eircodearecorrect

Ask whethetthere is more than one hemhold living in the dwellingJse the household
definition on theHousehold Fornif you are unsureYou will need to deliver additionakensus

formsand assign new D.Ndkthere are two or more householdghe dvelling.
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5. Ask the householder whether he/she wants to complete an English or Irish version of the
Household FormThe Enumeratiodlert flag in the ERB will indicatéf the household used an
Irish form in 2011 so you can be prepared.

6. Transcribe the addredsircode,County Code, Enumeration Area Code, Small Area Code and D.
No. from the ERB onto the front of thousehold FormAsk the householder how many males
and females are expected to be in the dwelling on Céfighs. If there are more thaé persons,
you will need to issue amdividual Formfor each additional person (remember to complete the
Form ID on each)

Record the number of males and females expectieiERB
Recordthe number of forms delivered in the ERB
Mar k t he dwedcdug eahédrscord your sisinahe ERB

10. Ask the householddor a contacttelephone numbdmobile number is bestyVrite this into the
ERB. If the householder is reluctant, explain that it will be useful to arrange collection of the form
after Censuslight but not obligatory

11. Point out the household questiaspage 2explain the present and absent persons on page 3,
point outthatthere are 3 pages of questions for each person present and that details for absent
persons should be entered at the back@fdrm. Tell the person to complete the fornaod in
respect othe night of Sundag4™ April.

12. Deliver thecensus form(s)

13. Tell the householder you will collect the form after 4 of April and arrange a suitable time to
call back. Record thegketailsin your ERB.

14. When you have left the doorstep, circle this delivery on the Delivery Grid.

Census Enumerator Cue Card
Good evening/ morning. My name is
ifPer haps you have heard the Census is on

ol l ection service. [ have been appointe

| need to ask you a few simple question

4
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2.11 Common delivery situations

You will come across a number of situations during your visual enumeration/form delikiery.
following describes what to do particular circumstancesghich will arise

Situation

Procedure

You come across
a dwelling that is
not listed in your
ERB and is not
marked on the
map is a private
dwelling and is
habitable

SeeSection2.13
below

This may happen if it is a new buildingibit is missing from the Geoitectory. If the
dwelling is private and is habitable (i.e. it has a re@|s, hall door and windows) ang
does not appear abandoned or derelict then:

Verify your postion on the majpy usingmap featuresuch as
field boundaries, road junctionsine ways, streams adjacent
buildings to guide youn Census 201&numerators found
48,000 new dwellings about 25% of which were in fact there
the Enumerator was looldrin the wrong place fahedwelling
on the map.

What to do:
1. Using the panels at the back of your ERB make an entry
for the dwelling. Write in the addreasd Eircode

2. Assign aD.No. as follows- Assign9001 to the first unlisted
dwellinghousehold/ou come across, 9@o the next unlisted dwellirend so
on.

3. On your map mark the location of the dwellimeruratelyand write in the
D.No. (9001 etc.peside the location and in the New Dwellingisl on the
map

4. Write theSmall AreaCode into the ERB
Enter theD.No. into both he ERB Delivery and Collectiorrig.

Deliver thecensus forms as normal and/or treat the dwelling in the same W
all other dwellings in the area.

All census geography will be derived from the position of2t/éo. on the mapWhere
newD.Nos. are created it is essential that the position of the new dwelling is marke
accurately on the magnd highlighted using a pink highlightéfse field bordes;
location of adjacent dwellings eto assist youo do this.

An apartment
blockor a block
of flats contains
more apartments
/ flats than are
listed in the ERB
and indicated on
the map.

See Sectiod.5
for more

information on
multi-dwelling

buildings.

Follow the exact same procedure dised above for
unlisted dwellings.

—

On the map, mark the new D.Nassigned beside the l A II
apartment block/block of flat$f. there is more than 1 I y
new D.No. assigned, write the first D.No. assigned 36348
followed by #and thenumber of newb.Nosassigned
0901342

In this example, the Enumerator finds &fartments in
the complexOnly 8 D.Noshave been allocated, so
two new D.Ne, 9013and 9014, arassigned by the
Enumerator.

