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CHAPTER 1

THE CONCEPT OF A POPULATION CENSUS

1. What is a Population
Census?

2. The essential features
of a Population Census.

3. Why are we conducting
the census in 1982?

A Population Census is the official enumeration of persons
in a country at a specified time. This enumeration also
implies the collection, compilation, evaluation, analysis
and publication of demographic, social and economic
statistics relating to this population.

This Population Census of Ghana, like the 1970 one, will
follow as much as possible all the essential features of a
modern Population Census as recommended by the United
Nations. It is of extreme importance that the recommenda-
tions are followed because it is upon this basis that Ghana
can compare her data with those of other countries.

The four essential features recommended by the U.N.
for the 1980 Round of Population Censuses are the following:

(a) All persons (who qualify for enumeration) should
be enumerated separately.

(b) The census operation should be confined to a
well-defined territory, should cover all persons
present or residing in the territory and that nobody
in this defined territory should be enumerated
more than once or omitted.

(¢) The census should refer to a well-defined reference
period or particular point in time. For Ghana’s
1982 Population Census the reference period is
Census Night, 21st March 1982.

(d) The census should be conducted at regular intervals.

A Population Census has many uses. In the first place
it will give us the total number and characteristics of persons
in every Ghanaian town or village. This information will
be of great help to the Central Government, Regional,
District and Local Authorities in planning their various
educational, health and other social services. The informa-
tion derived from the census will also help businessmen
to plan their activities which will be of use in the economic
development of this country.

Since the last census there have been many changes in
the structure of the population. Our census will thus help
us up-date our census data thereby ascertaining the specific
changes in the structure of the population since 1970.
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4. Is this the first census
in the country?

Foreign countries and other world bodies also need
the same information when planning technical or economic
assistance for this country.

This is not the first Population Census to be taken in this
country. Even before the advent of the British Administration
our local chiefs used to count their subjects. However, the
first population census undertaken by the British Administra-
tion in this country was conducted in 1891, i.e. 91 years ago.
Since then Ghana has been conducting censuses at ten-
yearly intervals except in 1941 when the 1939-45 War
interrupted the series. There were population censuses in
1948 and 1960. The last population census was conducted
in 1970. However owing to certain political developments
during the latter part of the last decade it was not possible to
conduct a population census in 1980 and thereby maintain
the decennial tradition. The 1982 census then will be the
ninth census to be conducted in Ghana.
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CHAPTER 2

LEGAL PROVISIONS FOR THE CENSUS

1. Legal authority for the
census.

2. Failure to reply on the
part of the people.

3. Entering premises for
conducting the census,

4. Census information is
confidential.

5. Taking of Oath.

The Legal Authority for conducting this Population
Census is contained in the Statistics Act of 1961. This Act

empowers the Government Statistician to carry out censuses
at periodic intervals.

The Act also provides penalties for failure to furnish
information and for making false statements. The penalty
for failure to furnish information is a fine not exceeding
50 or imprisonment for up to three months or both such
fine and imprisonment for a first offence and up to €100 or
six months imprisonment or both for subsequent offences.
If the person persists in his failure to furnish information,
he is guilty of a further offence. The penalty for false state-

ments is a fine of up to €100 or not more than six months
imprisonment or both.

Any agent of the Government Statistician authorised
in writing is empowered by this law to enter premises
between the hours of 7 a.m. and 6 p.m. for the purpose
of enumerating persons. This does not mean that you must
work only within these hours. It may be necessary for you
to work outside these hours on many occasions and for this
you need the co-operation of the respondents. Any body
who hinders or obstructs any Census Officer in the execution
of his duties is guilty of an offence with the penalty of a fine

of not more than €100 or imprisonment up to six months
or both.

Part of this same law places a restriction on publication
so that particulars obtained for individuals may not be
published except as numerical tables, summaries and
general conclusions. Disclosure without lawful authority
of any information obtained in taking the census is an
offence liable to a fine not exceeding ¢200 or imprisonment
for not more than one year, or both.

To enforce this confidentiality you will be required to
take an oath of secrecy. This oath is prescribed by the law
and is normally administered to all the staff of the Central
Bureau of Statistics and on all others employed to carry
out surveys under the Statistics Act.
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6. Careful handling of Finally there is a penalty for the destruction, defacing or
documents. mutilation of forms or other documents connected with the
census. The relevant section reads as follows:

“Any person who, without lawful authority destroys,
defaces or mutilates any schedule form or other docu-
ment containing particulars obtained in pursuance of
the provisions of this Act commits an offence and shall
be liable on summary conviction to a fine not exceeding
200 or to a term of imprisonment not exceeding one
year or both such fine and imprisonment.”

All the Census information you receive should be kept
confidential. Under no circumstance should you reveal it to
anyone unless he is a sworn employee of the Census Office
and needs it for official purposes. Remember that you
have taken the oath to keep all information confidential.



CHAPTER 3
THE IMPORTANCE OF YOUR ROLE IN THE CENSUS

The Field Organisation, of which you form a very impor-

1. Your place in the Census
tant part, is made up as follows:

Field QOrganisation.

FIELD ORGANISER, ACCRA

REGIONAL CENSUS OFFICER
(ASSISTED BY CHIEF REGIONAL CENSUS ASSISTANT)

REGIONAL CENSUS ASSISTANT

CENSUS DISTRICT OFFICER
(ASSISTED BY SENIOR FIELD SUPERVISOR)

FIELD SUPERVISOR

ENUMERATOR

(@) There is a Field Organiser at the Census Head
Office in Accra who is responsible for the entire

field operation.



2. You play a very import-
ant role in the census.

3. You should not abandon
your work.

(b) At the Regional (Administrative) level the highest
authority in all Census matters is the Regional
Census Officer who is responsible for all policy
aspects of census work and the overall supervision
of census operations in the region. He is assisted
by a Chief Regional Census Assistant.

(¢) Each Administrative Region has been divided into
a number of “Census Regions” and each placed
under the supervision of a Regional Census Assis-
tant.

(d) The area controlled by a Regional Census Assistant
has been divided into a number of Census Districts
each of which is under a Census District Officer
(C.D.0.). Every C.D.O. will be assisted by a
Senior Field Supervisor.

(N.B. Neither the Ceasus ‘“‘Region” nor *“District”
is necessarily identical with the Administrative
Region or District.)

(¢) Each Census District, in turn, is divided into
convenient Supervision Areas, each such area
being under one Field Supervisor. A Field Super-
visor normally has up to a maximum of ten Enu-
meration Areas under his supervision.

(f) The whole country has been divided into about
15,000 Enumeration Areas and it is your respon-
gibility to enumerate all persons present on Census
Night in the Enumeration Area assigned to you.

As an Enumerator you will be playing an important role
in the census operation. You are one of a team of about
15,000 Enumerators with the common goal of obtaining
accurate and complete information about every person
who qualifies to be enumerated in the country.

The quality of the census data will depend to a large
extent on the effort you will make and the thoroughness
with which you and your fellow Enumerators will carry
out your tasks. The information you collect becomes the
foundation upon which all census results will be based.
The census results cannot be better than the data you obtain.

You are expected to work conscientiously and complete
the area assigned to you in good time. You will not be
permitted to resign from your work once you have started
except for a very good reason.

However, in case you become ill or incapacitated in any
way whilst working on the census you should report this
immediately to your Field Supervisor or C.D.O. so that he
arranges for your replacement.
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4, You are not to engage
in any other activity
during the Enumeration
Period.

5. No unauthorised person
should help you in your
work.

Always remember that you are strictly forbidden to
engage in any other activity such as petty trading, political
or religious propaganda during the period of enumeration.

You should not permit anybody, not even members
of your family to help you in your work. Only sworn Census
Officials or persons who are acceptable to the respondent
are allowed to help you.



CHAPTER 4

YOUR BEHAVIOUR AS AN ENUMERATOR

1. Your bechaviour is
important.

2. How to approach the
people,

The success of the whole census operation depends to a
large extent on how well the people you interview co-operate
in giving you the information you ask for. By the time
you approach the people every effort will have been made
to publicize the census through all the important media
of publicity and education such as the Press, Television,
Radio, Chiefs and Schools in order to obtain the co-operation
of the people. Nevertheless your success depends greatly
upon your manner of approach.

Whenever you are about to enter a house for the interview,
remember that you are a stranger to the house and you
must, therefore, observe all the rules and customs governing
visits to other people’s houses:

(a) Knock before you enter.

(b) Greet the people in the customary way.

(¢) Look cheerful.

(d) Ask for an elder of the house and explain to him
briefly the object of your visit.

Example.—‘Good Morning Sir/Madam, I am
sure you have already heard about the Population
Census which is now taking place in all parts
of the country. I am a Census Officer and my
work is to enumerate every person in this
area. The information you give me will be treated
as strictly confidential and will not be disclosed
to anybody. This information is needed by the
Government in order to plan a better Ghana.”

Many of the people whom you will visit may know
already the nature of the work you are engaged in.
However, if some of the people you visit do not appear
to know anything about the census, you must proceed to
explain briefly the nature of the operation to them. You
should emphasize that the operation may help in making
realistic development plans such as the provision of pipe-
borne water, construction of roads, schools, hospitals, etc.
You should also stress that the census has nothing to do
with taxation. En fact the Statistics Act (1961) forbids the
disclosure of any information acquired under the act

8



3. Language of the inter-
view.

4. The dress you put on
matters,

5. Patience and tact are
needed.

6. How to deal with diffi-
cult cases.

to any Ministry, Department or other Government organi-
sation for purposes of taxation.

(¢) Immediately after your brief explanation you should
proceed to obtain the information required. Do not
spend more time than is necessary with any person.

You should as far as possible conduct your interview
in a language which is understood by the person who is
answering your questions. Occasionally you will come
across individuals who do not understand any of the langu-
ages you speak.

If a substantial proportion of persons in your E.A. do not
understand your language you may, with the approval of
your Field Supervisor, engage a regular interpreter. This
regular interpreter should take the oath of secrecy so that
he is also bound by the Statistics Act.

In certain cases, too, you may find somebody in the same
house or a neighbouring house to translate your questions.
This person should be told that he should not add anything
to the questions you have asked nor should he volunteer
any explanations. However, before a person from the same
or neighbouring house is asked to do your interpretation
make sure that such a person is acceptable to the respondent.
If the respondent raises any objection to the presence of this
interpreter you will have to change him. You may also rely
on school children who can sometimes translate your
questions to their parents. If you cannot get anybody to
interpret your questions make a note of this household in
your Enumerator’s Visitation Record and report the matter
to your Field Supervisor as soon as it is practicable.

Do not do anything to frighten the people whose co-
operation you are seeking. Therefore do not dress like a
policeman, a soldier, a tax-collector, a sanitary inspector
or a scout. Put on a simple dress which will not arouse
suspicion.

Remember that you should be very patient however
provocative a respondent may be. This is very necessary
in order to obtain the co-operation of all kinds of people.
You must not under any circumstances lose your temper
because this can disrupt the entire operation and make it
difficult for you to proceed further. You should also be
courteous and friendly.

Occasionally you may come across people who show a
suspicious or an unco-operative attitude. In such cases,

9



7. Things you must do.

8. Things you must not do.

(@) you may obtain help from neighbours whom you
have already enumerated. If you are able to find
another person known to the unco-operative res-
pondents to help you in explaining the purpose
of your visit, you will often obtain a favourable
response;

(b) you may also obtain help from the local chief or
headman if you approach him in a proper manner.
For this reason, it is always advisable to pay a
courtesy call on the chief or headman of any town,
village or hamlet you visit before you start your
work. You must explain your mission to him and
let him know the important part he can play to
ensure that your mission is successfully carried out.

If you cannot get help from any of the above-mentioned
types of persons, you should point out to the unco-operative
person that all the information you are collecting is confi-
dential and will not be disclosed to anyone. If this approach
fails, then tell him that the law requires him to give answers
to your questions. If he still refuses to co-operate, make a
note of it in your Enumerator’s Visitation Record and
report the matter to your Field Supervisor.

(a) Asfar as possible, only adults should be interviewed.
Information should be obtained from children only
when there is no other alternative.

(b) You must wear your Census Officer’s Badge, and
carry your Identity Card, Enumerator’s Visitation
Record and your Enumerator’s Manual at all
times while working on the census.

(¢) You must study your Manual thoroughly in order
to do your work efficiently.

(d) You must discuss all your problems and uncer-
tainties with your Field Supervisor.

(e) You must be patient, tolerant, and courteous at all
times when dealing with respondents.

(f) You must visit again and again households where
enumeration has not been completed.

(g) You must always conduct the interview in such
a way that the respondents get the feeling of
“confidentiality”.

(a) You must not interview people in a group except
when they are members of the same household or
family.

(b) You must not permit any unauthorised person to
accompany you on your visits. If in an exceptional
cas2, you have to depend on a guide to locate a

10



9. The success of the
census depends on you.

hamlet or house, do not allow him to listen to the
interview.

(¢) You must never discuss politics or religion, nor
should you allow yourself to be involved in any
controversial arguments while engaged 'on an
enumeration.

(d) You must not argue with your respondents.

(¢) You must not disclose to anyone, except to Census
Officials, any of the information you receive in the
course of your duties as an Enumerator.

(/) You must not permit any unauthorised person, not
even a member of your family, to see the completed
questionnaires.

(2) You must not delegate your work as an Enumerator
to another person.

(h) You must not combine your census work with any
canvassing for personal gain, your church, political
party or any other organisation.

The success of the census depends on how well you carry
out your tasks as an Enumerator. Among other things, you
must be conscientious and honest. Do not hesitate to bring
to the notice of your Field Supervisor anything which strikes
you as being doubtful. Note that your entries will be scru-
pulously checked after enumeration and you will be asked
to go back to the field and correct all your mistakes.

11



CHAPTER 5

PRELIMINARY OPERATIONS BEFORE ENUMERATION PERIOD

1. Training programme for
all Enumerators.

2. Documents and mate-
rials you will receive
before the census.

3. Enumerator’s Materials
Receipt Form.

Every person who will be recruited for training as an
Enumerator for this Population Census will be expected
to attend a residential training course. During this course,
lectures will be given coveringall aspects of your work.
In addition to the lectures you will do both home and field
exercises. In the field exercises you will fill out actual Census
Questionnaires. You should treat both the lectures and
the exercises seriously because it is only after the training
course that the Enumerators will be chosen. Attendance
at classes, which is compulsory, will not necessarily equip
you for the job. If your performance at classes and in the
home and field exercises does not measure up to the required
standards you may not be taken on as an Enumerator.

For the successful execution of your duties as an Enume-
rator you will be provided with the following documents
and materials:

(a) Census Officer’s Badge

(b) Identity Card

(¢) Enumerator’s Satchel

(d) Both Types of Census Questionnaire

(e) Enumerator’s Manual

(f) Enumerator’s Visitation Record

(g) Map of Your Enumeration Area (E.A.)

(h) Two copies of Final Enumeration Area Description
(Form G.P.C.1)

(#) Receipt Book for Floating Population (Special
Area Only)

(j) Call-back Cards (Urban E.A.s Only)

(k) Two Ball-point Pens

(I) Green Tags

(m) One Packet Clips

(n) Chalk

(o) Enumerator’s Materials Receipt Form

You should complete the appropriate part of the Enume-
rator’s Materials Receipt Form whenever you receive any
documents or materials from your Field Supervisor, and
the latter will do the same whenever you hand over any
documents or materials to him.

12



4. Your E.A. map and the
E.A. description.

5. What is a locality?

In urban areas your E.A. map will show the name of the
E.A. on top of the map and the boundary description at the
bottom. But in the rural areas the map will not only show
your particular E.A. but will also show some other E.A.s
in the same Supervision Area. Your own E.A. is indicated
in red pencil. The name of the local council appears at the
top of the rural area map. However, with regard to localities
with two or more E.A.s in rural areas the name of the local
council appears at the bottom of the map. The key to the
map is at the bottom.

You will also be given a form headed Final Enumeration
Area Description (Form G.P.C. 1). This contains a descrip-
tion of the E.A. boundary and so you should become
thoroughly familiar with it.

About one month before Census Night (i.e. around 21st
February) you should in the company of your Field Super-
visor and the other Enumerators in the Supervision Area
check the boundary of your own E.A. This should be done
by walking round it paying particular attention to the
localities at the boundary of the E.A. This exercise can be
done in stages.

A locality is any nucleated and physically distinct settle-
ment which has a name or a locally recognized status.
Thus a locality may be a single house, a hamlet, a camp,
a village, a town or a city. Generally a distance of 200 yards

" is taken as the maximum open space or non-built-up area

permitted between two parts of the same locality. Settlements
further apart than this distance should normally be regarded
as separate localities. _

Note that in certain parts of the country particularly in
the Frafra, Builsa, Kasena-Nankani, Kusasi, Krobo, Adan-
gbe and Shai areas this maximum limit of 200 yards may
not be applicable. In these areas some of the compounds or
houses in a particular locality are separated by farms or
open spaces measuring more than 200 yards but bearing
the same area name. In these places you should record the
name given to the area followed by the specific name for
these separated compounds or houses. For instance, if the
whole area is called Awendadze and the specific names of
some of the isolated compounds or houses are Barbor,
Tuntum, etc., you should write down as the name of the
isolated localities Awendadze Barbor, Awendadze Tuntum, etc.
In such cases you should never write down Awendadze
Villages or Awendadze Localities.

You should not suffix No. 1, No. 2, etc., to the names of
any of such localities if these are not specific names given
by the inhabitants. In short never put down any name which
is not known in the area.
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6. New secttlements and
localities and other
changes in the E.A.

7. Contacting the chief or
odikro and introducing
the census.

.8. Planning your itinerary.

Do not assume that the list of localities on Form G.P.C. 1
is complete because there may be other localities in the
E.A. which do not appear on the list or the map. Though
the E.A. map and Form G.P.C. 1 should indicate all villages
and hamlets in the E.A., it is possible that some of these
may have been overlooked, some may no longer be in
existence and new ones may have been founded since the
completion of the geographical field work.