Write the new D.Nos in the New Dwellingsid at the bottom ofhe map.
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Situation

Procedure

An apartment
block or block of
flats notlistedon
the map/ERB is
found by the
Enumerataor

Draw a triangle on the map at the location of 1 AT
the apartment blociBeside the triangle, fite (
in the frst new D.No. assigned to the
apartment block followed by # and the s %

number of new D.Nobeing &signed to the \

apartment blockHighlight this in pink. ,
Write thelistof D.Nosi nt o t he 06 \
on the bottom of your map. |

Make aseparat&RB entryfor each new
D.No.
Add the D.Nos to your Delivery ando@ection grid.

In this example, the Enumerator adds a new apartment block conthiapagtments
D.N0s9022, 9023, 9024 and 9025.

A dwelling that is
noton the map
andis notlisted in
your ERBandis
under
construction,
abandoned,
derelict or
commercial only.

Do nothing. We are only interested in identifying unlisted dwellings that are pforate
communaljandhabitable. Under construction is defined as havingadmiee following
4 things misaig1 roof, walls, hall door, windows. Commercial only dwellings could
adoct or 6 s s orotlipesmall pbusinességerifiy ¢hat the dwelling is in fact
commercial only by talking to someone.

A dwelling is
marked in the
wrong place on
the map

This may happen if the GedBctory has the wmg coordinates for the dwelling. 1320

W -

What to do: v,

1. Verify your position by reference to your :-"‘ff--‘.'.‘—'-'-'l'"".
map. % ¢

2. On yourmap mark the correct location of 320( N\ e\
the dwelling oo :

3. Draw an arrow from the original position tc \ » "-" %
the new corregposition Y\

4. Write the originaD.No. beside the new ik W
dot. oif . oS,

e UK -

5. Enter theD.No.into the6 A me n gtie at 6
the bottom of the map (this is to alert CSQ
that it has to rgpositionthis dwelling).

6. Remember to use the pink highlightehighlight the correct locatiowhen you
return home.

Wrong Small Area

If the dwelling marked in the wrong place on thap is in an

adjacent Small Areahefollowing additionalsteps should be 2180 i —
taken
1. Make sure the correct Small Area code is written
onto the Form Id before form dedéivy Documed M T W

Terporaly dsent 21 &k B

2. Inthe ERB, blot out the pygrinted Small Area
Code and write the correct code above it. Ia th
examplethe dwelling is actually located in Small Area C, but was listed as
Small Area B in the map/ERB.
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Situation

Procedure

Wrong Enumeration Area

If a dwelling whichappears on the map/ERB is in fact located in a neighbouring
Enumeration Area, the following steps should be taken:

1. Inform your Field Supervisor immediately, indicating the location of the
dwelling and where in the adjacent Enumeration Area it is located.

2. Classify the dwelling a®ReconbilatmorsForinho
for it.

3. The Field Supervisor should contact the Enumerator in whose EA the dwe
is located and inform her that a new dwelling should be created on the mayj
thelocation indcated. A new 9004 D number should be added and the
procedure outlineth Section 2.13®f the manual followed.

You canod
dwelling that is
clearly marked
on your maor
listed in your
ERB.
(Non-existent
dwellings) See
Section3.3.

Firstverify your position by reference to your map

You should thoroughly examine the area around the location as the dwelling may |
hidden from view. Altematively it may be located ndsrand if so follow the instraion
in the section above thil.the dwelling clearly does not exist it may be demolished.

What to do:
1. WritetheDNo.i nt o t he O6Does not existd
I n your ERB mark the dwelling sta

2.

3. Mark your calendar with the dayeu visited the area.

4. Mark the RF box to indicate that you will have to fill ouRaconciliation Form
for this dwelling.

If there is no dwelling at the location indicated on the map, but there is a post box,
address may be used as a livestock hddiess. In this case, you should mark the D.
as 6Does not existdé and follow the s

If there is a dwelling on the map, but the addkstsilsin the ERBarewrong, you
should not mark it a8 Des not exigt Instead, you should change tligligessdetailsin
the ERB. See SectioR.15 for details.

An apartment
block or a block
of flatshas fewer
apartments / flatg
than are listed in
the ERB and
indicated on the
map

1. On the map, correct the number of apartment/flats allocate
to thebuilding.
2. Write the D.No%f the apartments which do not ebiigto the

|
A

6Does not existd grid on t [
3. Mark the dwelling status ol301#7b—=
existd. Mark the RF box. )

4. Complete &Reconciliation Fornfor each apartment which does not ezistl
mark box 8under dwelling status.

In this example, the Enumerator only finds 5 apartments in the complex, but 7 are
indicated on the map.

Thelisted
dwelling is still
under
construction

A dwelling is considered habitable if it has a raedlls, hall doa and windows
installed.If any one of these things are missingritiee dwelling is to be classified as
under construction.
What to do:
1.1 n your ERB mark the dwel
2. Mark your calendar with the date you visited the area.
3. Mark the RF box to indicate that you will have to fill ouRaconciliation Form
for this dwelling.
4. Complete &Reconcilation Formand mark bo) under dwelling status.

st a

ng
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Situation

Procedure

Thelisted
dwelling is used
for commercial
purposes only

This can happen if the d#liag is in a residential area but is ussalelyfor a small

business such as a c¢cr che, doctor 6s
etc.
What to do:

1.1 n your ERB mark the dwelling sta

2. Mark your calendar with theatle you visited the area.

3. Mark the RF box to indicate that you will have to fill ouRaconciliation Form
for this dwelling Mark box 78Commercial onl$on theReconciliation Form
under dwelling status

You cannot gain
access to a gate
community

Wait around forapproximatelylO minutes for someone to pass through the gates. S
with them and ask them for contact detafishe management companfou must gain
access, so try again lat&our Field Supervisor should provide you with assistance t
entr difficult to access gated communities.

Caravans and
mobile homes
See Sectiod.7.

Occupied mobile homes must be treated like all other dwellings.
If occupied assign a neld.No. (9001+) if not already listd.
If unoccupied do not asgna newD.No.

Forunlistedmobile home parks:
1. If the entire park is empty d@ensusNight, treat as a single private holiday
home.
Note in your ERB the total number of mobile homes.
Mar k O Ho |l asthadwellng stats.6
Mark RFin your ERB.
Complete &Recondiation Form completing the Dwelling Status and Dwelling

type.

aghrwn

If eachunit has beefisted in your ERByou should complete the ERB panel and a
ReconciliationFormfor eachindicating the Dwelling status and Dwed type

Any mobile home®ccupied orCensusNight should be enumerated as normal privatg
dwellings.

1. Treat each one as a single private household.

2. Assign a nevD.No. if noneon map/ERB

3. Mark6 owcgmi ia ttheddwelling status.

4. Deliver aHousehold Formwith front panel completed.

For forecourts selling mobile homes or caravans:
If not assigned a D.Nan the map and ERB, do not mark on the map or create an €
in the ERB.

If assigned a D.No. on the mapdERB, for each D.No. @ r ®ommercial onl$ n the
dwelling status.

Mark RFin your ERB and completeReconciliationForm.

CSO has made contact with Pavee Point and The Irish Traveller moybotbrf
which will be publicising the need to be counted amongst the Irish Traveller
Community.

Othertemporary
or mobile
structures

Visit all houseboats, camper vans, tents, railway carrieget® determine if they will
be occupied o€ensuNight. Only if they will be occupied

Assign aD.No.if not already listed.

Note in your ERB that it is a madb structure.