If a street name has been changed alter it on the map and
on the G.P.C. 1. Also, if the location of a locality in the
field is not the same as that given on G.P.C. 1 or on the map
make the necessary correction on the relevant documents.
You should also inform your Field Supervisor of any other
difficulties in the course of your census duties. If you come
across a village or hamlet which falls within your E.A. but
which is not on your list add it to the list of localities on
Form G.P.C. 1. Write the name in the first column of the
table headed “Name’”. Then make a brief but meaningful
description of this “new locality” in the last column headed
“‘Position”. You should also make a rough indication of its
location on your E.A. map. This should also apply to a
locality listed on G.P.C. 1 for which no description of
location has been provided or which is not plotted on the
map. If on the other hand you find that a locality listed on
Form G.P.C. 1 is no more in existence, you should write
in the space marked “Position” the reason for the non-
existence of this particular locality, e.g. inhabitants moved
to another locality. You may get this information from any
reliable person in the area preferably the chief or odikro
of the neighbouring locality. Finally report the matter to
your Field Supervisor.

In the rural areas it is necessary to contact the chief or
the odikro and inform him of your mission before you start
your enumeration. Briefly explain to him the objectives of
the census. You should impress upon him that the informa-
tion collected will be treated as confidential. Lastly do not
forget to mention the fact that the census will provide the
basic data required for the planning of economic and social

services, e.g. the provisien of water, health services, schools,
feeder roads, etc.

In the rural areas you should draw up your itinerary for
the enumeration and submit this to your Field Supervisor
for discussion and approval. If you cannot contact him
immediately do not wait but go straight ahead with the
enumeration.

The order of your visits should be systematic and orderly.
You are the best person to judge how you can cover all the
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houses. The purpose of this itinerary is to fix approximately
the date when you expect to visit each locality or area.
But if you get ahead of your schedule, do not stop. This
itinerary will not show the order of visiting houses in each
locality since it is drawn up before you visit the localities.
Later on, when you are in the locality, and after you have
completed the house-listing, you should draw up an itinerary
showing the order in which you will enumerate the houses.
You should prepare this with the co-operation of the chief.
This will make the enumeration easier. You could work out
an agreement with the chief so that the inhabitants of a village
or part of a village are instructed to stay at home on the
day scheduled for enumeration.

In the urban areas you should arrange to meet your
Field Supervisor at a specified time and place so that the
latter can accompany you to the field.
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CHAPTER 6

WHAT TO DO DURING ENUMERATION PERIOD

1. When does enumeration

begin?

2. Listing of buildings in
your E.A.

Enumeration of all persons in households should start
on the morning of Monday 22nd March 1982. For the
floating population, i.e. outdoor sleepers and transients,

enumeration should start a minute after Midnight on
Census Night.

Note that you should enumerate the inmates of institutions
and persons who would be at sea in Ghana’s territorial
waters about a week before Census Night. (Refer to Chapter
9 for detailed instructions.)

Before you start recording particulars about persons
who qualify to be enumerated you have to make a complete
list of all the buildings in the E.A. in your Enumerator’s
Visitation Record. This procedure applies mainly to E.A.s
which have not more than one locality. But in the case of
rural areas where there might be several localities in an E.A-
you have to list all the buildings in one locality first, enume-
rate the people and then move on to another locality in
the E.A. Listing will ensure that every house in the E.A.
has been covered. The listing is done by visiting every
building and writing in chalk the serial number of the
building on the front door or on the wall near the front
door or at a conspicuous spot on the building.

This listing operation should be done systematically
especially in areas where the houses are builtso haphazardly
that you may miss some houses if you are not very careful.

The best way to list the houses is to divide your area into

segments and then proceed to write down the addresses of
houses orderly.

In the congested urban areas you can, for example, take
a small area bounded on all sides by streets and starting
from one corner, proceed to list all the houses on one side
of the street till you come to the end of that street. Start
again from the other end of the street and then proceed to
list the houses adjacent to the first row of houses you have
listed. Continue in this manner till you have covered the
whole area. This procedure which we generally refer to as
the “Serpentine Order” can be illustrated thus:
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3. What is a house or
eompound?

STARTING POINT FINISHING POINT

POINT POINT

For the non-institutional population in institutions
you should remember to list the houses in which they live
when you start your house-listing operation after Census
Night. For instance if Mr. John Adama is a housemaster
in a secondary school and lives in the same block as some
of the inmates of the school you should assign a serial
number to this block and enter all the relevant data only
about Mr. John Adama’s household and nothing about the
inmates who would have been enumerated already.

If after the house-listing operation you come across
houses or compounds which were missed, you should list
these “new’” houses or compounds at the end of your list
for the locality.

A house or compound is a structurally separate and
independent place of abode. The essential features are
separateness and independence. An enclosure may be
considered as separate if it is surrounded by walls, fences, etc.
so that a person or group of persons can isolate themselves
from other persons in the community for the purpose of
sleeping, preparing and takingtheir meals or protecting them-
selves from hazards of climate such as storms and the sun.

You should also treat as a house or compound any shelter
used as living quarters at the time of the census, e.g. a hut
or a group of huts. It may contain one or more households.

In localities where the houses are numbered, you should
regard each house number as identifying a separate house or
compound. However, if two structurally separate houses
bear the same house number, you should regard them as
two separate houses and give them two different serial
numbers. In addition, give some other description to dis-
tinguish one from the other, e.g. House No. Al5, owned
by Amadu and House No. AlS5, occupied by Mr. Kwame.

A compound need not be surrounded by a wall, fence
or a hedge. For example, a house boy’s quarters, garage,
kitchen and toilet may constitute one compound whether
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4. How to complete the
Enumerator’s Visitation
Record.

5. Need to make appoint-
ments.

6. The use of call-back
cards.

or not they are surrounded by a wall, etc.

This is the document in which you will keep a record of
your enumeration. This record should include the address
of each house or compound or structure in your enumeration
area, the number of households in the house, the total
number of persons enumerated in the house and the total
number of questionnaires used. You are also required to
obtain information about the main source of water supply,
health and educational facility/facilities available in each
locality in your E.A.

Instructions for filling out this Visitation Record can be
found in the inside pages of this booklet, but you must
always remember to fill out one line for each house or
compound. i

All work by Enumerators must be finished if possible
by 11th March, 1984. In order to complete your enumeration
before the Easter Holidays, you should work steadily every
day. It is therefore important to make appointments so
that you will have work to do every day. In rural areas, the
chief may help you by asking some people to stay at home
each day. If you miss a day’s work because the people
are all on their farms, you will probably not finish your
work in time. On no account should you hand over your
satchel to your Field Supervisor without finishing your
work. Your honorarium will only be paid on the successful
completion of your work.

Note, however, that if you are unable to complete your
enumeration by Thursday (8th April) you should suspend
your work from that date to 12th April (both days inclusive).

In many cases, you will find that when you enter a house
there will be no one around to give you the required informa-
tion. Since we do not want to miss any person from this
census, you ought to call back when the persons are likely
to be at home. In urban areas, you will be provided with
cards on which you must indicate when you will call again.
Leave this card in the house and try to call again at the time
you have stated.

In rural areas, you should not use call-back cards but
you may leave a message with neighbours stating when
you will call again. Do not leave any house out of the
enumeration simply because you do not meet the inmates
when you call. Try to visit the house at least three times.
If on your third visit you still do not meet anybody in the
house, make a note about this house in your Enumerator’s
Visitation Record and report the matter to your Field Super-
visor. In cases where you are unable to contact your Field
Supervisor because you may be working in a remote village,
you must decide on your own how best to obtain the neces-
sary information, e.g. from neighbours, from the chief, etc.
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1. What is the umit of
enumeration?

2. What is a household?

CHAPTER 7

WHOM TO ENUMERATE

For the purpose of this Census the unit of enumeration
is the individual. But in private houses or compounds an
additional unit of enumeration in which persons will be
identified is the household. In institutions the additional

unit is the hall, house, etc. of residence, and for outdoor
sleepers it is their location.

A household consists of a person or a group of persons
who live together in the same house or compound, share
the same house-keeping arrangements and are catered for
as one unit. It is important to remember that members of
a household are not necessarily related (by blood or marriage)
because maid-servants may form part of a household.
On the other hand, not all those related in the same house
or compound are necessarily members of the same household.
Two brothers who live in the same house with their wives
and children may or may not form separate households
depending on their catering arrangements. The same can
be said of a father and his married children. Thus in many
cases, a house or compound may be broken into separate
households.

Dividing a house or compound into households may
not be easy. However, the following examples should guide
you in deciding who should form a household:

(@) In general, a household consists of a man, his wife,
children and some other relatives or a maid-servant
who may be living with them.

(b) In large family houses where you have more than
two generations of people living in the same house,
you must not automatically treat the grandfather,
his married children and their families as forming
one household. First, find out which members
of his house have a common catering arrangement
and regard each such unit as a household. He may,
for example, have four sons, each of whom has a
separate arrangement for the preparation of food
for his own “family”’. Each of these units must be
treated as a household. If the father shares meals
with one of his married children, he should be
classified as part of that household. An exception
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to the above principle is where in a house or compound
a man has several wives with each wife and her
children occupying their own set of rooms in the
house, and the man eats successively with each of
his wives. In such a case, the man, his wives, their
children, etc., should be treated as one household.

(¢) You may also come across a married man who
does not live in the same house as his wife or-wives.
The children may take their meals in their respective
mothers’ houses. But if the children sleep in their
father’s house, they should be considered as forming
one household with the father (not the mother).

(d) A lodger who sleeps and eats at least one meal
a day with the household should be considered
as a member of that household.

(e) A servant or steward and his family who live in a
house or in an out-house in the same compound
as the employer but prepare their own food and
eat separately should not be considered as members
of the employer’s household. They should be
considered as forming a separate household.
However, a maid-servant or servant who eats and
sleeps with the family of the employer should
be considered as a member of the employer’s
household.

(f) If two or more unrelated persons live together in
one flat or in one room, they may or may not be
regarded as one household depending on whether
or not they have a common catering arrangement.

(g) It will be seen from the example (f) above that one
person may constitute a household if the person
lives alone in a house or part of a house, or even
if the person lives with others in one room but
prepares and eats his meals separately.

(h) The members of staff of institutions, except night
watchmen, should be treated as members of house-
holds. They should never be treated as inmates of

institutions.

3. Who is a usunal member A usual member of the household is a person who (whether
of the household? present or absent on Census Night) has spent at least the
last six months with the household.
The following, however, should also be considered as
usual members of the household, although they do not
satisfy the residential requirements:
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(a) Persons who have not spent the last six months with
the household but who have the intention of
staying there for at least the next six months, e.g.
workers on transfer.

(b) Seasonal workers who return home after a season.

(c) Students in boarding schools or hostels except
students who have spent six months or more before
Census Night outside the country and those who
were outside the country on Census Night and
intend to stay outside the country for the next
six months or more.

(d) Soldiers in barracks where they are catered for
as a group.

4. Who is a member of an For the purpose of the Census, any inmate of an institution
institution? who slept in that particular itnstiution on Census Night
should be considered as a member of that institution and
enumerated as such. The following are institutions:

(a) Educational Institutions, e.g., Boarding Schools,
Universities, Training Colleges, Blind Schools
Seminaries, Convents, Children’s Homes, Orphan-

ages, Nurseries, Hostels (e.g. Y.W.C.A)), etc.

(b) Hospitals including Mental Hospitals, Maternity
Homes, Divine Healers’ and Herbalists’ Establish-
ments, Rehabilitation Centres and similar institu-
tions for the physically and mentally handicapped,
and Convalescent Homes.

(¢) Prisons including Borstal Institutions, Remand
Homes and Industrial Schools.

(d) Service Barracks including Army Camps, Military
Academies, Police Training Schools and Colleges.
Note that staff members living in private households
in the institutions specified in (a), (b), (¢) and (d)
above should be counted as living in private houses
and should not be considered as inmates of institu-
tions.

5. Who constitute the There are certain categories of persons such as outdoor
floating population? sleepers and transients who may be counted more than
once or may not be enumerated at all if care is not taken.

These persons constitute the FLOATING POPULATION.

The following are examples of persons in this category:

(@) Persons who on Census Night were travelling in
lorries, trains or on foot and therefore did not
sleep in any house or compound on that night, e.g.
cattle drivers.
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6. Census Night—All enu-
meration must relate to
Census Night.

7. Who should be enume-
rated in the inside pages
of the questionnaire.

(b) Persons who spent Census Night in hotels, rest
houses, transit quarters, road camps and labour
transit camps.

(¢) Persons at airport, on ships, at ferries, at inter-
national border stations.

(d) Soldiers on field exercise.

(¢) Fishermen and other persons who were at sea in
Ghana’s territorial waters on Census Night.

(f) All persons who slept in lorry parks, markets, in
front of stores and offices, public bathrooms,
petrol filling stations, railway stations, verandahs,
pavements and all such places which are not
houses or compounds.

(2) Watchmen.

(h) Beggars and vagrants (mad or otherwise).

Persons at funerals, dances, parties, etc., on Census Night
should not be treated as part of the floating population without
further probing. If the respondent spent Census Night at
such a social gathering he should be enumerated in the
house to which he finally returned when he left the function.
For instance, if Kwamena Appiah after the social function
went to sleep with a friend after Census Night the former
should be enumerated in the friend’s household.

In order to meet one of the essential requirements for
a modern census, Sunday 21st March 1982 has been selected
as Census Night— a reference time to which all enumeration
should relate. Note that only persons alive in Ghana at
midnight of this day should be enumerated. Census Night
is being publicized in advance throughout the country so
that it will be easily remembered by everyone. Remember
that all the questions you ask must relate to Census Night
unless you have specific instructions to the contrary in this
manual, e.g. the economic questions.

Note that between the Census Night and the time of
enumeration, the cemposition of a particular household
may have changed. If somebody died after Census Night
you should enumerate him as living on Census Night;
if a baby was born after Census Night you should not enume-
rate him. Visitors are enumerated if they spent Census
Night in the household.

Every person who spent Census Night, i.e. the 21st of
March, 1982 in a household, an institution or out of doors
in your E.A. should be enumerated. All usual members of
a household and their visitors who spent Census Night in the
house should be enumerated on the inside -pages of the
Household Questionnaire. All usual members or other
persons who did not spend Census Night in the house
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8. Look out for special
omissions.

9. Look out for the follow-
ing who should not be
enumerated anywhere.

10. Enumeration of all
census offcials includ-
ing yourself.

11. Who should be inter-
viewed.

should not be enumerated on the inside pages of the House-
hold Questionnaire for that particular household.

There are certain types of persons who are likely to be
omitted. Make sure to enumerate the following categories
of persons who spent Census Night in the household:

(a) All newly born babies in the household who were
born alive before Census Night. It does not matter
at all whether they have not been named or whether
they have died since Census Night.

(b) All persons who died after Census Night but who
were alive on Census Night.

(¢) All physically or mentally sick persons.

(d) All old men and women.

(e) All visitors, especially those not present at the
time of enumeration.

(f) All servants.

In short you should enumerate every human being of
whatever sex, age, social or family status and health condi-
tions who spent Census Night in the household or in an
institution or slept out of doors in your E.A.

Note that the following should not be enumerated:

(a) Babies born after Census Night.
(b) Persons who died before Census Night.

Note also that persons (relatives or non-relatives) who
may be present in the household at the time of enumeration
but who spent Census Night in a different house or com-
pound should not be enumerated in this household.

You should enumerate all Census Officials who spent
Census Night in their respective houses in the usual way
on Form H. Census Officials who were engaged on census
duties during Census Night should also be enumerated in
their usual houses provided they returned to their usual
places of residence in the early hours of the following day.

However if a Census Official leaves his house and spends
Census Night with a friend he should be enumerated in the
friend’s household as a visitor.

Though we require information on every person, who
qualifies to be enumerated, it is not likely that you will
obtain information directly from every individual. In some
cases you will have to rely on some persons in the house
or compound you visit to give you information about
persons who may be absent when you call but who spent
Census Night in the house and should therefore be enume-
rated.

23



In such cases make sure that you obtain the information
from reliable persons. You should never rely on the following
persons to supply you with the information required:

(a) Young children
(b) Strangers

(¢) Mentally sick persons

Remember that in most cases you will have to use your
own judgment to decide on whom to rely.
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CHAPTER 8

TYPES OF CENSUS ENUMERATION FORMS

1. Census Enumeration
Forms.

2. Form H—Household
Questionnaire.

3. Form G—Group

Quarters Questionnaire.

Two types of Forms, i.e. Form H and Form G, will be
used to enumerate persons who qualify for enumeration in
this Population Census. Form H will be used to enumerate
persons in private households and Form G for inmates of
institutions and the floating population.

This is the Form which will be used to enumerate all
persons in households. It will be known as the Household
Questionnaire and will be used to enumerate all usual
members of households and their visitors who spent Census
Night in private houses as well as persons on night duty
but who normally live in private houses, €.g. Nurses, Police-
men, Prison Warders, Census Officials, etc. Note that Night
Watchmen and persons who are travelling on duty on Census
Night, e.g. railway locomotive drivers on night trains,
should be enumerated on Form G.

This Form is to be used to enumerate all inmates of
institutions and the floating population. For persons in
institutions, remember that it should be used to enumerate
the inmates who were present in the institution on Census

Night.
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CHAPTER 9

HOW TO ENUMERATE THE DIFFERENT CATEGORIES OF

1. Enumeration of persons
in Households on Form
H.

2. Enumeration of inmates
of institutions on Form
G.

THE POPULATION

As previously stated you will start the house-listing
operation on the morning of Monday 22nd March, 1982.
After this operation you should start the enumeration of
persons who spent Census Night in the households within
these houses or compounds.

It is important to remember that you should enumerate
different households on separate questionnaires. If you
use two or more questionnaires for one household you
should clip the questionnaires for this household together.

Remember to include workers on duty on Census Night
as well as visitors or usual members of a household who
may not be present at the time of your visit but who spent
Census Night with the household.

All inmates of institutions will be enumerated in advance
on the Group Quarters Questionnaire (i.e. Form G).

In these institutions the filling out of the questionnaire
will be done with the aid of the heads of the institutions
and other members of staff who should supply certain
basic information from existing records.

The Field Supervisor for the area should contact the
head of the institution three weeks before Census Night.
He should explain the Group Quarters Questionnaire to the
head or the officer-in-charge of the institution and leave a
specimen copy with him to enable him to collect information
which may not be readily available.

You (the Enumerator) should record the entries in respect
of the inmates of the institution with the help of the staff.
This advance enumeration should be done a week before
Census Night. Then, on Monday 22nd March the Eaaume-
rator should visit the institution again to up-date the infor-
mation on the questionnaires. Inmates who did not spend
Census Night in the institutions should have their particulars
deleted whilst those who were not covered in the advance
enumeration but who spent Census Night in the institution
should be enumerated.

The advance enumeration technique is restricted to
inmates of institutions. Members of staff in these institutions
except Night Watchmen should be enumerated in the same
way as persons in households.
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3a. Enumeration of the
floating Population on
Form G.

35. Enumeration of out-
door sleepers imme-
diately after Census
Night. (Use Form G.)

For the floating population, you should treat each address,
e.g. Babile Market, as listing unit. Thus the address you
write down in the Enumerator’s Visitation Record and on
Form G should be applicable to all the respondents you
enumerate at that location.

For convenience, the floating population will be sub-
divided into three groups:

(i) Out-door sleepers.
(ii) Semi-stable floating population
(iii) Fishermen and others at sea on Census Night and

persons in field camps (e.g. Forest Rangers, soldiers
on field exercise).

Those who will be enumerated as outdoor sleepers
immediately after Census Night are the following:

(i) Persons who on Census Night were travelling in
lorries, trains or on foot and therefore did not
sleep in any house on that night. An example is
the Cattle Driver.

(i) Persons who on Census Night slept in lorry parks,
in or around markets, in front of stores and offices,
in public bathrooms, at petrol filling stations,
at railway stations, on verandahs, on pavements,
and any place similar to the above which are not
houses or compounds.

Note that persons resident in a house who sleep
on the verandahs of the houses in which they live
should be enumerated in the usual way on Form H.

(iii) Beggars and vagrants (mad or otherwise).

Enumeration of the outdoor sleepers is the most
problematic and so, great care should be taken to
ensure complete coverage. The Field Supervisor
should undertake a preliminary survey of all places
with this type of population and allocate Enume-
rators to these places on the basis of one Enume-
rator to about 20 out-door sleepers. For security
reasons the Field Supervisor should see to it that
the Enumerators work in pairs and are provided
with lanterns.

Both the Field Supervisor and the Enumerators should
note that the success of this operation depends on the fact
that all enumeration should be done immediately after
Census Mid-Night (i.e. in the very early hours of Monday
22nd March).

Remember that most Mad Persons normally move within
the same area even though they do not sleep in any house.
It is possible that some persons in the area may be able
to give you information about them. Where no one can
tell you anything about a mad person just write down his
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3c. Enumeration of the
semi-stable floating
population. (Use Form
G.)

3d. Enumeration of fisher-
men and other persons
at sea on Census Night
and persons in field
camps. (Use Form G.)

sex and estimated age and record that the person is mad
in the space provided for “Full Name”. Then leave the rest
of the items blank. You should do your best to enumerate
all of them on Census Night. If you meet a mad person
on a second or subsequent days of enumeration in your
E.A., do not enumerate him unless you have very good
reasons to believe that he has not already been enumerated.

In this category are persons who on Census Night slept in:
(i) Hotels
(ii) Rest-houses
(iii) Transit Quarters
(iv) Labour Transit Camps
(v) Hostels
or persons who on Census Night stayed

(vi) in airports (as travellers)

(vii) in harbours

(viii) on ships within Ghana’s territorial waters
(ix) at ferries
(x) at international border stations

For persons under (i) to (v), it is necessary that you visit
these places before midnight of Sunday 21st March. Your
Field Supervisor will see to it that you have a complete list
of such ‘“institutions” in your E.A. long before Census
Night and where necessary other Enumerators will be
assigned to help you cover them. You should visit these
places about 9.00 p.m. on Census Night and with the
permission of the authorities stay there till midnight in
order to enumerate all those likely to sleep there that night.
On the following day you should go there to check whether
those enumerated actually slept there on Census Night.
Where any changes have occurred, the forms should be

duly amended.

However, for persons in categories (vi) to (x) you are
expected to be present at midnight on Census Night and
start enumerating them a minute after midnight. Here too
the Field Supervisor should see to it that there is a ratio
of one Enumerator to about 20 of such persons and that
all these places are adequately covered and enumerated

immediately after Census Night.

In the fishing communities along the coast you should
contact the fishermen a week before Census Night and
inquire from them whether they would be away at sea
within Ghana’s territorial waters on Census Night. Those
who would be out at sea on Census Night should be enume-
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rated a few days before Census Night. However, you should
go to the houses of these fishermen on the following morning
or as soon as possible after Census Night to record any
changes that might have taken place during Census Night:

For persons in field camps, contact the officers in charge
four days before Census Night and record particulars of
everybody in the camp. Then after Census Night you should
check up whether these persons actually spent Census
Night in the field camp and amend the questionnaires
where necessary.
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CHAPTER 10

HOW TO ACHIEVE COMPLETE COVERAGE

1. What complete coverage
implies.

2. How to ensure complete
coverage.

One of the primary aims of a population census is to
obtain an accurate count of the population. A population
census can, therefore, only be described as successful if
every person in the country who qualifies for enumera-
tion is counted.

This means that:
(a) If your Enumeration Area consists of a number of

©®)

(©)

villages and hamlets you must list each village
or hamlet in your Enumerator’s Visitation Record.

Within your Enumeration Area and within each
locality, you must make sure that you visit every
house or compound, as well as any other building
such as a school, a store, etc. Some people sleep
in their stores or shops and you may miss these
as well as the watchmen who guard certain pre-
mises if you do not visit these places.

Within each house, compound or dwelling in your
Enumeration Area, you must enumerate all persons
who qualify for enumeration. Do not leave out
any person unless you have specific instructions in
this manual to omit him in your enumeration.
Make sure you enumerate all infants, children,
sick as well as insane persons.

In order to ensure complete coverage you must pay
attention to the following guidelines:

(a) Study your area thoroughly.—The two basic docu-

ments which will assist you in achieving complete
coverage of your Enumeration Area are the Enu-
meration Area Map and the Final Enumeration
Area Description (Form G.P.C. 1). With the aid of
these two documents you must make every effort
to become thoroughly familiar with the area
assigned to you. For instance, if a road or street
forms one of its boundaries, be sure you know the
side which is in your Enumeration Area. You will
create confusion if you enumerate persons in
houses belonging to another Enumeration Area.
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©®)

(o)

Note that not all persons sleep in houses. A number
of people sleep on verandahs, in markets, at lorry
parks, at international border stations, at ferries,
etc. To ensure complete coverage of these areas,
it is absolutely essential that you note all such
places in your Enumeration Area before Census
Night and enumerate them according to the ins-
tructions in Chapter 9, section 3b.

If you are working in a rural area, make sure
that you enumerate all forest rangers, cattle drivers,
vagrants or persons in transit quatrers and similar
institutions in your area.

Systematic method of enumeration.—You should
cover your area in a systematic manner since a
haphazard manner of enumeration will result in
the omission or double counting of houses.

Listing of Buildings.—You should complete the
listing of buildings before you start recording the
particulars of the respondents. This listing opera-
tion should be done carefully since there is a
possibility of leaving out many houses. Always
ask what appears to be the last house whether
there are houses further on which may be obscured
from view and may be easily missed.

For persons in private houses you should list
all buildings in your Enumeration Area in the
Enumerator’s Visitation Record before you start
enumeration since this will help you to cover
your area completely. (For a fuller description of
this operation refer to pages 2 to 4 of the Enume-
tor’s Visitation Record.) Make sure that you com-
plete columns 4-12 of the Enumerator’s Visitation
Record only after you have completed enumeration
in a house. This will help you to know the houses
in which you have not completed enumeration of
all persons.

(d) Listing of Names.—You should complete the front

page of the Household Questionnaire, i.e. the listing
of names of all usual members present on Census
Night in list A, visitors who spent Census night
in the household in List B and all usual members
absent on Census Night in List C before you start
detailed interviewing.
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(¢) Disputed Boundaries.—If there is some dispute
about who should enumerate a certain house,
compound or village, i.e. if two Enumerators
claim that the same village, house or compound
lies within their respective Enumeration Areas,
this should be reported at once to the Field Super-
viser who will check up to see whether there has
been any duplication or error on the map. He will
dzcide which Enumerator should enumerate that
disputed house or hamlet. It is expected however
that such an extreme case is unlikely to arise
during enumeration as Eaumerators are expected
to have checked their boundaries before Census

Night.

(f) Call-backs.—You should make sure that you hon-
our all call-backs.
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CHAPTER 11

HOW TO COMPLETE THE QUESTIONNAIRE

1. The boxes on the ques-
tionnaires.

2. The numbers adjacent
to the boxes.

3. What mark should you
make in the box?

4. What is meant by
“‘Other, specify”’.

5. Avoid missing and
double entries.

For some of the questions you will notice that boxes have
been provided for recording replies. For instance, in the
SEX column two boxes have been provided. You should
mark the “MALE” box if the respondent is male and the
“FEMALE?’ box if she is female. If you mark both boxes,
it will mean that the person is both male and female. Thus
you should never mark more than one box for each person.

Near almost all the boxes numbers like 00, 1, 2, 3, etc.
have been printed. These are codes and are only forthe
use of the Census Head Office.

In marking the boxes, make strong and visible diagonal
lines from corner to corner thus:

X

The lines you draw must not extend beyond the boxes.
You should never make any other marks in the boxes apart
from the sign illustrated above. The only exception to this
rule is in question 7b where you write a number in the box.

If you wrongly mark a box, and you wish to correct this
simply obliterate the cross by shading the whole box with
your pen thus:

BE

In some cases you will find that an answer does notfallinto
any of the categories for which boxes have been provided.
In such cases you must write the answer on the dotted line
marked “Other, specify”.

Never forget to make an entry whenever it is necessary
to do so. If you leave out an entry you must know tbat
you are providing us with incomplete information.
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6. The need for clear hand-
writing. Always use
block capitals.

7. What to do with antidy
questionnaires.

8. What to do when a
question is mot applic-
able.

You should also remember that once you have marked
correctly one of the boxes provided, you should not write
anything on the dotted line for “other, specify’’. The only
exception to this rule is in the BIRTHPLACE column
where after marking a box for those who were born in
Ghana but outside the locality in which you are conducting
the enumeration, you have to indicate on the dotted line
provided the name of the locality and the region in which
this locality is situated.

You should always write neatly and legibly. Remember
that after enumeration other officers will have to read what
you have written on the census documents. Your writing
therefore should be such that it can be easily read by others.

Always use BLOCK CAPITALS to fill out all the census
forms on which you are required to make entries. You
must write numbers in figures and not in words, e.g. put
down 7 instead of “seven”. You should not use any flourishes
in writing.

Do not use dittoes (**) when the answer is the same as the
one above. In such a case write it out again. Remember to
write the answer straight on the questionnaires. Do not use
anything to make your entries except a blue ball-point pen.

If you make too many corrections on a questionnaire so
that it looks untidy, copy the information carefully onto a
a new questionnaire, cancel the old one and write across the
untidy questionnaire the word CANCELLED.

You should not throw away the untidy questionnaire but
keep it in your satchel because after enumeration, you will
be required to give an account of all documents given to
you.

Note that recopying of questionnaires should be avoided
as much as possible since this practice usually introduces
copying errors. This means that when you are making
your entries you must do so very carefully to avoid many
mistakes. :

In the inside pages of the questionnaire you will find that
certain questions are restricted to a particular category of
the population. For example, questions on Full-time Edu-
cation are restricted to persons aged 5 years and over, whilst
those on Type of Activity, Occupation, Industry and Employ-
ment Status are for persons aged 10 years and over.

Whenever a question is not applicable you should leave
the space BLANK.
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9. How to arrange the
completed question-
naires.

After you have completed the enumeration of persons in
a household you should clip the completed questionnaires
together (if more than one was used). Then all the completed
questionnaires for the household(s) in one house should
be tagged together with a green tag. Similarly all the ques-
tionnaires for one institution or the floating population
enumerated at one location should be tagged together.
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CHAPTER 12

HOW TO RECORD ENTRIES ON THE FRONT PAGE

1. Entries on the front
pages of Form H and
Form G.

2. How to fill out the group
entries on Form H.

OF EACH QUESTIONNAIRE

At the top of the front pages of both Form H and Form G,
spaces have been provided for certain items which are called
GROUP ENTRIES. These entries refer to all members of
a household or persons in group quarters.

The following are the group entries on Form H:

(a) Enumeration Area Number

(b) Detailed Address of Houses or Compound

(c¢) Name of Town or Village

(d) Town or Village Code (For office use)

(e) Serial Number of House or Compound within the
E.A.

(f) Serial Number of Household within Houses

(g) Type of Residence Code (For office use)

(h) Socio-economic Code (For office use)

(i) Household Pattern (For office use)

On Form G you will find the following group entries:

(a) Enumeration Area Number

(b) Name of Institution

(¢) Detailed Address of Institution or Location of out-
door sleepers ‘

(d) Name of Town or Village

(e) Town or Village Code (For office use)

(f) Serial Number of House or Location of outdoor
sleepers within the E.A.

(g) Sex of Persons

(h) Type of Residence Code (For office use)

(i) Socio-economic Code (For office use)

(j) Total Number of persons enumerated

In addition to the group entries there are LISTS A,B and
C on the front page of Form H. List A is for usual members
of the household who were present on Census Night, List
B for visitors who, on Census Night, slept with the house-
hold, and List C for usual members who were absent on
Census Night.

(@) Enumeration Area Number.—Copy this number in
eight digits from the Final Enumeration Area
Description (Form G.P.C. 1) on all the question-
naires you use. Before going to the field you may
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copy this number at home on all the questionnaires
you expect to use for a particular day.
Detailed Address of House or Compound.—The
address you will write here should be the same as
that you recorded in Column 2 of the Enumerator’s
Visitation Record. This should be so accurate that
another person can use the address to find the loca-
tion of a particular house or compound on a second
visit. If the streets are named and the houses num-
bered, you should write down in this space the
House Number and the name of the street, e.g.
C.49/2 Castle Road, Adabraka. Otherwise write
a precise description of the location of the house or
compound. For example (i) KWESI MENSAH’S
HOUSE ON THE MAIN STREET DIRECTLY
OPPOSITE NYAME BEKYERE CHOP BAR.
(i) MUMUNI ADAMA’S HOUSE, THIRD
COMPOUND AFTER CHIEF'S COMPOUND
ONTHE WAY TO THE METHODIST CHURCH.
Note that the address of house or compound on
both the Enumerator’s Visitation Record and the
questionnaire should agree. If it becomes necessary
to correct any address in the Visitation Record
you must also correct it on the questionnaire.
Name of Town or Village.—Write in this space the
name of the town or village where you are con-
ducting that particular enumeration. Note that in
the rural areas you may have many localities in
one enumeration area, therefore the questionnaires
for each such locality should have the name of the
particular locality written on them.
Town or Village Code (For office use).—Do not
write anything in these boxes.
Serial Number of House or Compound within the
E.A—Copy this number in three digits from
Column 1 of the Enumerator’s Visitation Record
on all the questionnaires you use for all the house-
holds in a particular house or compound. For
instance, if you enumerate five households in one
house or compound, all the questionnaires for
these households should bear the same serial
number of house or compound.
Serial Number of Household within House.—Every
household you enumerate in each house or com-
pound you visit should be given a serial number in
two digits. Therefore the first household you
enumerate in a house should be given the number
01, the second household 02, the third household
03 and so on.
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3. How to fill out the
group entries on Form G.

(8) Type of Residence Code (For office use).—Do not

Q)
@)

(a)
(®)

©

©)
@)
6)

(®

*)
@)
)

write anything in this box.

Socio-economic Code (For office use).—Do not
write anything in these boxes.

Household Pattern (For office use).—Do not write
anything in these boxes.

Enumeration Area Number.—Same as in Section
2a of this chapter.

Name of Institution—The precise name of the
institution should be written in this space, e.g.
Navrongo Secondary School, University of Cape
Coast, Police Training College, Ankaful Prisons,
Effia-Nkwanta Hospital, etc.

Detailed Address of Institution or Location of out-
door Sleepers.—The address you will record here
should be the same as the one in Column 2 of the
Enumerator’s Visitation Record. It should be so
detailed and meaningful that another person can
use the address to find the institution or the loca-
tion of outdoor sleepers in question. Remember
that Post Office Box numbers should not be re-
corded here. What is wanted is the exact description
of the location of the place. For the educational
institutions you should also give the address with
reference to the ‘Houses’, or ‘Halls’, e.g. Mensah
Sarbah Hall, University of Ghana, Theresa House;
Bolgatanga Women’s Training College. For further
instructions see Section 2b of this Chapter.

Name of Town or Village.—Same as in Section 2¢
of this Chapter.

Town or Village Code (For office use).—Do not
write anything in these boxes.

Serial Number of House or Location of outdoor
sleepers within the E.A.—Same as in Section 2e of
this Chapter.

Sex of Persons.—Note that the first box has been
pre-coded. Write in the other box the figure 1 if all
persons in the institution or at that location are
MALES and 3 if they are all FEMALES and 5 if
there are both males and females (i.e. MIXED).
Type of Residence Code (For office use).—Do not
write anything in this box.

Socio-economic Code (For office use).—Do not
write anything in these boxes.

Total number of persons enumerated.—You should
write in four digits the total number of persons who
were enumerated in a particular institution or
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4. When to enter the dates
enumeration was started
and completed in a house-
hold on Form H.

Sa. How to fill out List A
on the front page of
Form H.

5b. How to fill out List B
on the front page of
Form H.

location of the floating population. This total
should appear only on the first questionnaire for
a particular institution or location. If youenumerate
twelve persons at a Petrol Filling Station you should
record 0012 in the boxes.

After you have completed the group entries on Form H,
and before you start writing out the names of persons in
the household, you should write in the space for ‘Date
enumeration started im Household’ the date you started
interviewing members of the household.

When enumeration in the household has been completed
you should also record this date in the space provided for
it below List C.

Note that if more than one Form H is used for a household
these two dates should appear only on the first page of the
first questionnaire.

You should first write down in List A on the front page
of Form H the name, sex and relationship to the head or
temporary head of household of each USUAL MEMBER of
the household who slept in the house on Census Night.

You should write down first the name of the head of
household. If the head of household was absent during the
reference night, find out who is responsible for the household
in his absence and record his or her name, provided that
this person slept in the household on Census Night.

In polygamous households, after you have written down
the name of the head of household, you should write the
name of the senior wife followed by the names of her
children in the order of seniority. Then write down the name
of the second wife and her children, the third and so on.

You should note that the method of listing the names
first is meant to ensure completeness of coverage within
the household. If this is not done the person who is giving
you the information required may forget after an interview
of about half an hour whom he has reported and whom he
has not. To guard against this, you, should write down all
the names first.