Mar k 6éoccupiedd in the dwelling stat
Deliver a census form and make arrangements for collection of the form. Petim not
your ERB to revisit oMonday 25April .
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Situation Procedure

Structures that | Satisfyyourself that there is no possibility that there will be anyone thef@easus
arenot dwellings | Night.

butaremarked | n your ERB mark the dwelling status
on the map/ERB| the date you visited the area.

Mark the RF box to indicate that you will have tbdut aReconciliation Fornfor this
dwelling. Mark box 7&Commercial onlgon theReconciliation Fornmunder dwelling
status Examples of such structurednich should not be allocated a D.Nwe:
Shops/RestauranBbs TheatreCinemas Garagedfilling stations
Factories/WarehouseSt r e et t rBardsMlitkingparleursgGreéntouses/
OuthousesHay-sheds/Stable®omestic outhouseSarden sheds

Domestic garages unless converted to separate living accommedation
Telephone kioskBus shelterkain sheltersPublic toilets Television masts/Water
towergESB substations Sport stadia/Dressing rooms/ClabusesReligious
grottoes/Religious shrinedncient monuments

SeeChapter Jor a full desciption of the ERB and examples on completion of the ERB in various
situations.

2.12 Completing the Form ID

The Form ID is the panel on
the front page of th€ensus
Forms It is marked for office
use only and should only be
completed by the Enumerator Al1]5C)3 B9
Theaddress Eircodeand
geography information must
be completed prioto the form
being deliveredThe Number | Fill with zerostoleft |/
of Persons Present and Absent
informationshould only be
completedAFTERthe o ey e prrerre—

126 Hawthervenue, Ballyhenan

i1 031 )| 201 B | 2 a p 1

| If zero, enter 0. Do not enter leading zeros.

| Do not enter leading zeros. |

Calling Card 11 /4.
form has been collected. 53 A 22 Ifmay, Roar, tortt Cr e ot
A12 B2C4
The following is an e e i
8 2823112 3 23 45 878
example of an ER entry voaae : =
456”8910 9 1011 1213 415
and Form IDmade for an okl Aone C GuBUEIE 8171819202 2 wes
Occupied dWE”IngThe DL::::)W : 18190212223 B 2425262789 ke”""‘""‘“'wf o 0851182912
Household Formvas S Mozl il s m 1 Rl s =
deliveredon the fourth Dt 1 IIIIIIIIII!I!LIJI![IIIIIIIIH
35314A0053

delivery call on Aprill5. A

calling card had been issued April 11. The Enumerator spoke to a neighbour who gave the
Enumer at or t he hoioferreation that the hbuseholdwes esualynatihome after
8pm.TheEnumerator arranged tall again to the house after 8pm on Afdsland succeeded in
delivering theHousehold Fornon this date.

Golden Rule: Never deliver angensus form
without first entering the County Code,
Enumeration Area Code, Small AeeCode and
D.No. on the form.

If you do not correctly complete atif these
codes, thdorm cannot be identified or
classified geographically and will be treated as
an uncollectedorm for payment purposes.
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http://www.census.ie/How-we-do-it/enumerator-training/collectionforhouseholds
http://www.census.ie/How-we-do-it/enumerator-training/collectionforhouseholds
http://www.census.ie/How-we-do-it/enumerator-training/collectionforhouseholds













































http://www.census.ie/How-we-do-it/enumerator-training/sorting&summarising
http://www.census.ie/How-we-do-it/enumerator-training/sorting&summarising
http://www.census.ie/How-we-do-it/enumerator-training/sorting&summarising






























http://www.census.ie/How-we-do-it/enumerator-training/packing
http://www.census.ie/How-we-do-it/enumerator-training/packing













































http://www.eircomphonebook.ie/
http://www.irishstatutebook.ie/2006/en/act/pub/0023/index.html






















































http://www.qqi.ie/



























http://www.dcya.gov.ie/documents/Publications/ChildrenFirst.pdf
http://www.dcya.gov.ie/documents/Publications/ChildrenFirst.pdf
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