As you did in List A above, you have to record in List
B the full name, sex and relationship to the head or tempo-
rary head of the household of every VISITOR, i.e. guest
of any member of the household who slept in the house on
Census Night. You are also required to write in the space
provided the name of the town or village and the region
where the visitor usually lives.
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5c. How to fill out List C

The entries in this list are restricted to the usual members

on the front page of of the household who were ABSENT from the house on

Form H.

6. Total number of persons
in the house/compound

Census Night.

In this list you should, in addition to full name, sex and
relationship to head or temporary head of household record
age, address on Census Night and the duration of absence
of every usual member of the household who was absent
on Census Night.

The “Address on Census Night” refers to the place where
the absentee usual member spent Census Night. In the two
spaces, you are required to record only the name of thetown
or village and the region where this town or village is situated.
You are also expected to write in completed months how
long he was absent up to Census Night. For example, if the
person has been away for two months three weeks, write
down “2” in the space provided; if he has been absent for
less than one month write down “0”’. Note thatif the person
has been away for six months or more he should not be
considered as a usual member of the household.

If the usual head of household was absent on Census Night,
his name should be entered on the first line in List C. Remem-
ber, however, to indicate in the relationship column, the
relationship of this person to the Temporary Head entered
in List A. Thus you should never enter HEAD in the rela-
tionship column in List C, but specify whether this absent
person is the Husband, Brother, Mother, etc., of the Tem-
porary Head.

On the right-hand side o” List A, three boxes have been
provided for recording the total number of persons enume-
rated in the inside pages of the questionnaire in each house
or compound. This should be written down after you have
satisfied yourself that all persons who qualify for enumera-
tion in the house or compound in question have b: n
enumerated.

The entry should be recorded in three digits and on the
first questionnaire used for enumerating the first household
in the house or compound. For example, if you enumerate
three households in a particular house and the total number
of persons enumerated in the inside pages of the question-
naires (i.e. those on Lists A and B) in the three households
are 5, 7 and 6, the figure you have to record in the boxes of
the first questionnaire for the first household is 018. The
boxes for the second and subsequent questionnaires for
the house should be left blank. Note that this figure should
agree with the totals of columns 5 and 6 of the Enumerator’s
Visitation Record.
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7a. Total number of
persons on Lists A, B
and C.

7b. Total of Lists A and B
on Form H.

84. Full name.

8b. Persons with more than
one name.

8c. Babies who have not
been named.

On the right-hand side of these lists on Form H areboxes
in which you should put down the total number of persons
in each list. The number of digits in which you are to record
the totals should be according to the number of boxes
provided. For example if you list four persons in LIST A,
you should record 04 in the two boxes provided.

Four boxes, two pre-coded and two blank, have been

provided for recording the total number of persons in
Lists A and B.

You are expected to add the number of persons on Lists
A and B and put the total in the two blank boxes. Thus if
the total number of person: in L'sts A and B is five, you
will record 05 in the two blank boxes so that entries in the
four boxes will read:

Similarly if the total you obtain is 29 the entries wiil be:

0 0 2 9

If you use more than one questionnaire for a houschold,
you should add up the number of persons listed on each
questionnaire and put the total in the appropraite boxes
of the first questionnaire for the household. The boxes on
the second and subsequent questionnaires should be left blank.

Write in the spaces provided, the full names of all respon-
dents. The names you put down should be such that if a
second visit is paid to the house during or after the final
enumeration, the persons to whom the names refer can be
easily identified.

If a person has two names, one for “Official”’ use and the
other for use at home, write down the name or names by
which he is best known in the neighbourhood or village
where he is being enumerated and then write his other
name(s) in parenthesis. For example, Ato Safo (Charles
Mensah).

Occasionally you will come across babies who wer> born
before Census Night but who have no been named by
the time you call to enumerate. In such ca.es write down
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8d. Persons who refuse to
give out their names.

8e. Persons with identical
names,

9, Sex

10a. Who is the head of the
household ?

only the day name (e.g. Kwame, Akua, Abla, etc.) of the
baby together with the mother’s name. For example, if the
newly born baby’s name is Kwame and the mother’s name
is Akua Mansa, the name you should put down is Kwame,
Akua Mansa’s son. In those tribes where an unnamed
child is not called even by the day name, just write down
Akua Mansa’s son.

Sometimes you may come across a person who will refuse
to give you his name although he may be quite prepared to
give you answers to the remaining questions. Explain to such
a person that the law strictly forbids the disclosure to
unauthorised persons of any census information.

The name is required only for identification purposes
in connection with later checks on the accuracy of the
information being collected. If he still refuses to give his
name, assign a letter of the alphabet such as A B or Cto
him and proceed to record the other facts.

After completion of the questionnaire you might beableto
obtain the person’s name from other sources, e.g. neighbours,
chiefs, etc.

You may also come across households where two or
more persons have identical names. In such a case you must
record also the nick-names or any other names by which
they are distinguished in the household or by neighbours
and friends. e.g. Kofi Kyamba Payin and Kofi Kyamba
Kakraba. Failing this, you must distinguish them by
physica' characteristics such as tallness or fatness or short-
ness. Thus for instance you can have Abongo Jato (fair
coloured) or Kofi Dogo (tall).

Write “M” for males and “F” for females in the space
provided.

It is important to ask for the sex of the person when
information is being given to you by a third person. Do
not infer the sex from the name or names to the person.
Bear in mind that some names can be misleading in this
respect. For example, some people use George as a short
form for Georgina and Ben for Bernice.

The head of a household is generally the person who is
responsible for the upkeep and maintenance of the house-
hold. He or she is not necessarily the oldest person in
the household. However, your main guide as to who is the
head is whoever will be pointed out to you as the head
when you ask.
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105. How to fill out the
“‘relationship to head
of household’’ column

If the head of the household was away on Census Night,
you should ask for the person who took charge of the house-
hold when the usual head was away. This person thus be-
comes the “Temporary head of household” and all other
relationships should refer to this person and not to the
usual head who was absent.

Enter the name of this person on the first line of List A
and write in the relationship column TEMPORARY HEAD
and relate all other relationships to this person. For instance,
if a usual head of household was away and the wife becomes
the Temporary Head, all the relationships should refer to
this wife. Thus the head (who will be recorded on the first
line in List C) becomes the “Husband’ and his sister’s son
becomes “Husband’s Sister’s Son” and not “Sisters’ Son”.

What we want in the relationship column is the relation-
ship of every member of the household, including guests
and visitors tothe head or temporary head of household.
Most relationships are established either by blood (descent)
or by marriage (affinal). This means that your brother and
sister’s son are your blood relatives whilst your wife, wife’s
mother or wife’s sister are your relatives by marriage.

The relationship should always be written as if it were

defined by the head himself. For example, if the head replies
in the following manner:

(a) A is my son—write SON

(b) B is my brother—write BROTHER
(¢) Cis my wife—write WIFE

(d) D is my father—write FATHER

On the other hand, if you ask a member ofthe household
about his or her relationship to the head of the household
you have to invert the relationship before you enter it. Ifs
for example, a person tells you that:

(a) The head is my father—you will write SON OR
DAUGHTER (whichever is the correct one)

(b) The head is my mother’s brother—you will write
SISTER’S DAUGHTER

(¢) The head is my son—you will write FATHER OR
MOTHER.

ALWAYS REMEMBER TO AVOID SUCH VAGUE
TERMS AS NEPHEW, COUSIN, UNCLE, BROTHER-
IN-LAW, SISTER-IN-LAW, MCTHER-IN-LAW, ETC.,
which do not denote exact relationships. Nephew may
mean brother’s son or sister’s son and these should, there-
fore, be distinguished.
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11a. Age on 21st March
1982.

115. What to do when a
person does not know
his age.

Make sure that the blood relationships specified are
true biological relationships. A son must mean the head’s
own true son and not his brother’s, etc. However, half-
brothers, i.e. persons having one mother but different
fathers, or one father but different mothers should be
recorded as brothers. Similarly half-sisters should be re-
corded as sisters.

Any other relationships should be fully specified, e.g.
Adopted Son, Adopted Daughter, etc. Other household
members who are not related to the head of the household
such as lodgers and unrelated servants should be recorded
as such, e.g. servant, guest, friend, etc.

As a guide to the, type of relationships to be specified
a list has been compiled for you at the bottom of the front
page of the Hosuehold Questionnaire (Form H).

Note that the relationship column should be left blank
for all persons in INSTITUTIONS and the FLOATING
POPULATION.

The age of every person must be stated in completed
years only. For those who know their birthdays, the age
to record is the age as at last birthday. ‘“Age in completed
years only” means that all the ages must be recorded in
full years discarding fractions of years and months. For
instance 15 years 11 months should be written down as 15.
Do not write down months. Only years are required. All
infants who are less than one year should be recorded as
being ‘0’ year old.

For such a person, use the following method to estimate
his age:
(1) (@) Ask him to name any historical event (preferably
a local one) which he has been told occurred
around the time of his birth.

(b) Ask him to give you an indication of how old
he was when that event occurred or how many
years elapsed before his birth.

(c) Then use this information to work out his age.
For example, if a respondent tells you that he
was about 15 years when Ghana attained her
independence, this person would be 15425
(i.e. 6th March 1957 to 21st March, 1982
=40 years.)

If this method fails, youshould try the following approach.

2. (@) Simply estimate how old he may be.
(b) Then select from your list of local, regional or
national historical events (see Appendix I)
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some events which occurred about the time
when according to your estimate, he must have
been born.

(c) Ask whether he has heard about any of these
events. :

(d) If he has, ask him to give you an indication of
how old he was when this event occurred or
how many years elapsed before he was born.

(e) Then from this information work out his age.

If this second approach also does not elicit the required
information, then base your estimate on biological re-
lationships. For instance, a woman who does not know
her age but who has two or three children of her own is
unlikely to be less than 15 years old, however small she may

look. You may then try to work out her age by the following
method:

3. (a) Determine the age of her oldest child.

(b) Then assume that the average woman in Ghana
gives birth to her first child at about 18. How-
ever, without further probing, you should not
base your assumption on the oldest child who
is at present living. There is the likelihood that
in certain cases the child died later on or that
the woman had miscarriages or still-born chil-
dren before the oldest living child was born.
Therefore if the woman tells you that she had
one miscarriage or still-born before the oldest
living child was born, you should make your
estimation from the year of the miscarriage, still-
born or live birth.

Note also that some women do not have children early
in life whilst others have children earlier than what generally
obtains in the community. Therefore in every case you
must find out whether she had her first child, miscarriage or
still-born at the usual age before you assume she was aged
18 years at her first pregnancy.

(c) Then use the information obtained by means
of (A) and (B) above to estimate her age.

4. (a) Only as a last resort, should you estimate a
person’s age from his physical features.

If you are obtaining information about an absent person
from a third person, then obviously you have to rely on the
information supplied by the third person in estimating the
age in respect of the person who is absent. Under no cir-
cumstances must you leave this column blank.

45



CHAPTER 13

HOW TO RECORD INDIVIDUAL ENTRIES

A. The layout of the inside
pages of the question-
naire.

B. What to do when two or
more questionnaires are
used for a household or
group quarters.

C. Items in the inside pages
of the questionnaire.

This part of the questionnaire is divided into columns
and rows. There are 11 columns numbered 1, 2, 3-11. Small

letters of the alphabet are used to subdivide some of these
into sub-columns.

For example, major column 8 is sub-divided into (a), (b)
and (c). Each column refers specifically to a questionnaire
item which is clearly stated in capital letters at the head of
the column.

There are 10 rows. Each row is reserved for one person.
This means that if you are writing down the particulars
about one person you must use one row, starting from the
left and moving along the line to the right.

Remember that these individual entries are restricted to
usual members and visitors (i.e. Persons in Lists A and B)
who slept in the house on Census Night and persons in
Group Quarters (i.e. institutional and floating population)
who qualify to be enumerated.

There is provision on one questionnaire for the enumera-
tion of 10 persons. If there are more than 10 persons in a
household or in group quarters you must continue enu-
meration on a new questionnaire. This new questionnaire
is a continuation of the first one and must be treated as such.
You must continue the numbering of persons on the new
questionnaire by entering the digit “1” before the numbers
already printed on the second questionnaire to form 11, 12,
13, etc., and for the last one you will have to prefix the *“0”
with 2 to form 20 and so on. When you use a third ques-
tionnaire you should put the number 2 before the existing
numbers to form 21, 22, 23 and so on. Whenever you use
more than one questionnaire for a household cancel the
HEAD in the relationship column of the additional question-
naire(s) and write down the appropriate relationship of the
respondent to the HEAD/TEMPORARY HEAD of house-
hold.

Remember that whenever you use more than one ques-
tionnaire for any one household or group quarters you must
clip all the questionnaires together.

Some of the following questions have been answered on the
front page of the Household Questionnaire, therefore, there
will be no need to ask these questions again. In such cases
all you have to do is to copy the information in the approp-
riate cells.
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1. Full Name.

2. Sex.

3. What was your age last
birthday ?

4. What is your relation-
ship to the head of
household ?

5. Where were you born?

You have already entered the full names of the respon-
dents in either LIST A or LIST B on the front page of Form
H. Copy them out in the same order. For Form G the
procedure will be the same as explained in Chapter 12,
Section 8.

Two boxes have been provided in this column. Mark the
appropriate box according to whether the respondent is male
or female. For further information see Chapter 12, Section 9.

Same as Chapter 12, Section 11.

You have already entered this on the front page of Form
H. Copy it out in full. However, on Form G you should
not write anything in this column.

Two boxes and a dotted line have been provided in this
column for recording the respondent’s birthplace. In this
census the birthplace of a person is the place of usual resi-
dence of the person’s mother at the time of birth. For
example, for a person born in (@) a hospital or maternity
home outside the usual place of residence of the mother,
(b) the hometown of the mother’s mother or (c) some other
locality where the mother had gone for a short visit, the
birth place of this person will be the locality in which the
mother normally lives and not the locality of the hospital,
residence of the mother’s mother or the place of visit.

If however, the mother’s length of stay outside her locality
of usual residence is six months or more or the mother has
the intention of staying in the new place for six months or
more the “actual place of physical birth” will be considered
as the birthplace of the person in question. For example,
Akua Mansa who normally resides with her husband at
New Tafo went to Accra to deliver her child in her mother’s

‘house. In such a case the birthplace of her child will be New

Tafo and not Accra. If, however, she stays in Accra for
six months or more, then the birthplace of her child will be
Accra and not New Tafo.

Put a cross in the first box marked *“In this town/village”
for all persons who were born in the same town or village
in which you are conducting the enumeration. If, for example,
you are conducting your enumeration in Bawku and the
respondent was born in Bawku, you will mark this box.

Remember that birthplace is not the same as hometown.

In large localities like Accra, remember that the sub-
urban localities like Madina, Akweteman, Kopevi, McCarthy
Hill, Alogboshi, Kokroko and Haatso are NOT PART

47



of the town proper and should be treated as “In another
town/village in Ghana” but in the same region.

Mark the second box—*In another town/village in Ghana”
—for all respondents who were not born in the town or
village in which you are conducting the enumeration, but
in some other town or village in Ghana. After marking the
box, you should write down the name of the town/village in
which the person was born and the Region in which this
locality is situated.

Note that there are nine regions in Ghana. These are:

(a) Western

(b) Central

(c) Greater Accra
(d) Eastern

(e) Volta

(f) Ashanti

(g) Brong-Ahafo
(h) Northern

(i) Upper

Remember that Greater Accra Region comprises the
following council areas:

(a) Accra City Council

(b) Tema District Council

(¢) Ga Local Council

(d) Dangbe Local Council

(e) Shai Local Council

In Appendix 2 you will find a list of all the traditional

areas in Ghana by region with the names of all the ruling
Paramount Chiefs. This will enable you to determine the
Region in which some towns or villages lie. Ask those whodo
not know the Region in which they were born to give youthe
name of the present Paramount Chief of the area in which
they were born. The information contained in this Appendix
will help you to determine the Region in which the person
was born.

Born outside Ghana.—For a person who was born in a
town or village outside this country, you will SPECIFY
THE COUNTRY but NOT the town in which he was born.
For instance, if the respondent was born in Lome, you
should write down Togo; if he was born in Lagos, write
down Nigeria; if he was born in Ouagadougou, write down
Upper Volta.

In the case of persons from the neighbouring French-
speaking West African countries who cannot tell you the
actual country in which they were born, ask them to give
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6. What is your nationa-
lity ?

you the name of a big town, or the headquarters of their
Commandant, in the country in which they were born.
Refer to Appendix 3 and use it to obtain the name of the
country.

Avoid the word “French” which persons from French-
speaking African countries usually give in response to the
above question. If you get such a reply, probe further and
get the correct response, i.e. the name of the country.

Again avoid names of the continents like Africa, Europe,
America, or name of regions like the Middle East. North
Africa, Latin America.

A box and a dotted line have been provided under this
item and you are required to differentiate between a Ghana-
ian and all other nationals. A Ghanaian national is any
person who falls into any of the following categories:

(@) A person born in Ghana one of whose parents is
a Ghanaian citizen.

(b) A person born in Ghana, before the 6th day of
March, 1957 and who within the meaning of the law
in force in Ghana on that date was a citizen of the
United Kingdom and Colonies or a British protected
person. (Such a person has to register to become
a Ghanaian citizen).

(c) A person born outside Ghana with at least one
Ghanaian parent who acquired Ghanaian citizen-
ship by birth or where both parents acquired
Ghanaian citizenship otherwise than by birth before
22nd August, 1969.

(d) A person who acquired Ghanaian citizenship by
registration.

(e) A person who acquired Ghanaian citizenship by
naturalization.

(f) A person who was born in or outside Ghana if
either of his parents is or was a Ghanaian citizen.

(g) Any woman who is or was married to a Ghanaian
citizen and who applied to be registeredasacitizen
of Ghana.

(B) A child less than seven years old found in Ghana
whose parents are not known.

(i) A child less than 16 years old who is adopted by a
Ghanaian citizen.

(j) Any man who has been living in a monogamous
marriage with a Ghanain woman for not less than
five continuous years and who has applied for a
Ghanaian citizenship.

Note that if a person is aged 21 years or over and claims to
be a citizen of another country, he cannot be regarded as a
citizen of Ghana.
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7. Full-time Education.

Ta. Have vou attended or
are you attending
school now?

7h. TF NOW or PAST in
7a what is the highest
grade (or year) at-
tained in the regular
school attended?

The dotted line marked “If not Ghanaian, specify
country” is for all those who are not Ghanaian nationals,
i.e., all those who do not fall into the above categories.

Note that you should indicate on this dotted line the name
of the country of which these persons are nationals.

The questions on full-time education are strictly limited,
to persons aged five years and over. They refer to full-time
education in an educational institution like Primary, Middle,
Secondary, Commercial or Technical School, Teacher
Training College, University or similar type of school where
a person spends or has spent at least four hours a day
receiving general education in which the emphasis is not on
vocational or trade training.

This definition excludes private tuition, correspondence
courses, night schools, trade schools such as Flair Catering,
Motor Driving Schools, Vocational Training Schools, etc.
It also excludes on-the-job training establishments like
Productivity Institute, Auditor-General’s Training School,
Agricultural Training School, Forestry Training School,
Textile Training School, Draughtsmanship School, Military
Academy, Police Training School, Survey School, Labour
College, etc. It also excludes ungraded schools like Nurseries
and the Arabic schools where nothing but the reading and
writing of the Koran is taught. This does not mean that
schools where Arabic is taught should automatically be
excluded because there are recognized schools where Arabic
and other subjects are taught.

Three boxes marked Never, Past, Now, are provided for
this question and you should mark a cross in ONLY ONE
of them.

(@) Never—Mark a cross in this box if the person has
never at any time received full-time education.

(b) Past—Mark a cross in this box if the person received
full-time education in the past and is no longer
receiving it.

(c) Now—Mark a cross in this box if the person is still
receiving full-time education at the time of the
Census.

Boxes have been provided for recording the grade attained
in the highest type of school attended by the respondent.
You should therefore write in only one box for each respon-
dent,

For a child in Kindergarten write 1>’ in the box provided
for Kindergarten.
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The following conversion table will help you to write the
appropriate number in the box for respondents who attend ed
the former ‘“‘clementary’’ school and the comparatively new
school system and reached a particular grade.

Note that the conversion should be done in terms of the
“Present System”’.

Old System Present System New System
Class 1 Primary 1 Primary 1
Class 2 Primary 2 Primary 2
Class 3 Primary 3 Primary 3
Standard 1 Primary 4  Primary 4
Standard 2 Primary 5 Primary 5
Standard 3 Primary 6 Primary 6
Standard 4 Middle 1 Primary 7
Standard 5 Middle 2 Primary 8
Standard 6 Middle 3 Continuation 1
Standard 7 Middle 4 Continuation 2

If the respondent completed Middle Form 4, you should
write 4 in the box provided for Middle. Likewise if the
respondent completed Continuation 1, you should write 3
in the box for Middle. Similarly for a respondent who
finished Secondary Form 5, you must write 5 in the box
for Secondary. For a respondent in Upper Sixth Form in
a sccondary school you shoud write 6 in the box for
secondary. It is important that you write out the figures
CLEARLY and BOLDLY.

Th - dotted line marked “Other Specify’” has been pro-
vided for recording the other types of school which do
not fall into the Categories above.

These inc ude the following:
(a) Universities
(b) Teacher Training Colleges
(c) Commercia' and Technical Schools
(d) Junior Secondary Schools

For Teacher Training Colleges you should distinguish
between the following types:
Cert. B
. Cert. A (Post Middle)
Cert. A (Post B)
Cert. A (Post Secondary)
Specialist Training College
. Advanced Teacher Training, etc.

SR o ol
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8. Economic Characteris-
tics.

8a. Did you do any work
for pay or profit during
the seven days before
Census Night ?

For these schools indicate on the dotted line marked
“No. of years”, the number of years spent or the highest
grade attained in the school by the respondent, e.g. for
those who obtained Cert. A (Post B) Teacher’s Certificate
write 2 in the space marked ‘“No. of years”.

Questions 8, 9, 10 and 11 are restricted to persons aged
10 years and over.

Two boxes have been provided for this question and
you should mark a cross in the appropriate box according
to the answer you receive. If a person tells you that he did
some work (as defined below) for at least one day or for
unpaid family workers: three days during the seven days
preceding Census Night, you should mark a cross in the
box marked Yes. Otherwise you should mark a cross in
in the other box marked No.

‘Note that whenever the Yes box is marked column
85 should be left blank. This means that as soon as you
mark the Yes box you must proceed to ask question 8c.

Those who worked—For the purpose of this Census the
following categories of persons should be regarded as
working and the Yes box marked.

(a) All those aged 10 years and over who were in re-
gular employment during the 7 days before Census
Night but who may or may not have done any
active work during the reference period.

(b) All those aged 10 years and over who worked for
at least one day for pay or profit during the seven
days before Census Night.

(¢) All those aged 10 years and over who durmg the
reference period worked on their own farms or
went out to fish at least one day even though they
may not have sold any produce during the period.

(d) Domestic servants aged 10 years and over who
worked for at least one day and were remunerated
for their work either in kind or in money.

(¢) Apprentice workers (i.c. persons learning a trade
and who normally work under the supervision of
qualified workers) aged 10 years and over and who
worked for at least one day during the reference
period.

(f) All persons aged 10 years and over who worked
without pay for three days or more in an establish-
ment or farm operated by a member of their family.
This category of persons known as UNPAID
FAMILY WORKERS includes the following:
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8b. If NO, how were you
mainly occupied ?

(i) Wives who during the reference period
worked in their husband’s store or farm or
other economic enterprise. If these wives
are paid, they should not be classified as
unpaid family workers or homemakers.

(i) Children aged 10 years and over who during
the reference period helped in the father’s
or any family member’s farm or shop or
assisted them in other economic activities
such as cocoa selling.

Note that PAID FAMILY WORKERS should be classi-
fied as having worked in the usual way. You should also
remember to exclude as family workers all persons aged
10 years and over who helped family members in their
economic activities but were full-time students in educa-

tional institutions. These persons should be treated as
students.

This question is restricted to persons who did not do
any work for pay or profit during the seven days before
Census Night, i.e. those for whom the ‘“No’’ box was marked.
For these persons, four boxes and a dotted line have been
provided and you are expected to mark a cross in one of

the boxes or write down what the persen did on the dotted
line.

(@) Had Job but did not work—Mark a cross in this
box for any person who during the reference period
did not do any work for pay or profit although
he had a job to which he could return. Persons
who come under this category may or may not be
paid during their absence from their jobs and in-
clude the following who were temporarily absent
from their jobs for any of the following reasons:

(i) On leave without pay but with definite
instructions to return to work after a certain
period. Note that persons on study leave
who are receiving full-time education in
an educational institution, e.g. teachers on

study leave, etc. should be regarded as
STUDENTS.

(ii) Off-season, e.g. farmers or fishermen who
did not do any work because it was their
off-season. Note that in certain parts of the
country, particularly in the Northern and
Upper Regions work on the farms takes
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place during certain months of the year
while in other months the farmers remain
virtually idle. The same applies to fishermen.

(iii) Temporarily ill without pay, but would
return to a fixed job after recovery, e.g.
workers on sick leave or on admission at
hospitals.

(iv) Labour dispute, strike or lock-out.

(V) Temporary lay-off with definite instructions
to return o work at a specific date. Such
workers include permanent farm labourers,
workers in various enterpri es and estab-
lishments whose work has been interrupted
temporarily for lack of raw materials and
or other reasons.

(vi) Bad weather, i.e. persons not working be-
cause of bad weather. For example, farmers
who could not go to their farms because
the paths leading to their farms were
flooded; fishermen who could not fish be-
cause of stormy weather, masons who did
not work because of bad weather, etc.

“Unemployed”—Mark a cross in this box for any
person who did not work and had no fixed job
during the seven days preceding Census Night but
was actively looking for work (e.g. by visiting
employment agencies, writing applications, seeing
relatives for help in securing jobs, etc.). This cate-
gory also includes any person who was not looking
for work because he believed that no work was
available for him.

Note that a person should not be classified as
UNEMPLOYED simply because he or she was
without work during the seven days preceding
Census Night. The person should, during the period,
have been actively looking for work or should have
given up looking for work because he had despaired
of getting any work. Otherwise he or she should
be classified as voluntarily unemployed (see below).

A Homemaker.—Mark a cross in this box for a
person of either sex who was wholly engaged in
household duties and was not paid for this work.
If such a person traded one full working day in the
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seven days preceding Census Night or worked
regularly some hours daily or engaged in some
other economic enterprise (e.g. worked on a farm
or in a beer bar) or did any part-time work (e.g.
typing, dressmaking) for which the person was paid
or did any work on the family farm or business for
three days or more without pay, the person should
NOT be classified as homemaker BUT should be
grouped with the working population. You should
not assume that a married person who did not do
any work during the reference period is necessarily
a HOMEMAKER.

(d) Student.—Mark a cross in this box for a person

(©

aged 10 years or over who is pursuing full-time
education in an educational institution and for

whom the “Now” box has been marked in question
Ta.

“Other Specify’’.—An answer which does not fall
into any of the above categories, i.e., homemaker,
unemployed, student, should be written down on
the dotted line marked ‘“Other, specify’’. The main
types of persons who come under this group are:

(i) Vocational Trainee.—This refers to a trainee
in an educational institution which aims at
preparing the pupils solely for a trade or
occupation other than teaching. For persons
in this category you should record the type
of trainee, e.g. Vocational Trainee (Nurse),
Vocational Trainee (Priest). Note that voca-
tional training differs from apprenticeship
where persons work under experienced
craftsmen to learn a craft or a trade, e.g.
a private seamstress or a tailor’s establish-
ment where the main emphasis is on the
practical aspects of the trade. Such persons
should be considered as APPRENTICE
workers and treated as working.

(i) Pensioned or retired

(iii) Living on independent income
@iv) old

(v) Disabled

(iv) Prisoner
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8¢. For how many days did
you work for pay or
profit?

9. If employed (i.e. worked
or had job but did not
work) what kind of work
did you do? For un-
employed, last kind of
work.

(vii) Hospital patient and not going to return to
a fixed job

(viii) Voluntarily unemployed, i.e. not employed
although able to work and not interested in
seeking work

(ix) Too young to work

Note that the permanent and paid staff of Educational
Institutions, Hospitals, Prisons and similar institutions
should be regarded as WORKING while the inmates
even if they receive a small allowance should be regarded

as NOT WORKING and entered on the dotted line marked
““Other, specify”.

Remember that the remaining questions, 9, 10 and 11
are for only those who during the reference period worked

for pay or profit, “had jobs but did mot work’ and the
‘“‘unemployed”.

Note that what is required here is the actual number’
of days the respondent worked or for which he was paid.

You should mark the Zero box for all those for whom the
‘*“No”” box was marked in 8a.

Note that this question should be asked only ef the em-
ployed and the unemployed.

For the unemployed we are interested in the last kind of
work the person did before he became unemployed. For
example if he was an Accounts Clerk before he became
unemployed you have to write in the space provided
“Accounts Clerk”. However there are certain unemployed
who have never worked before, e.g. students or vocational
trainees who have just finished school or completed their
period of training and who are actively looking for a job.
For such persons write down in column 9 ‘“New workers
seeking employment’.

Note that you should write down what work the respon-
dent actually did during the seven days preceding Census
Night and NOT what he is trained to do or what he used to
do. For instance, if the respondent has been trained as a
lorry driver but actually worked as road labourer during

the 7 days preceding Census Night, you should write down
ROAD LABOURER.
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Remember to write down a detailed and exact description
of the work the respondent actually did. For example, the
term LABOURER is too vague. Hence, be more precise by
indicating whether the person was OFFICE CLEANER,
BUILDING LABOURER, GARDENER, FARM LA-
BOURER, TREE FELLER, etc.

Avoid other vague terms like BUSINESSMAN, PETTY
TRADER, MALAM, TRADER, MANAGER, CIVIL
SERVANT, ENGINEER which cover several groups of
persons occupying different grades and doing different kinds
of work.

Therefore, ALWAYS specify the exact work DONE by
the respondent. For instance you should give the following
information about TEACHERS AND ENGINEERS.

For teachers, specify the following groups:
University Lecturer
Teacher-Training tutor
Secondary School teacher
Commercial School teacher
Technical School teacher
Middle School teacher
Primary School teacher
Day-nursery teacher
Specialist teacher (Physical Education)
Teacher of deaf, blind, mentally retarded children, etc.

For engineer you should specify the type of engineer
the respondent is, e.g:

Aeronautical Engineer

Civil Engineer

Electrical Engineer

Electronic Engineer

Hydraulic Engineer

Mechanical Engineer

Mining Engineer

Nautical Engineer, etc.

For members of the Armed Forces (i.e., Army, Air
Force and Navy) you should go into greater detail to find
out the actual rank and the occupational specialization of
the person. A soldier may be a Motor Vehicle Driver,
Tailor, Wireless Operator, Fitter, Gunner, Staff Nurse, etc.
Similarly you should not take an officer for an answer but
inquire for further details. The officer may be a teacher, an
electrical engineer, a medical officer, a pilot. Soldiers and
officers not having a particular trade or occupation should
be entered as Soldier (Private), Soldier (Corporal), Soldier

(Lieutenant), etc.
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10. Industry,

employed (i.e.
worked or had job but
did not work) what
is the name and
address of the estab-
lishment where you
worked? For un-
employed, last estab-
lishment.

You should also distinguish between the following:
(a) Food Seller

(b) Food Maker

(¢) Food Seller and Maker

Note that whenever you specify a seller or maker of a
particular commodity which is only understood in the
area concerned you should also write in brackets after it
whether that commodity is food, drink, etc. For instance,
you may write SELLER OF AHEYT (non-alcoholic drink),
MAKER OF TUBANI (FOOD).

The respondent’s establishment will be described by
two sub-items:

(a) Name and address of establishment.

(b) Major product or service of the establishment.

These two sub-columns should be filled accurately.
Not only do they provide us with information on industrial
activity but they also help the Census Office to process the
information on occupation accurately. For instance, the
type of work done by a “Fireman” at Ghana Railways
Corporation may be different from that performed by a
“Fireman” in a factory and so without the correct address
and the main product or service of these establishments it
would be difficult to classify the two occupations.

You should note that this question is restricted to the
employed and the unemployed. However if a person was
unemployed and you entered ‘‘New workers seeking employ-
ment” in column 9 you should leave columns 10 and 11
blank.

“Establishment” simply means the place where the
respondent worked. “Establishment” applies not only to
the big enterprises such as Pioneer Biscuit Factory, G.N.T.C.,
etc., but the small ones as well, e.g. Kwesi Nimo’s farm,
place of petty trading in market or Amina Dagomba’s
kiosk “under the tree”. What is required is the name and a
precise address of the respondent’s establishment or place
of work. Do not write the respondent’s postal address.

If the establishment has no name, then you must write
down the name of the OWNER of the establishment, e.g.

(i) Addey Mensah’s Farm (Name) Near Boso (Ad-
dress)
(ii) Trading Place of Oku Boateng (Name), Prempeh II,
Street, Kumasi (Address)
(iii) Awolo Adjo (Name) Stall No. 137, Central Market

Kumasi (Address).
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106 If employed (i.e.
worked or had job but
did not not work) or
unemployed, what is
the main product or
service of this estab-
lishment?

(iv) Seidu Wangara’s Shop (Name), Near Opera Cinema,
Accra (Address).

Where a person does not stay at one place and sell, you
should write down the respondent’s house address as the
address of establishment.

Please note that a market consists of establishment of
varying sizes and character. The name of the owner of each
such establishment should be written down as in example
(iii) above.

Please AVOID VAGUE ADDRESSES like:

(i) Drug Store, Bechem

(ii) Farm, Pedu
(iii) Ghana Government, Accra
(iv) School, Tamale

Never use unrecognized abbreviations like K.K.T.,
B.B.S., etc., which may be understood only in the areas con-
cerned.

Note that addresses like Post and Telecommunications,
City Council (Accra), United Africa Company of Ghana
(Tema), etc. are not enough. With big enterprises which have
two or more departments engaged in different activities,
you should always specify the branch in which the respon-
dent worked, e.g. Sanitary Branch, City Council, Accra;
Vehicle Assembly Branch, U.A.C. of Ghana, Tema.

You should remember that for the unemployed you should
write the name and address of the establishment where the
respondent last worked. Similarly for those who ‘“had job
but did not work”, we want information about the estab-
lishment where they claim to have jobs.

This sub-item refers to the ESTABLISHMENT where
the respondent worked and NOT to what the respondent
produced. For instance, if a carpenter who makes window
frames is employed by a firm which builds houses, the
major product you must write down is HOUSES, not
window frames, since houses are produced by the establish-
ment where he worked.

Similarly, if a carpenter gives Ambassador Hotel as the
name of the establishment where he worked, you should
write catering or hotel services as the major product or
service of the establishment. You must also note that the
major product or service of all educational institutions, e.g.
the University of Ghana, Mfantsipim School, Government
Technical School, is EDUCATION even though the persons
employed in these institutions may be doing different types
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of jobs. However for craftsmen employed by a construction
company which has undertaken a contract with an educa-
tional institution you should write down BUILDING
CONSTRUCTION but not education.

Note that the answer for this particular sub-item must
be the same for all persons employed by the same establish-
ment, or in the case of a multi-purpose establishment a
department of it.

Examples of such multi-purpose establishments are City
and Municipal Councils, G.I.LH.O.C., some big business
concerns like the G.N.T.C.,, U.T.C., U.A.C,, etc. A City
Council, for instance, may have the following functions:—
Local Administration, Transport Services, Education Ser-
vices, Health Services, etc. Similarly G.I.LH.O.C., G.N.T.C,,
U.T.C,, etc., may have departments with the following as
the main product or service:—Leather Hand-bags, Tobacco,
Wholesale or Retail Trade, Repair of Motor Vehicles and
Transport Services.

Thus for a respondent employed by such big establish-
ments, you should record the main product or service of
the particular branch in that big establishment where the
respondent worked.

Another example is the market. The establishments within
the market may offer different services, such as fruit-selling,
hair cutting and “banku” making. Also the establishments
within the market may make different types of wearing
apparel, e.g. shorts, shirts and dresses. Therefore, always
specify the type of wearing apparel the respondent made.

Below are five groups of examples showing some establish-
ments and their major product or service.

EXAMPLES: SERIES A— GOVERNMENT DEPARTMENTS
AND MINISTRIES

Establishment Main Product or Service
MINISTRY OF AGRICULTURE CENTRAL GOVERNMENT ADMI-
NISTRATION
(a) Agricultural Mechanisation and Supporting Services to Agriculture
Transport Department
(b) Animal Husbandry Department Supporting Services to Agriculture
(¢) Department of Agriculture Administration of Agricultural Services
(d) Economic Research and Planning Statistical Information
Service Department
(e) Fisheries Department Fisheries Extension Service
(f) Irrigation Authority Irrigation Services
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Establishment

Main Product or Service

MINISTRY OF LANDS AND
TURAL RESOURCES

(a) Forestry Department

() Game and Wildlife Pepartment
(Headquarters)
Game and Wildlife Department
(except Headquarters)

(¢) Geological Survey Department

(d) Lands Department

() Mines Department

(f) Stool Lands Boundaries Settlement
Commission

(g) Survey Department

MINISTRY OF FUEL AND POWER

NA-

Petroleum Department

MINISTRY OF TRADE

MINISTRY OF INDUSTRIES, SCI-
ENCE AND TECHNOLOGY

Council for Scientific and Industrial
Research

MINISTRY OF WORKS AND HOUS-
ING

(a) Ghana Highway Authority
(b) Public Works Department
(¢) Town and Country Planning

MINISTRY OF TRANSPORT AND
"COMMUNICATIONS

(a) Department of Civil Aviation

(b) Meteorological Services Department

(¢) Post and Telecommunications Cor-
poration (Postal Section)
Post and Telecommunications Cor-
poration (Telecommunication Sec-
tion)
Ghana Railway Corporation
Ghana Ports Authority
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CENTRAL GOVERNMENT ADMI-
NISTRATION

Forestry Services
Administration of Agricultural Services

Preservation of Wildlife

Geological Services

Administration of Lands

Central Government Administration
Central Government Administration

Surveying

CENTRAL GOVERNMENT
NISTRATION

Central Government Administration

CENTRAL GOVERNMENT ADMI-
NISTRATION

CENTRAL GOVERNMENT
NISTRATION

Research and Scientific Services

ADMI-

ADMI-

CENTRAL GOVERNMENT ADMI-
NISTRATION

Road Construction and Maintenance
General Maintenance of Buildings
Town and Country Planning

CENTRAL GOVERNMENT ADMI-
NISTRATION

Supporting Services to Air Transport
Research and Scientific Services
Postal Services

Communication Services
Rail Transport

Supporting Services to Water Trans-
port



Establishment

Main Product or Service

MINISTRY OF EDUCATION

(@) Bureau of Ghana Languages
(b) Ghana Education Service
(¢) National Archives

MINISTRY OF CULTURE AND
SPORTS

(a) Art and Culturs

(6) Ghana Museums and Monuments
Board

(¢) National Archives

(d) National Sports Council

MINISTRY OF HEALTH

(a) Centre for Health Statistics

(b) Food and Nutrition

(c) Hospitals and Clinics

(d) Hospital and Personnel (e.g. Doc-
tors, Nurses)

(e) Medical/Dental Services

(f) Research Centre for Plant Medicine

MINISTRY OF LABOUR AND
SOCIAL WELFARE

(@) Labour Department

() Department of Social Welfare

(¢) Management Development and Pro-
ductivity Institute

(d) National Vocational Training In-
stitute

MINISTRY OF YOUTH AND RU-
RAL DEVELOPMENT

(@) Department of Community Deve-
lopment

(b) Department of Rural Housing and
Cottage Industries

(¢) Department of Youth

(d) Feeder Road Authority
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CENTRAL GOVERNMENT ADMI-
NISTRATION

Education
Education
Education

CENTRAL GOVERNMENT ADMI-
NISTRATION

Entertainment
Museum Services

Library and Museum Services
Sports

CENTRAL GOVERNMENT ADMI-
NISTRATION

Statistical Services
Health Services
Health Services
Health Services

Health Services
Research Services

CENTRAL GOVERNMENT ADMI-
NISTRATION

Central Government Administration

Welfare Services
Education

Education

CENTRAL GOVERNMENT ADMI-
NISTRATION

Community Development
Rural Housing

Youth Activities (Community Services)
Feeder Road Construction



Establishment

—

Main Product or Service

MINISTRY OF INTERIOR

(a) Ghana Police Service
(b) Ghana Prisons Service

MINISTRY OF LOCAL GOVERN-
MENT AND CO-OPERATIVES

(a) Births and Deaths Registry

(b) Department of Co-operatives

(¢) Department of Parks and Gardens
(d) Local and District Councils

PRESIDENTIAL AFFAIRS AND
SPECIAL SERVICES

(@) Cocoa Affairs

(b) National Council for Higher Edu-
cation

(c) Office of Head of the Civil Service

(d) Office of Government Adminis-
tration

(e) Public Services Commission

(f) Scholarships Secretariat

MINISTRY OF INFORMATION AND
TOURISM

(a) Ghana Tourist Board
(b) Information Services Department
(c) Press Commission

MINISTRY OF JUSTICE AND AT-
TORNEY-GENERAL’S OFFICE

(a) Attorney-General’s Office
(b) Registrar-General’s Department

MINISTRY OF FOREIGN AFFAIRS

Passport Office
MINISTRY OF FINANCE AND

ECONOMIC PLANNING

(a) Central Bureau of Statistics
(b) Central Revenue Department
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CENTRAL GOVERNMENT ADMI-
NISTRATION

Public Order and Safety
Public Order and Safety
CENTRAL GOVERNMENT ADMI-
NISTRATION

Statistical Services

Central Government Administration
Horticulture

Local Government Administration

CENTRAL GOVERNMNET ADMI-
NISTRATION

W

L Central Government Administration

J

CENTRAL GOVERNMENT ADMI-
NISTRATION

Tourism

Information Services

Administration of the Public News
Media

CENTRAL GOVERNMENT ADMI-
NISTRATION

Administration of Legal Services
Registration and Regulation of Busi-
ness, Marriage, etc.

CENTRAL GOVERNMENT ADMI-
NISTRATION
Central Government Administration

CENTRAL GOVERNMENT ADMI-
NISTRATION
Statistical Information
Collection of taxes



Establishment

Main Product or Service

(¢) Controller and Accountant-Gene-
ral’s Department

(d) Customs and Excise Department

(e) Data Processing Control Board

MINISTRY OF DEFENCE

(@) Ghana Air Force
(b) Ghana Army

(¢) Ghana Navy

(d) Border Guard

EXTRA-MINISTERIAL DEPART-
MENTS
(a) Audit Service
(b) Electoral Commission
(¢) Office of the Ombudsman
(d) Parliament
(e) Judiciary and Judicial Service

Accounting Services

Collection of customs duties
Data Processing

CENTRAL GOVERNMENT ADMI-
NISTRATION

Defence
Defence
Defence
Defence

CENTRAL GOVERNMENT ADMI-
NISTRATION
Auditing Services
Central Government Administration
Central Government Administration
Legislature
Judicial Services
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EXAMPLES: SERIES B—PUBLIC BOARDS, STATE CORPORATIONS

Establishment

Main Product or Service

Agricultural Development Bank
Animal Research Institute ..
Asutsuare Sugar Factory
Bank of Ghana
Black Star Line .
Bonsa Tyre Company lexted
Bricks and Tiles .. ..
Cocoa Marketing Board
(a) Cocoa Production Division
(b) Produce B yin Division
(¢) Cocoa Marketing Company
(d) Cocoa Manufacturing Company
Cotton Development Board

Council for Scientific and Industrial
Research
Electricity Corporatlon of Ghana
Encyclopaedia Africana ..
First Ghana Building Society
Ghana Airways
Ghana Atomic Energy Commlsswn
Ghana Broadcasting Corporation
Ghana Cargo Handling Corporation
Ghana Cocoa Research Institute ..
Ghana Commercial Bank .. .
Ghana Film Industry Corporation
Ghana Food Distribution Corporation
Ghana Food Production Corporation
Ghana Library Board
Ghana Housing Corporation
Ghana Industrial Holding Corporatlon
(a) Boatyards Company Limited
(b) Brick and Tile Company Limited ..
(¢) Cannery Company Limited
(d) Distilleries Company Limited
(e) Electronic Company Limited
(f) Fibre Products Company Limited . .
(g) Footwear Company Limited
(h) Glass Manufacturing Company
Limited ..
(i) Marble Works Company lelted
(j) Meat Products Company Limited .
(k) Metal Industries Company Limited

Banking

Research and Scientific Services

Sugar

Banking

Sea Transport

Motor Vehicles Tyres and Tubes

Bricks and Tiles

Trade Association

Support Services to Cocoa farming

Bulk purchase of cocoa

Marketing of Cocoa

Manufacturing of cocoa

Promotion of Cotton production and mar-
keting

Resarch and Secintific Services
Electricity

Research and Scientific Services
Financial Institution

Air Transport

Research and Scientific Services
Radio and TV Services
Supporting Services to Water Transport
Research and Scientific Services
Banking

Film Production

Sale of food items

Cultivation of food crops
Library Services

Houses

Business

Boats

Bricks

Canned Products

Spirits

Electronic Equipment

Jute Bags

Footwear

Bottles and Jars

Tombstone, Terrazzo Chippings
Beef

Nails, Roofing Sheet
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Establishment

Main Product or Service

() Paints Company Limited
(m) Paper Conversion Co., Ltd.
(n) Pharmaceutical Company Limited
(o) Steel Works Company Limited
(p) Vegetable Oil Mills Company
Limited
Ghana Museum
Ghana National Reconstructlon Corp
Ghana National Trading Corporation
(a) Wholesale trade
(b) Retail trade
(¢) Motors ..
G.N.T.C. (Bottling)
Ghana News Agency
Ghana Publishing Corporation
Ghana Red Cross Society .
Ghana Rubber Estates Limited
Ghana (Sanyo Electrical Corporation)
Ghana Supply Commission
Ghana Tourist Board . .
Ghana Water and Sewerage Corporatlon
Graphic Corporation
Komenda Sugar Factory
Lever Brothers Ghana Limited
Meat Marketing Board
National Investment Bank .
National Investment Centre
New Match Factory
New Times Corporation
Nzima Oil Mills .
Social Security and National Insurance
Trust
State Gold Mining Corporatlon
State Farms Corporation
(a) Poultry
(b) Tree Crop
(c) Arable Crop ..
(d) Cattle
State Fishing Corporatlon
State Hotels Corporation
Sheet Metal Works ..
State Construction Corporation

Paints

Toilet Rolls and Corrugated Boxes
Drugs

Iron Rods and Coal Pots

Cooking Oil
Museum Services
Food Crop Cultivation

Wholesale trade

Retail trade

Repair of Motor Vehicles
Soft Drinks

News Agency

Printing and Publishing
Welfare

Rubber

Electronic Equipment
Wholesale Trade
Tourism

Water Supply

Printing and Publishing
Sugar

Soap

Sale of Meat

Banking

Financial Services
Matches

Printing and Publishing
Vegetable Oil

Social Security
Gold Ore

Poultry

Specify type, e.g. Oil Palm

Specify type, e.g. yams, plantain, etc.
Cattle

Fish

Hotel Services

Metal Sheets

General Construction
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Establishment

Main Product or Service

National Industrial Company Limited
(a) NIC Farms
() NIC Foam
(¢) NIC Estates .. .
(d) NIC Chemicals and Pamts
State Pharmaceutical Corporatlon

Ghana Textiles Manufacturing Company

State Transport Corporation

State Insurance Corporation

Tema Development Corporation ..
Tema Cold Stores

Tema Food Complex Corporatlon
Timber Marketing Board
University of Cape Coast ..
University of Ghana

University of Science and Technology
Volta Lake Transport Company .
Volta River Authority

West African Examinations Councxl
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Poultry, Pigs and Vegatables
Mattress

Maintenance and Construction
Paints

Drugs

Textiles

Road Transport

Insurance

Construction

Preservation of Fish

Food Products

Trade Association
Education

Education

Education

Water Transport

Electricity

Education



EXAMPLES: SERIES C—BIG PRIVATE ESTABLISHMENTS

Establishment

Main Product or Service

Accra Brewery

African Concrete Product Ltd .
African Manganese Co., Limited ..
African Timber and Plywood
Agri-Petco Ghana Ltd.

Akosombo Textiles Ltd.
Amalgamated Haulage and Const Co
Ambassador Records Manufacturing Co.
Appiah Gyeke .
Asbestos Cement Factory ..
Asona Building Co., Ltd.

Baah Ltd. (Printing Section)

Baah Ltd. (Furniture Section)
B.B.C. Industrial Co., Ltd.
Beyeeman Freezing Co., Ltd.
Briscoe R. T. (Ghana) L1d.

C.F.C. Spring and Mattress Co.
Dafour and Sons .
Ghana Bottling Co., Ltd.

Ghana Building and Haulage
Ghana Household Utensils

Ghana Italian Petroleum Company
Intravenous Infusions Ltd.
Kassardjian

Kettanch Limited

L’Air Liquide .

Maukoadze Fisheries Ltd

Modern Furniture

Panbros Salt Industries

Pharco Limited

Pioneer Tobacco Company

Plastico Ltd.

Rattan Weaving Factory

Reckitt and Colman

Taylor Woodrow

Unitex Industries Ltd.

Vehicle Assembly Plant

Volta Aluminium Co., Ltd.

Beer

Concrete Products
Manganese

Plywood

Crude Oil

Textiles

Construction
Gramophone Records
Retail Trade
Asbestos Cement
Building Work
Printing

Furniture

Retail

Cold Storage
Assembly, Sales and Repairs of vehicles
Mattress
Constraction and Buildings
Soft Drinks

Building Works
Enamel Ware
Petroleum Products
Intravenous Solutions
Construction
Asbestos and Cement Products
Oxygen-Acetylene
Fish

Furniture

Salt

Drugs

Tobacco

Plastic

Baskets

Polish and Wax
General Construction
Knitted Materials
Assembly of trucks
Aluminium Ingots
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EXAMPLES: SERIES D—SMALL PRIVATE ESTABLISHMENTS

Main product or service of he following who are self-employed persons:

Category of Person

Main Product or Service

Akpeteshie Seller
Architect

Artist

Beautician

Bicycle Hirer

Bread Baker
Building Contractor
Butcher .. .
Cane Basket Maker
Carpenter ..
Charcoal Seller
Cloth Seller ..
Cobbler

Cocoa Farmer
Coffee Farmer

Cola Seller
Commissioner of Oaths
Diamond Digger
Drug Seller
Electrician

Fetish Priest .
Fisherman
Foodmaker and Seller
Foodseller
Foodstuff Farmer
Goldsmith
Hairdresser

Kente Weaver
Legal Practitioner
Lorry Driver

Lotto Seller ..
Mason

Midwife

Motor Vehicle Repalrman ..

Native Herbalist

Palm Wine Tapper ..
Photographer

Pito Seller

Poultry Farmer
Prostitute ..
Rubber Stamps Maker
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Retail of Akpeteshie
Building Designing
Art

Personal Service
Bicycle Hiring

Bread

Construction
Slaughtering of Animals
Cane Basket
Furniture and Fixtures
Retail of Charcoal
Retail of Cloth
Repair of Footwear
Cocoa

Coffee

Retail of Cola

Oath Administration
Diamond

Sale of Drugs
Electrical Repairs
Religious Services
Fish

Making and Selling of Food
Sale of Food
Foodstuff Farming
Ornaments
Hairdressing

Kente

Letal Services

Road Transport
Lotto Selling
Building Construction
Health Services
Repair of Motor Vehicles
Medical Services
Palm Wine
Photography

Pito Selling

Poultry

Personal Service
Rubber Stamps



Category of Person Main Product or Service
Sawyer Boards
Seamstress Dresses
Tailor . Clothing
Typewriter Repairer Repairing of Typewriters
Watch Repairer Watch Repairing
Washerman .. Laundry Service
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EXAMPLES: SERIES E

Below are examples of classifications required for Agri-
culture, Forestry, etc.

() Agriculture and Animal Husbandry.—Field crops,

fruits, nuts, vegetables, coffee, livestock, poultry,
becs, milk, eggs, honey, etc.

(ii) Agricultural Services.—Rendered on a fee or contract

basis; weeding, harvesting, bailing and packing;
threshiug, picking and packing, etc.

(iii) Forestry.—Timber tracts, firewood plantations,

planting, gathering of uncultivated materials such
as gums, wild rubber, palm nuts, colan uts, herbs,
sponge, firewood, chewing stick, mushroom, etc.;
charcoal burning, logging, transportation of logs.
sawing.

Note.—You can never be wrong if you give the
EXACT NAME and ADDRESS of the establish-
ment, agency, office, etc. where the respondent
was employed and if you SPECIFY THE MAJOR
PRODUCT or SERVICE of that establishment,
agency, office, etc.

11. What was your em- Four boxes have been provided under this item and
ployment status in this Where the answer corresponds to one of these you should
establishment? mark the appropriate box. Note that you should mark only

ONE box for each respondent.
(a) Employee.—Mark this box for a person who works

®)

for a public or private employer and is paid by
this employer. Note that in certain establishments
like the Flectricity Corporation some employees
work under the title “Apprentice”. Such persons
should be considered as EMPLOYEES.

Self-employed without other employees.-—Mark this
box for a person who operates his own enterprise
(e.g., a farmer, kenkey seller, carpenter) and who
DOES NOT EMPLOY anybody to work for him
in the operation of his enterprise (except perhaps
apprentices or members of his family). Note that
apprentices should not be classified as employees,
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@)

(e)

so a carpenter or blacksmith, who works with
apprentices only falls under this category. You
should, however, make sure that the assistants
of such a person are apprentices and not paid
employees before classifying the respondent in
this group.

Self-employed and employs others.—Mark this box
for a person who operates his own enterprise
directly or through another person (e.g. a manager
or caretaker) and who for the operation of this
enterprise HIRES ONE OR MORE EMPLOYEES
whom he pays. Note that the persons considered
employees here exclude unpaid family workers
and apprentices whether paid or unpaid.

Unpaid family worker.—Mark this box for a person
who helps in running an economic enterprise
operated by a member of his or her family without
payment of wages or salary.

Other, specify.—To this category belong all persons
who do not fall into any of the above groups.
You should write down the person’s employment
status on the dotted line provided. Soine of the
types of workers you are likely to encounter here
are Caretaker in agriculture (Abusa, Abunu, etc.),
Paramount Chief and Apprentice.

(i) Caretaker (Abusa, Abunu, etc.) should not
be confused with a family worker. A Care-
taker or Abusa is a person who looks after
or manages another person’s farm and
who receives a share of the proceeds of the
farm as payment for his services in operating
the farm. The terms abusa (meaning one-
third) and abunu (one half) express the
economic relationship between the land-
tenant and the land-owner. You should note
that this group is found only in agriculture
and fishing and should not be confused with
workers in other industries who are some-
times called “‘caretakers” e.g. a caretaker of
a Government rest-house, who is in fact
a Government employee. The Caretaker
may or may not be a relative of the owner
of the farm.

(ii) Chief refers to a Paramount Chief or any

other chief who devotes more time to
Local Administration than to any other
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activity. Note that many chiefs have their
own farms. Therefore the only criterion to
use in differentiating between a chief (who
may also be an employer or self-employed)
is the amount of time devoted to each work.

(iii) Apprentice refers to a worker who is learning
a trade and who normally works under the
supervision of a qualified worker. He is
given an allowance.
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CHAPTER 14

WHAT TO DO AFTER ENUMERATION

1. Quick count of persons.

2. How to complete the
first copy of the Final
Enumeration Area Des-
cription (Form G.P.C. 1)

3. Make thorough check.

As soon as you complete enumeration of your Enumera-
tion Area and you are absolutely sure that you have not
omitted any person, quickly check all your questionnaires
and make sure that the total number of persons enumerated
by you in each locality agrees with the number you have
written down in the summary of the Enumerator’s Visitation
Record. If you are satisfied that your figures are correct
proceed to fill in the first copy of the Final Enumeration
Area Description (Form G.P.C. 1).

Parts of this form have been filled out already. What you
have to do at this stage is to complete the remaining parts.

(@) Write down the total number of persons enumerated
by you on Form H and Form G in each locality
in the respective columns. Add up the number of
persons on both Forms H and G for each locality
and record the answer in the column marked
“Total’’. Do this for each locality separately.

If you discovered during enumeration new
localities in your E.A. not originally listed on your
Form G.P.C. 1. the names of these localities and
their respective populations should also be recorded
on this form.

(b) Add up all the figures for your whole Enumeration
Area,

(¢) Check again to see that this total agrees with your
summary in the Enumerator’s Visitation Record.

(d) As soon as you are sure that your figures are
correct, sign your name on the dotted line provided
at the bottom right-hand corner of this form.

(¢) Rush this copy to your Field Supervisor. The
greatest importance is attached to these figures
because it is on the basis of these that the Census
Office will be able to supply urgent population
data to the Government, the press and the public.

After you have completed the first copy of Form G.P.C. 1.
make a thorough check of the entries in your Enumerator’s
Visitation Record and Questionnaires and then fill out the
second copy of Form G.P.C. 1. The following are the
stages you should go through:
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4. Delivery of all checked
documents to your Field
Supervisor.

Stage 1.—Go through your Enumerator’s Visitation
Record page by page and make sure that you have not
forgotten to honour any call-backs and that all the required
ehtries are properly completed.

Stage 11.—If you have re-copied some of the entries on
new questionnaires see that the old ones are cancelled.

Stage II1.—If you are satisfied that everything is correct,
count again the number of persons you enumerated in the
various localities or in the areas assigned to you and fill oyt
the second copy of Form G.P.C. 1.

Stage 1V.—Make sure that there are no missing entries
on the questionnaires and in the Enumerator’s Visitation
Record and that explanations are given in the latter for
missing entries.

Note that SERIOUS ERRORS CANNOT BE CORREC-
TED at the Census Head Office therefore you must look
out for them and CORRECT THEM in the field.

After the thorough check outlined in Section 3 above,
complete the Enumerator’s Materials Receipt and put back
the following materials in the Satchel:

(a) All questionnaires, i.e. completed, spoiled, cancelled
and unused ones. Note that the total number
returned should be equal to the total number
received.

(b) Enumerator’s Visitation Record.

(c¢) E.A. Map.

(d) Final Enumeration Area Description.
(e) Identity Card.

(f) All unused Call-back Cards.

(g) Enumerator’s Manual.

(k) All unused clips.

(i) All unused green tags.

(j) Enumerator’s Materials Receipt.

Return the Satchel with its contents to your Field
Supervisor who will check your materials item by item
with you. It is important that you obtain a receipt from
him for all documents submitted to him.
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5. Completion of Enumera-
ter’s Report Form.

Remember to complete fully the Enumerator’s Report
Form (A 1). Note that if the space provided for a particular
item is not sufficient for your comments, continue your
comnients on an additional sheet.

If you follow all these instruetions carefully, you should feel
proud that you have done your best to achieve a successful
Population Census for your country.
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APPENDIX|

LIST OF HISTORICAL EVENTS
(to be used in Estimating Ages)

A—NATOINAL EVENTS

No. ef
Event Year  Years up
10 1982

Overland Telegraph opened in the Gold Coast .. .. .. .. .. .. .. 1887 95
Rev. T. B. Freeman died in Accra .. .. .. .. .. .. .. 1890 92
Commotion over proposed Crown Land Ordmance .. .. .. .. .. .. 1895 87
Gold Coast Aborigines Rights Protection Socxety Organisad .. .. .. .. .. 1896 86
Invasion of Kumasi; King Prempeh taken prisoner . .. .. .. .. 1896 86
King Prempeh rcmoved from Sierra Leone to the Sey: chelles Islands .. .. .. .. 1900 82
Yaa Asentewa War .. .. .. .. .. .. .. .. .. .. .. 190D 82
Capture of Yaa Asantewa .. .. .. .. .. .. .. .. .. 1901 8t
First World Wer .. .. .. .. .. .. .. 1914 68
West African Currency thes 1r.troduced AU .. .. .. .. 1918 64
Armistice vay (End of Is. World War) .. .. .. .. .. .. .. .. 1918 64
Prince of Wales visited Gold Coast .. .. .. .. . .. .. 19253 57
First Aeroplane arrived in Accra .. .. .. .. .. .. .. .. .. 1926 56
Dr. J. E. Kwagyir-Aggrey died .. .. .. .. .. .. .. .. .. 1927 55
Takoradi Harbour opened .. .. .. .. .. .. .. .. . .. 1928 54
Introduction of Basic Rate .. .. .. .. .. .. .. .. .. .. 1936 46
Cocoa Hold-up .. .. .. .. .. .. .. .. .. .. .. 1938 44
Earthquake .. .. .. .. .. .. .. .. .. .. .. 1939 43
Second World War started .. .. .. .. .. . .. .. .. .. 1939 43
Eclipse of the Sun .. 1947 35
Looting in various parts of the country resultmg fr0'n th“ shootmg of S rgs.ant Ad Jetey and

others .. .. 1948 34
Arrest of six Leaders of the Umted Gold Coast Conventlon .. .. .. .. .. 1948 34
Founding of C.P.P. by Kwame Nkrumah . .. . .. .. .. .. .. 1949 33
Positive A tion declare | . .. .. .. .. .. 1950 32
Kwame Nkrumah made Leader of Govemment Busmess .. .. .. 1951 31
Kwame Nkrumah made first Prime Minister of the Gold Coast (Ghana) . .. .. 1952 30
Ghana’s Independence declaret .. .. .. .. 1957 25
R. R. Amponsah and M. K. Apaloo (both epposmon members) arrested - .. .. 1958 24
Pre.entive Detention Act came into force . .. . .. 1958 24
French Togoland became Independent Statc .. .. .. .. .. .. .. 1960 22
Ghana became a Republic .. .. .. .. .. .. .. .. .. .. 196D 22
Queen Elizabeth !I visited Ghana .. .. .. .. .. .. .. 1961 21
Murder of former Congo Premier Patrice Lumumba .. .. .. .. .. .. 1961 21
Railway Employees at Takoradi went on strike .. .. .. .. .. .. .. 1961 21
The Kulungugu bomb explosion .. .. .. .. .. .. .. .. .. 1962 20
Tema Harbour opened .. .. .. .. 1962 20
Detention of Ako Adjei, Tawxah Adamaﬁo and H Coﬁe Crabbe .. . .. .. 1962 20
President Nkrumah dismissed Sir Arku Korsah from his post as Chief Justxcv .. .. 1963 19
Flagstaff House shooting incident mvolvmg Ametewee .. .. .. .. .. .. 1964 18
Death of Dr. J. B. Danquah. . .. . .. .. .. .. .. .. .. 1965 17
Formal opening of Akosombo Dam . .. .. .. .. .. .. .. 1965 17
0.A.U.Summit Conference in Accra . . .. .. 1965 17
Introduction of Decimal Curreney in Ghala (the old Cedx and old pesewa) . .. .. 1965 16
Military coup d’etat im Nigeria .. . . .. .. .. 1966 16
Overthrow of President Nkrumah by the Army and the Pohcc .. .. . .. 1966 16
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No.of

Event Year Years up
to 1982

Introduction of the New Cedis and New Pesewas e .. .. . .. .. 1967 15
Death of Lieutenant-General E. K. Kotoka .. .. .. .. 1967 14
Lifting of ban on Political Activity in Ghana after the 1966 coup d’etat .. .. .. 1959 13
Dr. K. A. Busia made Prime Minister of Ghana . . .. .. .. 1969 12
Death of Asantehene Nana Sir Osei Agyemang Prempeh I, M 0.V., K.R.E. .. 1970 12
Formation of “Justice Party” by a merger of National Alliance of Liberals and thrce other

opposition parties .. 1970 11
Overthrow of Dr. K. A, Busra S Progress Party Government by Colonel L K Acheampong 1972 10
Students harvest Sugar Cane at Asutsuare and Komenda .. .. .. 1972 19
Operation Feed Yourself programme launched .. . .. .. - . .. 1972 10
Death of Dr. Kwame Nkrumah in Rumania . .. . .. .. 1972 9
Arrival of Dr. Kwame Nkrumah’s corpse in Ghana from Gumea .. .. .. .. 1972 9
Ghana broke diplomatic relations with Israel .. . .. .. .. .. .. 1973 8
Introduction of Right Hand Traffic. . .. .. AN . .. .. 1974 7
J. H. Mensah and two others arrested on sedmon charge . .. .. .. .. 1975 6
Creation of Supreme Military Council (S.M.C. 1) .. 1975 6
Appointment of Dr. Koranteng Addo’s Adhoc Committee to gather mformatron on how to

implement a Union Government for Ghana .. . 1977 5
Closure of the three Universities following demonstratron by the students agamst hrgh pnces

of food . 1977 4
Strike Action by members of Ghana Medrcal Assoc1atron demandmg early re-opemng of

the closed Universities .. 1977 4
The Ghana Bar Association called on the S M. C I government to handover power to a

Presidential Commission pending a return to Civilian Rule .. 1977 4

Discovery cf Oil incommercial quantities offshore Saltpond by Agric-Petco Ghana Incorpo-

rated . .. .. .. .. . . .. R BTA 3
Referendum cn Unlon Go‘ ernment .. .. . .. .. .. .. .. 1978 3
Strike Action by the Ghaina Bar Association .. .. 118 3
Demcnstration by University Students against the Unron G0vernment concept and the

invasion of Legon Camy us by Police armoured cars .. . . 1978 4
Formation of People’s Movement for Freedom and Justice (P. M F.J.) 1ed by K A. Gbedema,

A. A. Afrifa and Mr. William Ofori-Atta .. . 1978 4
Bannir g of P.M.F.J., The Front for the Preventation of chtatorshrp and the Thlrd Force by

General Acheampong ‘e . .. 1978
General Acheampong removed from otﬁce and Lt -General F. W K Akuﬂ'o became Chairman 3

of the reconstituted Supreme Military Council (§.M.C. II) .. .. .. 1978 3
Dr. K. A. Busia died in London .. 1978 3
Appointment of Mr. Justice Amissah and Mrs Glorra Amon-kaor as Attorney General and

Commissioner for Foreign Affairs respectively . o .. .. . .. .. 1973 3
Currency Change Exercise .. . .. . .. 1979 3
An abortive uprising in which Fit. Lt J. J Rawlmgs was arrested .. 197 2
The Revolution that overthrew S.M.C. II lead by J. J. Rawlings as Chan'man of the A.rmed

Forces Revolutionary Council (A.F.R.C.) - 1979 2
Execution of General Acheampong, General Akuffo, Lt. General A. A Afnfa, Maj General

Utuka and four other senior military officers .. . 1979 2
General Elections .. . .. .. .. .. 1979 2
Major General Odartey Wellmgton grven a state burral .. . N .. .. 1979 2
Demolition of Makola No. I market . .. .. .. .. .. 19719 2
Mr. Justice Akuffo-Addo died and was burxed at Akropmo .. .. . .. .. 1979 2
Second round of Presidential election .. 1979 2
Handing over of power to the Peoples’ National Party (P. N P) Admrmstratron by the A F.R. C 1979 2
Usshzr Fort Jail Break by Captain Koda, Captain Okaikoi and three other mhtary personnel 1979 2
Pope John Paul II visited Ghana .. . 1980 1
Head of Ahmadiyya Muslim Mission v1s1ted Ghana .. .. .. 1980 1
Visit to Ghana by Archbishop of Canterbury (Head of the Anglrcan Church) . .. 1980 1
Commissioning of Ghana’s first Statellite earth-station at Nkuntunse . . .. .. 1981 0
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B—REGIONAL EVENTS

No. o,
Lvent Yeir Yeor z{;
10 1982
CENTRAL AND WESTERN REGIUNS

Opening of Aboso Mines 1878 104
Ten Wineba rioters executed in Accra 1885 97
Cape Coast District visited by lozusts . .. .. 184 88
Deputation of Chiefs and dignitaries embared for Elgland in con1sction with proposed

Land Bill .. . .. ., e e .. 1897 85
Rev. William Stephen died in Shama .. . . 1899 83
Fir.t Train from Sekondi arrived at Kumasi .. . 1903 79
Rev, Attoh-Ahuma died .. . o . 1921 61
Nana Attafua, O aniz2ne of Akim Koto‘(u dlej - 1927 55
Governor Guggisberg died .. .. N ., . . . - .. 1930 52
Nana Mbra Ansa died .. . .. . ‘e .. ‘e 1933 43
First section of Sese Qil Palm Plantatlon started .. . . .. .. 1934 48
Seocndary Schools in Cape Coast went on strike 1948 34
Ahanta/Dixcove Local Council was establishzd 1952 30
Opening of St. Mary’s Training College at Apowa .. . 1954 28
Nana Baidoo Bonsoe XIII died .. .. . .. .. - 1954 28
Tarkwa and Aboso Mines closed .. .. .. .. e . . 1956 26
Opening of Busua Pleasure Beach .. .. .. . . . .. 1963 19
Aboso Glass Factory started operation .. o .. .. 1963 19
Nana Hima Dekyi X1I (K.C.), Omanhene of Upper Dxxcova dled . 1963 19
Nana Aboaylsa 11, Chief of Ewusiajoe died .. . 1964 18
Enstoolment of Nana Hima Dekyi XIII of Upper Dxxcove 1964 18

GREATER ACCRA, EASTERN AND VOLTA REGIONS

Glover (Anwuma) War . 1873 109
Sir Garnet Wolseley (Sagrante) War 18/4 108
Anlo and Danish War, Bombardment of Keta by ti e Frcnch (Arbexllc)
Ala.a and Havito set ablaze 1874 801
Anum township rebuilt after the Ashantl mvasxon 1879 103
Location of the Juabens in Koforidua . . . . .. 1882 100
Agrezment with Chiefs of Pe and Fetish Chiefs of To"o - . . e 1584 98
Ho Civil War: Ashantis invaded Ho and Eweland . . . .. 1884 98
Togoland was proclaimed a German Protectorate 1884 98
Treaty between Mr. C. Riby-Williams and Chiefs of Aggravxe Battor, Mepe and Blappa 1885 96
Agreement by Chiefs of Krzpi to keep road open . 1888 94
Krobos driven from the Shai Hills by Governor Gnﬁiths 1892 90
Execution of Sotordugbe of Aflao Viefe at Viefe 1902 80
Rev. A. W. Clerk of Basel Mission died at Aburi 1906 76
Dedication of Lartch Basel Mission Church 1907 75
Bubonic Plague Akpornabu) . 1908 74
Rev. Theophilus Opoku died at Akxopong . 1913 69
Major Agricultural show took place at Krobo Odumase . . 1913 69
Motor Car first climbed Aburi Hill .. .. . e . .. 1913 69
Anum-Peki Political Unrest .. .. .. - . .. 1920 62
Korle Bu Hospital Foundation laid 1921 61
Death of Odikro Anakwa of Mamfe 1925 57
Achimota School opened . 1927 55
Opening of the joint Provincial Councd at Dodowa . 1938 44
Bishop Dr. John Ofreur Aglionby of the Anglican Mlssmn v:snted Anum 1941 41
Governor Allan Burns visited Anum 1946 36
Anum and Boso Lands Boundary Commission mqulry by Justlce John Jackson 1953 29
Adomi Bridge (Volta) opened . . .. .. 1957 25
The Golden Jubilee of Nana Kumi VII }gg(s) fg

Cutting 6f “Aryee Canal” at Kedzi near Keta
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No. of

Event Year Years up
10 1982
ASHANTI AND BRONG-AHAFO REGIONS
Golden Axe sent to Quezn Victoria 1881 10}
Kumasi defeated Adansi 1886 96
{nvasion of Kumasi; King Prempeh taken pnsoner 1896 86
Capt. R. Osborne Fraser died at Sampa 1899 83
First Train Arrived in Kumasi 1903 79
Lieut. Lionel Henry Trafford Martin of the Ist Gold Coast Reglmem ‘died at Sampa 1905 77
Basel Missionaries arrived at Sampa 1919 63
King Prempeh I returned from exile R 1925 57
Ashanti Tekyiman killed their Omanhene Yao Kramo .. 1927 55
Muslims led by Malam Halidu, left Atebubu and settled at Prang 1927 55
Instailation of King Prempeh II . 1931 51
Kumasi Fort destroyed accidentally by fire 1932 S0
Restoration of Ashanti Confederacy 1935 47
Suma became a member of the Ashanti Confederacy 1935 47
Telephons extension to Berekum .. .. 1946 36
Telephone service extended to Domaa-Ahenkro .. 1948 34
Telephone service extended to Nsoatre 1954 28
Kwame Nkrumah visited Yeji . 1955 27
Creation of the Brong-Ahafo Regxon . 1959 23
Foundatien of Atebubu Training College laid 1965 17
NORTHERN AND UPPER REGIONS

Treaty concluded with Trugu, Bole, Daboya, Dagomba, Bimbila for Friendship and Trade 1892 90
A Foreign Army led by Samori to Bole destroyed towns and villages around Bols .. .. 1892 90
Treaty with Dagati, Mamprusi, Moshie, Banda, Chokosi, Salaa, Debre, Buipe, Busumsu for

Friendship and Trade .. 1894 88
Treaty for Friendship and Protectlon—Dagatl Mamprusn Lakhama (Dasnma) Gbelu (Bolu-
gu), Achilon (Leo), Tumu, Kpan (Yela), Lobi, Bona, Moshie, Yeji and Salaga . . 1897 85
Treaty forFriendship and Protection—Duruman, Issa, Buse, Wagu Nadewe, Gmdl and Dobrc 1898 34
First Chiefs meeting at Yapei . .. .. .. .. .. 1923 59
First Aeroplane to Northern Territories 1934 48
Construction of Wa/Tamale Road . 1940 42
The initial operation of the Gonja Developmcnt Company in Damongo (G D.C. ) 1948 34
Gonja Development Company established. . 1950 32
Chiefs from the Northerm Region visited Accra .. 1956 26
Epidemic known as *“‘Accra Zukogli” .. 1957 25
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LIST OF PARAMOUNT CHIEFS

Name of Paramount Chief

Nana Agyefi Kwame 11

Nana Amankwa Panyin IV

Nana Atta Kwasi Brembi 11
Awulae Blay VII ..
Awulae Kwasi Amakyi 11

Nana Baidoo Bonsoe XV ..

Nana Boafo Ntaa II

Nana Hima Dekyi XIII

Nana Intsiful Essel IV ..

Nana Kobina Nketsia IV ..

Nana Kofi Adiankra IV .

Nana Kwadwo Aduhene 11

Nana Kweku Akyirisuo III

Nana Kwesi Agyeman VII .
Nana Kwesi Nyarku Ampim 11 ..
Nana Kwesi Tsina III .

Nana Neba Kwaw 1

Nana Ohene Ataa 111

Vacant

Vacant

Nana Agyeman Kudia Ababio 11
Nana Ahunaku Acquah I .
Nana Akofo I1 .

Nana Akyin VII

Nana Amanfi V .

Nana Amanafo Poku II ..
Nana Amuakwa Buadu V1l
Nana Amonu X

Nana Antwi 11 ..

Nana Apata Kofi 1I

Odeefuo Boa Amponsem i
Kantamanto Bondznebx-Gyanah il
Nana Edu II1 ..

Nana Essandoh VII

Nana Idam Owuodzi VIII. .

Nana Kwaku Ewusie VI

Nana Kwame Nkyi XI

Nana Kwamena Ansah 111

Nana Kwamena Hammah Ababio
Nana Kwaku Ampoteng Fi IT
Nana Kyei Baffour Il .
Nana nyarko Edu IX

Nana Kcdwo Mbra V

Nana Otu X

Nana Sir Tsibu Darku X .

Nai Wyetey Agyeman Larbi II
Nasa Yamfo Ababio II

Vacant

Vacant

Nania Cud; o6 Covdua v
Vacant

Traditional Area

WESTERN REGION

Nsien

Gyiri

Suaman .. .
Eastern Nzima ..
Western Nzima
Ahanta

Aowin ..
Upper Dixcove ..
Wassa Fiase
Essikadu ..
Wassa Mpohor ..
Sefwi Wiawso
Ajomore .
Lower Dixcove . .
Wassa Amenfi ..
Sefwi Anhwiaso. .
Upper Axim
Lower Axim
Sefwi Bekwai
Shama -

CENTRAL REGION

Abrem

Gomoa Assin
Komenda

Ekumfi

Asebu

Breman Essiam
Breman Asikuma
Anomabu

Enyan Denkylra
Gomoa Ajumaku
Denkyira

Efutu
Enyan-Maim
Nkusukum
Kwamakese
Abeadzi:. . .
Assin Apimanim
Eguafo

Ajumako

Twifu

Hemang .

Agona Nyakrom
Oguaa

Abura

Assin Attandanso
Awutu ..
Enyan Abaasa ..
Agona Nsa»a
Awutu Senya
Edina
Mankessim
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APPENBIX 2

Rank/[Title

Omanhene
Omanhene
Omanhene
Omanhene
Omanhene
Omanhene
Omanhene
Omanhene
Omanhene
Omanhene
Omanhene
Omanhene
Omanhene
Omanhene
Omanhene
Omanhene
Omanhene
Omanhene
Omanhene
Omanhene

Omanhene
Omanhene
Omanhene
Omanhene
Omanhene
Omanhene
Omanhene
Omanhene
Omanhene
Omanhene
Omanhene
Omanhene
Omanhene
Omanhens
Omanhen:?
Omanhene
Omanhene
Omanhene
Omanhene
Omanhene
Omanhene
Omanhene
Omanhene
Omanhene
Omanhene
Awutu Odefey
Omanhene
Omanhene
Omanhene
Omanhene
Omanhene



N¢me cf Paramount Chief

Traditional Arza

GREATER ACCRA REG ON

Nii Amugi II .
Nene Larbi Agbo n’ .
Nene Martey Chartey Awah II
Nene Osroagbo Djangmah II
Vacant . . ..
Nene Sei Dottey e

Nana Addo Dankwa III .. ..
Nana Agyemang Attafuah II .-
Nana Akuamoah Boateng II
Nana Appiah Kumi II ..
Nene Azzu Mate Kole ..
Togbe Kofi Akrobettoe III
Wana Kwafo Akoto 11
Nana Kwaku Boateng II .
Nana Kuntunkununku II ..
Nana Nyarko Yeboah II .
Nana Oware Agye aum 1T
Vacant

Vacant . ..

.o .o .

Nana Aburam Akpandja II
Togbe Addai Kwasi XI ..
Togbe Adeladza I .
Togbe Adza Tekpor VI ..
Togbe Afede Asor II .
Togbe Dagadu VI .. ..
Togbe Delume VI . . .
Togbe Gabusu 'V ..

Nana Kwabena Obridijoe u
Togbe Kwadzo D:i XI
Nana Kwame Sasu II
N na Letszbi IT ..
Nana Okoto K fi II{
Nana Soglo Allo ITT
Togbe Tepre Hodo IIL

s e s .
. ——_—

Nana Akosa Yiadom IT ..
NanaAkyamfuo GyamammAweteAsare I
Barima Asumadu Sakyi II . .
Nana Atakora Amaniampong II

Nana Diko Pim 111 .
Barima Kofi Adu II

Nana Kofi Siribo - II .
Nana Kwaantwi Barima II
Nana Oduro Mumapau II
Otumfuo Opoku Ware IT ..
Nana Osei Kwadwo II

Nana Wiafe Akenten II

Nana Yaw Gyimah II

Nana Yaw Sekyere .1 .
Na.a Yiadom Boakye II ..

ve .o

Nana Atrefa Mbore Bediatuo VI
Nara Boakye Tromu II ..
Nana Guakro Effah V

Nana Kofi Banka ..

Nana Dankwa Acheampon;
Nana Kwaben Ko aau III
Boreor Gyanantwi IV

Kpone ..

Ga . .. .
Prampram

Shai .o
Ningo .. .o
Ada o .

o e e o .
o * o v & o

EASTERN REGION

Akwapim . .
Akim Kotoku .. ..
Kwahu .. .o .
Anum

Manya Krobo . .
Finte/Frankadua o

Akwamu . ..
New Juaben ..

Akim Abuakwah

Boso .. . .

Akim Bosome .. ..
Osudoku ..
Yilo Krobo .

VOLTA REGION

Buzm .. .. .
Awudome .. .e
Anlo .. ..
Hokpe .e
Asogli .
Akpinie .. .
Ve . . .
Gbi .. .
Kete-Krachi .
Peki .. .
Tepa .e
Samrokoﬁ .. ..
Nkonya .. . ..
Likpe .

Anfoega .. .. ..

ASHANTI REGION

Denyase .. .
Akwamu
Kumawu. . ..
Mampong ..
Ejisu .. ..
Kokofu ..
Juaben ..
Adansi

Essu neja . e
Kumast .. .
Eekwai .. ..
Offinso .. ..
Asokore .

Nsuta .. ..
Agona Ashanti . .

.e ..

BRONG AHAFO REGION

Wenchi ..
Duayaw-Nkwanta
Nkoranza ..
Dwan

Wias:

Suna

Drobo
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Rank|Title

Mantse
Mantse
Mantse
Mantse
Mants:
Mantse

Omanhene
Omanhene
Omanhene
Omanhene
Konor
Omanhene
Omanhene
Omanhene
Omanh :ne
Omanhene
Mantse
Konor

Omanhene
Fiaga
Awoamefia
Osie

Flaga
Fiaga
Fiaga
Fiaga
Krachi-Wura
Deiga
Tepahene
Omanhen:
Omanhene
Omanhene
Fiaga

Omanhene
Omanhene
Omanhene
Omanhene
Omanhene
Omanhene
Omanhene
Omanhene
Omanhene
Asantehene
Omanhene
Omanhene
Omanhene
Omanhene
Omanhene

Omanhene
Omanhene
Omanhene
Omanhenzs
( manhene
Omanhene
Omanheas



Name of Paramount Chiefs

Nana Kwadwo Nyako III

Nana Kwadwo Takyi Afari II
Rotatory .. ..

Nana Kwaku Dlmpo 1

Nana Kwaku Gyimah V .

Nana Kwakye Ameyaw II

Osagyefo Oseadeeyo Agyemang Badu
Nana Owusu Akyeaw Brempong II1
Nana Yi dom Boakye Owusu II
Nana Kofi Mensah (Regent)

Abudu Mahama Kurabasu I
Adam Badimsuguru

Andani Yakubu

Dasana

Na Ayieta Azantilow
Na W. B. Yelpoe IT
Na K. Chirrir VI
Kuoro K. Y. Balooro
Na A. Karbo (Elect)
Na Momori Bondiri II

e

Traditional Area

Prang .. .o ..

Abease

Mo,

Yeji .
Techiman
Dormaa ..
Atebubu
Berekum
Banda

NORTHERN REGION

Gonja
Mamprusi
Dagomba
Nanumba

UPPER REGION

Sandema .
Jirapa
Nandom
Lambussie
Lawra

Wa
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Volta River Federatxon )

Rank|Title

Omanhene
Omanhene
Omanhene
Omanhene
Omanhene
Omanhene
Omanhene
Omanhene
Omanhene
Oman..ene

Yabumwura
Nayiri
Ya-Na
Bimbilla-Na

Sandema-Naba
Jirapa Na
Nandom Naa
Lambussie Kuoro
Lawra Na

Wa Na



IMPORTANT TOWNS IN WEST AFRICA

{for determining Girthplace)

APPENDIX 3

Nam: of town Name of Country Name of town Name of Country

Abakaliki Nigeria Kankan Guinea
Abe > ourou Ivory Coast}? Kaolack Senegal
Abeokuta Nigeria Kitsna Nigeria
Abidian Ivory Coast Kaura Mamoda Upper Volta
Abomey Republic of Benip Kaya . Senegal
Aruja . Nigeria Kayes .. Senegal
Agboville Iv-ry Coast Kedougou Senegal
Agegs .. Nigeria Kindia . Guinea
Anecho . Togo Kissidougou Guinea
Atakpame e Togo Konreusa Guinea
Athiem: e Ivory Coast Kontagora Nigeria
B-cu . Togo; Kunt2ni Gambia
RBafilo Tego Labe Guinea
Bamako Mali Lceme Togo
B-m~nda Cameroons Maituguri Nigeria
Dassari Togo Makeui Sierra Leone
Bathurst Gambia M kurdi Nigeria
Ber in City N g°ria Margo Togo

Tida Niceria Mankono Ivory Coast
Blngen il Ivory Coast Mckwa Nigeria
Brrin . Niger Monrovia Liberia
Blitta .. Togo Mopti . Mali
Bo " Sierra Leone Niamey Niger!
T'obo Dioulasso Uppver Volta Nzerekore Guinea
Toffa Cuin=a Onitsha Nigeria
Bondot koa Tvory Coast QOshogro . Nigeria
Bonth= Sierra T eone Cuagadougou Upper Volta
Brrom> Upper Volta Quahigeuya Upper Volta
Touak:.. Ivory Coast Cuidah Republic of Benin
Brikama Cambia Owerri . Nigeria
Tuea .. Cameroons Paga Ghena
Calabar Nigeria ‘Palime .. Togo .
Conakry Guinea Parakou R-~rublic of Benin
Cotonou Republic of Benin Pendembu . Sierra Leone
Dabola Guin=a " ort Harcourt Nigeria
Dzk r .. Senegal Port Loko Sierr Leone
Dedougou Upp-r Volta Port Novo Republic of Benin
Diouan Renublic of Benin Jugu .. Uprer Volta
Drsso . Niger iRiver Cess Liberia
Douala Ca meroons Rcbertsfield Literia
Dubreka Grinea Rufsqu: “enegal
Eruga .. Nigeria Sensarne Margo Tog»
Foda~N-G0urm Niger Sessandra Tvory Coast
Freetown Sierra Leone Savalou R-public of Benin
Gao .. Mali Segu .. Niger
G-ov1 .. Uppver Volta S~kode Togo
Ceyyre To vn Gambia Sokoto Nigeria
Crard Bls‘am Ivory Coast St. Louis Senegal
Crand C=ss Liberia Tenkodogo I'pper Volta
Gra 4 Popo Republic of Benin Tries . Senegal
Ih4an Niceria Timbuctu Mali
Tk-ja .. Nigeria . Tsevie .. Togo .
Jobada Portuguese Guines Widah .. Re "ublic of Benin
Jos .. Nigeria Weata .. M-l
Kaina Nigeria V¢ bazi C=meroons
Kafanchan Niceria Yala Nigeria
Kam ia Sierra Leone Yacvnde Cameroons
Kandi .. R=public of Benin
Kano Nigeria
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1. ENUMERATION AREA NO

r
H

3. CENSUS DISTRICT
4. BASE OF EA

LOCAL AUTHORITY.

SPECIM N

33500121

Form G.P.C. 1

FINAL ENUMERATION AREA DESCRIPTION

SunuM UrBaN COUNCIL

SuruM URrBAN COUNCIL

INSONTRA
NAME....i
ON PATH 4 MiLE SOUTH OF NSONTRA AXROWA
POSITION.
PorPuLATION
LocavurTies IN E.A. ENUMERATED PosiTIoN
ESTIMATED
Form H|{Form G| Total
NSONTRA 350 460 460 Scattered hamlets
OBONOWU 300 300 344 About 24 kms. S.E. of Kukosu
on Kukosu Nsontra road
TotaL . .. 65) 804 804

5. DESCRIPTION OF ENUMERATION AREA BOUNDARY'

Start from the confluence of river Essusem and Kuia move along river Essusem for about 2 miles
to me-t a tributary at 4 num (excluded), T.un left move along this tr butary crossing a footp2thf m
Akrobonkwa Asuboi (excluded) to join the K~koosu Aye Nsontra road. Turn left azain move along
this road downw rds to meet the Kuia river. Turn left move alongz the Kuia river to meet rive
Essu =m, the starting point.

6. IMPORTANT

All other settlements within the bouadary of this Enumeration Area as descri“ed ab~ve and as
shown ~n the res-ective ma~ have to be ~nunerate1 as well. The Enumerator has to make himsel
familiar with his area by walking around it according to the description before he starts to work.

7. 1970 LOCAL AUTHORITY

1970 ENUMEATION NO.
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APPENDIX 5

HOW TO USE YOUR MAP SCALE

1. The scale shows the relationship between map distance and actual distance on the
ground. You will find the following tables helpful:

MAP SCALE 1: 62500

Average number of Exact ground
Map distance paces on the ground distance
1 inch 1,760 1 mile
4 inch 880 3 mile
$ inch 440 } mile
% inch 220 $ mile

MAP SCALE 1:1.250

Average number of Exact ground
Map distance paces on the ground distance
3 inches 100 100 yards
1 inch 33 100 feet
15 inch 3 10 feet

HOW TO PACE ACCURATELY

2. In the case of an average person of average proportions, a steady rhythmical stride,
without any undue stretching, measuies about one yard. Measure your own average
length of pace over a distance of 100 yards set out by your Field Supervisor. A tall Enume-
rator with a long stride may cover the distance in 90 paces, whereas a short Enumerator
with a short stride may have to walk 110 paces. If you can train yourself to take a steady,
comfortable, one-vard stride, so much the better.

3. Remember, however, that the possibility of error increases with distance measured.
Therefore, use vour map intelligently and check distances where possible in relation to
fixed points such as a hill-top, stream confluence, bend in road, mile-post, etc.
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APPENDIY 7

1982 POPULATION CENSUS OF GHANA

CERTIFICATE OF ENUMERATION OF THE FLOATING POPULATION

E.A. No. 84009601 Seria! No. of Location 002
This is to certify that Seidu Mahama

(Adcf}éss of L oéation)

on Monday 22nd March, 1982

Signature of Enumerator
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CONFIDENTIAL APPENDIX 8§

FORM G.P.C. 5
1982 GHANA POPULATION CENSUS

ENUMERATOR’S MATERIALS RECEIPT

Region....... . E.A. No.
Item Quantities received
No. Quantities
Description First  Additional Returned Remarks
8y ()] 3 4) ® (%)
1. Enumerator’s Satchel 1 1
2. Census Officer’s Badge 1 1 —
3. Identity Card o1 1 1
4, EA Map .. o1 1
5. Final E. A. Description First copy to be re-
(FromG.P.C.1) .. 2 2 turned in advance
6. FEnumerator’s Manual 1 1
7. Enumerator’s Visitation Record = — 1 1
8. Form H .. .. 250 250
9. Form G .. .. 10 10
10. Certificate of Enume- 1 bkit Special E.A.’s only
tion (Floating popu-
lation).
11. Call-Back Cards .. 50 — - Urban E.A.’s only
12. Blue Ball Pens o2 —
13. Metal Clips .. .. 1 pkt.
14. Green Tags .. .. pkt.
15. Chalk .. .. . 4 pieces
16. Enumerator’s Report
Form A 1
ENUMERATOR FIELD SUPERVISOR
I have received from my Field Supervisor I have reccived the items stated abovein
the items stated in columns 3 and 4. column 5.
NAINC.... ettt oeeressressss e INAINIE o v v e s st e e
Signature........... e SIGHATUPC....ccc ot e et cvrmvessrsriniessorin
19 vt s e e 19...

Enumerator should initial all additional documents received.
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